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Mpo PyHKLIOHYBaHHSA cepBicy
eNeKTPOHHOTpeecTpayii
AiTeny 3aknaam AOLWIKINbHOT OCBITK 06nacTi

3 MeTo 3abe3nevyeHHs BMKOHAHHA PO3MOPSAKEHHA ronoBN  J1bBiBCbKOI
obngep>xagmiHictpauii Big 17.03.2020 Ne 172/0/5-20 «[1po nepepo3nofin KOLTiB»,
HakasiB fienapTaMeHTy OCBITU i HayKu obnaepxagmiHicTpauii Big 12.10.2016 Ne 08-
01/468 «[Npo BMPOBa[KEHHA €NeKTPOHHOI peecTpauyii y [AH3 ob6nacTi», BIf
06.04.2017 Ne 07-01/152 «[po BHeceHHA 3MiH [O Haka3y [enapTaMeHTy OCBITU i
Hayku Big 12.10.2016 Ne 08-01/468 «[Mpo BnpoBafXeHHA eneKTPOHHOI peecTpauii y
[OH3 obnacTi»

HAKA3YIO:

1 BigHOBMTK poBOTY OHOB/MIEHOIrO €/1EKTPOHHOIO CepBicy peecTpauil ditein y
yepry Ao 3aknafiB AOWKiNbHOI ocBiTK (mani - 340) JIbBIiBCbKOT 061acCTi 3
01.04.2020.

2. 3atBepauTn T1OMOXEHHA MPO €NEeKTPOHHWUIA CepBiC peecTpauii AiTen vy
yepry ao 340 J1bBiBCbKOI 06MacTi y HOBIW pefakuil (404aeTbCs).

3. KepiBHMKam opraHiB YynpaefiHHA OCBITOK BU3HAUYUTKM Ta 3aTBEPAUTU
mogepatopis 340, BiAnoBigasbHMX 3a opraHisauito poboTn eNneKTPOHHOro
cepsicy B Mmexax 340 po 06.04.2020.

4. MpusHaumTn YopHy ManvHy ApocnasiBHY, FON0OBHOMO crelianicTa Bigainy
[OLLKINIbHOT,  3arajibHOi  CepefHbOl  OCBITM,  COLIa/IbHOrO  3axuUCTy,
MO3aLLKI/IbHOT Ta BUXOBHOI PO60TK, BifMOBIAAbHOK 32 afMIHICTPYyBaHHA
CepBiCOM.

5. KOHTpOnb 3a BUKOHAHHAM HaKa3sy 3a/1LLaro 3a cobolo.

T.B.0. AMpeKTopa Irop FANAYK
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1.3arafibHi NONOXEHHA
1.1. EneKTpOHHMIA cepBiC peecTpayii AiTen y Yepry [0 3aKnagiB AOLKINIbHOT OCBITU
JbBiBCbKOI 06/1aCTi, AKi € Y KOMYHa/IbHIi BNIACHOCTI, CTBOPEHWIA 3 METOHO:
© 3abe3neyeHHs npasa AUTUHW Ha 3400YTTA AOLKI/IbHOT OCBITH;
® CMpPOLLEHHA NOPALKY O(OPMIIEHHS | 3apaxyBaHHA AiTeld Y 3aKnagn LOLUKINIbHOT
0cBiTY J1bBIBCbKOI 06/1aCTI;
e 3abe3nevyeHHs OOCTyny A0 iH(opmMauii nNpo 3aknaayM AOLWKINbHOI OCBITU
JbBiBCbKOT 061aCTI, AKI € Yy KOMYHa/IbHI BNIACHOCTI;
,* 3anpoBaKeHHSA €AMHOrO Nigxody A0 MpuidoMy AiTeidl Y 3aKnagn AOLIKIbHOT
0CBITY J1bBIBCbKOI 06/1aCTI.
1.2 ENeKTPOHHWIA cepBiC peecTpauii AiTer y vepry 4O 3aKiagiB AOLWKIbHOT OCBITH
J1bBIBCbKOT 06MacTi po3miLleHnin 3a agpecoto: lip/~abok.loda.gov.ua
1.3. Y upomy MON0XKEHHI BXNBAKOTHCA HACTYMHI TEPMIHW Ta CKOPOYEHHS:
CepBiC - eIeKTPOHHWUIA CepBiC peecTpauil AiTein y yepry A0 3aKnagiB AOLWKINbHOT
0CBITW J1bBIBCbKOI 06/1aCTi, AK LiNICHWIA €NeKTPOHHUIA Pecypc;
300 - 3aknan(un) AOLWKiNbHOT OCBITU JIbBIBCbKOT 06/1aCTi;
basa fdaHUX - eneKTPoHHI Tabnuui, WO MICTATb iH(opMaLito, CTBOPEHY
KopucTyBayamu y npotieci B3aemogii i3 Cepsicom;
AMIHICTpaTOp CepBiCY - 3apeecTpoBaHWA KOPUCTYBa4y CepBiCY, HadieHWi
PO3LUMPEHNUMIW NpaBamMn YNpaBAiHHA YHKLISMU CepBicy;
Mogepatop 3aknagy - nNpWU3HA4YeHWn HaKa3oM OpraHy Yrpae/iHHA OCBITH
KOpUCTyBay CepBiCcy, HafiNleHWA npaBaMu YMpaBiiHHA (QYHKLIAMA B Mexax
KOHKpeTHoro 340;
3afABHUK - 3apeecTpOBaHMn KOPUCTYBay CepBiCY, HafiNeHWUA npaBamu Yrpas/iHHA
3a8BKamMy (CTBOPEHHS, pefaryBaHHs, BUAAIEHHSA) Ta IHWWMW JaHUMK, NOB’A3aHUMM
i3 3a9BKaMu B Mexax cepBicy. 3asBHUKOM MOXe OyTW OfMH i3 6aTbKiB AUTUHU abo
IHLMIA 3aKOHHWA NPeACTaBHUK AMTUHM BIAMOBIAHO 4O YMHHOIO 3aKOHOAABCTBA
YKpaiHu;
3adaBKa - C(hOpPMOBaHMI MakKeT AaHuWX Npo AUTMHY, a came: [Ib, crtath, fgara
HapOMPKEHHS, MiNbroBuin craryc, 6axaHui 300, GaxaHa rpyna [0 3apaxyBaHHS
OUTUHWK;
EnekTpoHHa yepra - nocnifoBHO copmoBaHi 3aBKW BIAMOBIAHO [0 BU3HAYEHOI
[aTn peecTpauir;
1.4. 3afBHUKM MatOTb NPaBO Ha BifIbHUA AOCTYN [0 iH(opMaLil, 30Kpema yepes
MepeXxXy IHTEpHeT, LWOoAO0 HAasABHOCTI BifIbHUX MiCUb Y 3aKnajax AOLKiNbHOT OCBITH, a
3a BIACYTHOCTI BINIbHUX MicUb - [0 IH(opmaLii Npo 4epry 418 3apaxyBaHHA Yy
BIAMOBIAHWIA 3aKnag, LOLIKINIbHOT OCBITW.
1.5. TlonoxeHHsa pie Ha nigctasi KOHCTUTYUIT YKpaiHKW, 3akoHiB YKpaiHu «[1po
MiCLIeBE CamMOBpPsiAyBaHHS», «[1po 0CBiTy», «IMpo AOLIKIiNbHY OCBITYy», «[10N10XeHHS
NPO [OLLKINIbHUIA HaBYaNbHUIA 3aknad», «[po agMmiHICTpaTUBHI nocnyru», «Ipo
IHpopmaLito», «IMpo 3aX1CT NePCOHANTbHUX AaHUX», IHLLUMX 3aKOHO4ABUYMX aKTIB.

2. NopafoK noflaHHA Ta onpauoBaHHA 3a9BOK

2.1 3asBKa Ha peecTpauito guTnHK y Yepry o 340 noBMHHA MICTUTK:
*  npi3BuLLe, iM’4, No 6aTbKOBI (3a HAABHOCTI) AUTUHW;
® [aTy HapOKeHHS QUTUHWY;



®
®

Cepito Ta HOMEpP AOKYMeHTa, L0 MNiATBEPAKYE 0CO0Yy AUTUHM (Hanpuknag,
CBIZOLUTBO NPO HAPOLXKEHHSA ANTUHW);

NpUeAHaHi  CKaHKOMIT [OKYMEHTIB, WO MiATBEPMKYOTb 0C00Y AUTUHU
(Hanpuknag, CcBifOLTBA NP0 HAPOLXKEHHSA ANTUHW);

afipecy peecTpauii abo mMicusa NMPOXKMBaHHS AUTUHN;

MiNbroBUiA CTaTyC ANTUHN (32 HAsABHOCTI);

NpUeAHaHI CKaHKOMIi AOKYMEHTIB, WO MiATBEPMLKYHOTL NiNbroBUA CTaTyc
AUTUHW;

300, A0 AKOro NoAaeTbCa 3a9BKa;

GaXxaHy BiKOBY rpyny;

KOHTaKTHI JaHi 3adBHMKa.

2.2 3aBHUK Hece MnepcoHabHY BIANOBIA&IbHICTL 338 AOCTOBIPHICTL Ta KOPEKTHICTb
IH(hopMaLii, No4aHoI y 3asBL.

2.3 3asBHMK MOXe nofaTu He 6iniblue 3 (TPboX) 3a89BOK Ha OAHY AUTUHY.

2.4 MMicna nofaHHA 3asBkM, CepsiC aBTOMATWYHO MNPUCBOKOE T peecTpayiitHniA
HoMmep Ta (hikCye AaTty i Yac nojaHHs.

2.5 CTaTycu onpawtoBaHHSA 3aBKU:

«Ha po3srnagi» - uei cratyc NPUCBOIETLCS 3asBLI aBTOMATUYHO nicns Ti
nofaHHA. Ha ubomy etani, ynpoZoBX 3 pobounmx AHIB, AAMiHicTpaTop
3aKnagy nepeBipse KOPEeKTHICTb Ta BIAMOBIAHICTL JaHMX Yy  3asBUi
AAMiHICTpaTOpOM 3aKniagy Moxxe OyTu HaficniaHo NpoxaHHA A0 3asBHMKA Mpo
YTOUHEHHS [JaHUX.

«BHeceHO [0 4epru» - cTatyc NPUCBOKETLCA 3aaBLi AAMIHICTPATOPOM
3aKnagy nicns nepeBipky BHECEHMX Y HET AaHNX Ta 'y pasi TX KOPeKTHOCTI;
«PEeKOMeH[0BaHO [0 3apaxyBaHHS» - CTaTyC [MPUCBOKETLCA 3asBLi
AJMiHICTpaTOpoM 3aKnagy y nepiof (popmyBaHHS BIKOBUX rpyn Ha niAcTasi
YEProBOCTI Y €NEKTPOHHIN 4Yep3i Ta KiNbKOCTI BiflbHUX MiCUb. 3asBHUK
MOBMHEH MOAATW MOBHWI MaKeT [OKYMeHTiB Ao BignosigHoro 340 He
MisHiwe 15 kaneHfapHUX AHIB 3 MOMEHTY NMPUCBOEHHS 3asBLL LibOro CTaTycy;
«3apaxoBaHO» - CTaTyC MNPWCBOKETLCA 3asaBUi AAMIHICTpaTOPOM 3aKnafdy
nicna nogaHHA Ao 340 NOBHOro NakeTy AOKYMEHTIB Ta 3apaxyBaHHA AUTUHW
[0 BiANoBiAHOT BIKOBOT rpynu. Yepe3 10 AHIB 3 MOMEHTY MPUCBOEHHSA LbOro
CTaTycy 3afBKa BUKNHOYAETHCA i3 €/1eKTPOHHOI Yepry Ta NepeHoCUTLCA B apXiB
Cepsicy.

«BigxXunneHo» - Lei cTatyc Moxe OyTU NPUCBOEHWNIA 3asBLi AAMIHICTPaTOPOM
3aKnagly Ha Oyfab AKOMy eTani 1i onpautoBaHHA Yy BWUMaAKy BUAB/IEHHA
HeAOCTOBIPHUX AaHuX Yy 3asdBUi ab0 [OKYMeHTax, a TakoX, Y BUMafaKy
HernofaHHs MOBHOro nakety AokymeHTiB y 30 po 10 KaneHAapHUX AHIB 3
MOMEHTY NPUCBOEHHSA 3asBLji CTaTycy «PeKoMeH[0BaHO A0 3apaxyBaHHS».

2.6 BifcnifKoByBaHHA CTaTycCiB 3asBOK Ta KOMYHiKaLisi B Mexax Cepsicy:

®

®

3afBHUK CaMOCTIMHO CTEXMWTb 3@ YeproBiCTIO Ta CTATyCOM CBOEi 3asBKM B
eNIEKTPOHHIN 4ep3i yepe3 ocobucTuii KabiHeT B mexax Cepsicy abo uepes
nyoniyvHi cTopiHkm Cepsicy;

CepBic MOXe Hagcunati 3asBHMKY MOBIAOM/IEHHA MPO 3MiHY cTaTtycy abo
YEproBOCTI 3asBKM Yepe3 €NeKTPOHHY MowTy abo cnyxoby 06MiHy
nosigomneHHsamK: viber, telegram, whatsapp ;



2.7 TexHi4YHI BUMOrv O NPUELHAHNX JOKYMEHTIB [0 3afBKMU:

* [puegHaHi [0 3a9BKM CKaHKOMIT [OKYMEHTIB TMOBWHHI MaTW OAWH i3

nepeniyeHnx opmaris 306paxeHb .jpg, .jpeg, .png , .gif Ta po3mip He GinbLue
5 M6;

2.8 lNpaBa goctyny A0 (PYHKUiOHany BIAMOBIAHMMMW KaTeropisiMu KOpUCTyBadiB Ta
ynpasniHHA CepBicoM:
2.8.1 AMiHICTpaTOpW CepBicCy - Lie KaTeropis KopuCcTyBadiB, WO Mae NMOBHUIA OCTYM
[0 ycix HanawTtysaHb Cepsicy.
2.8.2 AOMiHICTpaTopy MOXYTb 00MeXyBaTu abo 3akpuaTu poctyn ao Cepsicy
KaTeropisM KOpUCTYBa4diB B pasi BWSAB/IEHHA HEKOPEKTHMX UM 3/10BMUCHUX Aiid
TaKUMU KOPUCTyBayaMu abo 3 iHLINX 0BrpyHTOBAHUX MPUYVH.
2.8.3 Mogepatopu 3aknafly - KaTteropis KopucTyBauyis, L0 MaE 0OMEXeHWUA JOoCTyn
f0 CepBicy B pamKax O4HOro 3aknagy.
2.8.4 Mogjepatopn 3aKknagy MOXYTb 3MIHIOBaTW CTaTyC 3asaBKaM, CTBOPHOKOTb
(pefarytoTb) €neKTPOHHI Yepru 3rifHo i3 (yHKUIOHaIoOM, pefaryoTb iH(opMaLito
Npo 3aK/ag B Mexax rnepefdavyeHoro gyHKLUioHany.
2.8.5 Mogepatopy 3aKknagy He MOXYTb 3MIHIOBATU MNOPSAKOBOCTI 3adBOK B
e/IEKTPOHHUX Yeprax.
2.8.6 3afBHMKM - KaTeropis KOpMCTyBayiB, L0 MarTb AOCTYN vLle A0 iHgopMauit
Mpo AiTei Ta 3aaBKK, AKi gofdaHi HUMK fo Cepsicy.
2.8.7 3adBHMKM MOXXYTb CTBOPIOBATK, pefarysaTi, CKacoByBaTU 3a5BKU.
2.8.8 3adABHMKM MOXYTb peaaryBaTu iHdopMauito npo cebe BIigNOBIAHO [0
(hyHKuioHany Cepsicy.

3. POopMyBaHHA €/IeKTPOHHOT Yepru

3.1 EnekTpoHHa 4Yepra (OPMYETHCA Y XPOHOMOMIYHOMY MOPALKY HAOAXOLXKEeHHS
3asBOK i3 BpaxyBaHHsAM MPIOPUTETHOCTI AiTel i3 MibroBuM cratycom. BignosigHa
MOPSAAKOBICTb Y €MEKTPOHHIN Yep3i € 060B'A3KOBOI0 YMOBOK 3apaxyBaHHS AUTUHU
no 340.

3.2 [Jo0 KOXHOT BIKOBOT rpynu (hopMyeTLCS OKpema efleKTPOHHa Yepra.

3.3 lNepLuoyeproBo 3apaxoBYHOTLCA AITU NINIbFIOBUX KATEropin. Y eNeKTPOHHIN yepsi
ICHye (pikcoBaHa KBOTa A/ NiNbrosoi Kateropii: nepwi 30 % Bi4 (PaKTUYHOI
HanoBHIOBAHOCTI BIAMOBIAHOT BIKOBOI FPyny po3paxoBaHi A5 AaHol KaTeropii Aiten.
3.4 Minbrosi cratycu Ta ixX NPIOPUTETHICTD:

3.4.1 [itn-cmpoTtu, AiTv no3basneHi 6aTbKiBCbKOro NiknyBaHHA, AKi nepebysatoTb
Mz, OniKoto.

3.4.2 [OnTuHa 3 IHBaNIHICTIO, fKa He Mae NpoTurnokasaHb nepedysaHHs B 3[0.

3.4.3 OnTnHa 3 0CO6/MBMMM OCBITHIMM MOTpe6amMu 3a HasABHOCTI BiAMoBIAHOIO
BUCHOBKY IPLI.

3.4.4 [MTuHa yyacHuKa Nikeigayii Hacnigkie Katactpodm Ha YHopHobunbebkiin AEC.
3.4.5 [uTtuHa 6aTbKiB-0Ci6 3 iHBaNTigHICTIO | rpynu.

3.4.6 OnTnHa BIiCbKOBOCNYXXO0BLUIB 30porMHUX cun  YKpaiHu, HauioHanbHOT
reapaii, yyacHukis ATO ta OOC

3.4.7 [iTn BiicbKOBOCNY>K60BLiB Cy>k6y 6e3nekn YKpaiHu, fKi npusHadeHi o
MPOXOKEHHS C/TYXKOM 3 IHLLOT MiCLEBOCTI.

3.4.8 [iT BIICbKOBOCNY>XOO0BLLIB BIICbKOBOT MPOKYpPaTypn, AKI MpU3HaYeHi 41s



MPOXOMKEHHSA CNY>X6M B iHLLIA MiCLLEBOCTI.

3.4.9 [iT BHYTPILWHbLO-NEepPeMiLLEHNX OCIb.

3.4.10 IHWi kaTeropii 0cCi6, 3aTBepAykeHi opraHamMu MiICLEBOr0 CamOBPSAAYBaHHS,
BIAMOBIAHVMY HOPMATUBHO-MPaBOBMMM aKTaMu.

3.5 Y 340 aiti 3apaxoByoTbCA Ha MiACTaBi TAKNX [JOKYMEHTIB:

3.5.1 ENeKTPOHHOI 3a8BKWN AUTUHW B €NIEKTPOHHIN vep3i y BignosigHnin 30.

3.5.2 McbMoBOT 3asBK 0HOr0 3 6aTLKIB ab0 0Ci6, AKI TX 3aMiHIOKTb.

3.5.3 MegnuHoil foBigKM Bif fiKapa Npo CTaH 340pO0B°A AWTMHU 3 BUCHOBKOM, LLIO
AnTnHa moxe BiagiayBaTn 3[40 Ta dopmm O63/0 NPO MPOBELEHHS LLEMNEHHA abo
BUCHOBOK  MeAMKO-KOHCYNbTaTMBHOT ~ KOMICIT Mpo Te, WO AATMHA Mae
MPOTMNOKA3aHHA [0 LLENEHHS.

3.5.4 CsifouTBa NP0 HaPOKEHHS.

3.5.5 JJoKyMeHTy, AKWA NIATBEPAKYE MPaBO Ha MisibroBe 3apaxyBaHHA AUTUHMW Y
340.

3.5.6 BWCHOBKY TepuTOpiasibHOro /iKyBa/lbHOr0 MPOMIiNaKTUYHOrO  3akKnagy,
Ty6amcnaHcepy (4na caHatopHux Ta crieyrpyn y 340), BUCHOBOK IPLL,

3.6 Y Bunagky He 3apaxyBaHHA AUTUHKU fo 340 uepes BiACYTHICTb BiAMOBIAHOT A0
4eproBoCTi 1 3aBKU B €/IEKTPOHHI Yep3i KifbKOCTI BiIbHUX MiCUb Y AaHOMY Tuni
BIKOBOI rpynu, 3asBHWK Mae 3MOTy MepeHecTn 3afBKY B €/IeKTPOHHY u4epry [Ans
3apaxyBaHHA Yy HaCTYMHOMY poui Mpyv LbOMY 3MIHMBLUM ab0 He 3MIHKOKYM TuUM
BIKOBOI rpynu.

3.7 Y BUMNafKy MepeHeCeHHs 3afBKW B ENIEKTPOHHY 4epry A9 3apaxyBaHHA Yy
HacTynmHOMY poui BOHA BWAANAETLCA 13 MOTOYHOI E€NeKTPOHHOT uYeprn i He
po3rnafaTuMeTbecs (HaBiTb Y BMMafAKy MOSBW BilbHUX MICLUb Y MOTOYHIN BiKOBIM
rpyni).

3.8 3adBHMKY, B MeXax efIeKTPOHHOI Yepru, BifobpaxatoTbCA YCi AaHi NuLLe LoA0
Moro 3asBkW. [lepCoHanbHI faHi y 3asBKax IHLWWX 3asBHWKIB MPUXOBYHOTHCA
BIZANOBIAHO A0 3aKOHY YKpaiHU «[1p0o 3aXUCT NePCOHANIbHUX AaHUX». B eNeKTPOHHIN
yep3i BiA0OpaKaeTbCA IHPOPMaLis, L0 [03BO/SE KOHTPOMOBATU YEProBiCTb KOXHOT
KOHKPETHOT 3aBKM.

4. YMoBU 3apaxyBaHHA gitei go 340

4.1 3 1>K0BTHA [0 1 4epBHSA NOTOYHOrO POKY MOZepaTop 3aknagy, BignosifaibHUN
3a e/IleKTPOHHY peecTpaLlito, CTBOPIOE BIAMOBIAHI Yepry Ana 3apaxyBaHHA fiTein 3 1
BEPECHS HaCTYMHOro POKY.

4.2 3 14epBHsa 00 15 yYepBHSA MOTOYHOrO POKY KOMICIA 3aKnady 3MiMCHIOE po3rnsaf
3a9BOK, AKI BHECeHi [0 €eNeKTPOHHOI 4epru BIANOBIAHWMX BIKOBMX rpyn Ta
BCTAHOB/IIOKOTL CTaTyC «PeKOMeHA0BaHO [0 3apaxyBaHHs» Bi4NOBIAHO 4O BiflbHMX
MicLpb.

4.3 3 15 yepBHS A0 1 NAMHSA NMOTOYHOrO POKY 3asABHWMKWM MOAAKOTb MOBHMWIA MakeT
[NOKYMeHTIB Ao obpaHoro Humu 310.

4.4 3 1 nunHa go 15 AMnHA NOTOYHOrO POKY (DOPMYBAHHSI OCTaTOYHMX CMUCKIB [0
3apaxyBaHHA, BCTaHOBMIEHHS ALMIHICTpaTopaMy 3aKnagiB CcrTaTycy «3apaxoBaHOo»,
«BigxuneHo». Npu HasgBHOCTI BaKaHTHMX MICLb KOMICIA pO3rNifgae HacTyrnHi 3adBKu
BIAMOBIAHO [0 €NeKTPOHHOT Yepriu.

4.5 Tlpy YKOMMNIEKTYBaHHI rpyn paHHbOro BIKY (2-3 pOKM Ta MOMOALWIOro Biky 3-4
POKW) 3apaxoBYKOTbCA 3asBKW AiTeil, SKMM CTaHOM Ha 1 BepecHS BWMOBHWIOCH



AKi MigKNHOYEHI A0 IHWNX eNeKTPOHHMX CepBiciB peecTpauii diteir y yepry go 340
BIANOBIAHOI afMIHICTPATUBHO-TEPUTOPIANIbHOI OAMHULI 06MacTi y BCTAHOB/IEHOMY
3aKOHOABCTBOM MOPALKY.



