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ITOCAJOBA IHCTPYKIIIA
roJIOBHOTO cneniajicTa opranizaniiinoro Binaiay
anapary oGaacHol aep:xaBHoi agmiHicTpanii
Oxnexcangpa IIETYXOBA

I. 3ATAJIBHI ITIOJOXEHHS

1.1. TonoBHu#t crnenianmict opraHizadiiiHoro Bigginy anapary oGnacHol
nepxaBHOI aaMiHicTpamii (mami — rofoBHHE crmemiamict Bigginy) Oepe ydacTb B
opraHizaiifiHoMy Ta aHajiTH4HOMY (3 nurawe pobor anapatis paffoHHHX
IepKaBHHX  aiMiHicTpaiiil) 3abesrnedenHi AisuieHOCTI  obiacHoi  JepixkaBHOL
aAMiHicTpamil.

1.2. TonoBHUit crietianict BiAAiNY MiAMOPSIKOBYETHCH HAYANBHHKY BiOAUTY Ta
fioro 3acTynHHKY.

1.3. Tonosuuii crienianicr BigAiny nNpU3Ha4aeThCs Ha NOCAAY T 3BLILHIETHCS 3
nmocagd KepiBHUKOM amapary obmacsHol gepkaBHoi anMidicrpauil y mopsaxy,
nepenbaueHomy 3akoHoM VYkpaiuu «[Ipo pgepikaBHy cioyxOy» Ta YHHHHM
3aKOHOJABCTBOM YKpaiHu.

1:4. Tonosuuii cremianict BiaAiny y cBoiit poboTi xepyerbes KoHcTHTYHiEH
Ykpainy, 3akoHamu VYkpaiu «[Ipo Micuesi nepxkasHi amMiHicTpamii», «IIpo
AepxasHy ciyx0y», «IIpo 3amobiraHHs xopymiii», HOpMaTHBHHUMH JOKYMEHTAMH,
IO CTOCYIOTHCA JAep)KaBHOI ciyxOH Ta MICIEBUX [Aep/KaBHHX aJMiHICTpaLiii,
IHUIMMU aKTaMH 3aKOHOAABCTBa YKpainu, aktamu IIpesumenta Yxpainu ta Ypany,
iHIIMX UEHTpanbHUX OpTraHiB BHKOHaBu4OI BnaaM, Permamentom XapkiBCBKOT
obiacHol JepikaBHOI azgmMiHicTpaitil, [TonoxkeHHAM Mpo amapaTr o0IacHOl AepPXaBHOI
anMiHicTpauii, IlomoxkeHHsM mpo opramizamiinmit Bigmin amapaty o6nacHol
JepiKaBHOI agMIiHICTpallii, iHITUMHY HOPMATHBHMMH JOKYMEHTAaMH, IO CTOCYIOTHCS
AisIbHOCTI 06NacHOT AepxaBHOT aqMiHICTparil, i€ M0Cag0BOI0 IHCTPYKILEHO.

1.5. Ha mocagy ronoBHOro cmeniamicra Bijiiny npu3HadaeTses ocoba, ska Mae
BUIIly OCBITy cTymeHs MoJoamoro Oaxanaspa abo OakanaBpa, BiBHO BOIOAIE
AEpPKaBHOIO MOBOIO.

1.6. TonoBHui crenianict BifAiMy TOBHHEH 3HATH HOPMATHBHO-IIPABOBI AKTH
OpraHiB BHKOHABYOi BNaAM BHIIOrO piBHA; MPAKTHKY 3aCTOCYBaHHS YHHHOTO
3aKOHOAABCTBA 3 IIWTaHb, [0 HAJEKATh [0 KOMIETEHNIl BiAfly; OCHOBH
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AepXaBHOTO YIpaBiiHHA, IHCTpyKmio 3 [imoBojcTBa B XapKiBChKiii oOnacHiN
Aepy<aBHIM anMiHicTpanii, 3aranbHi TNpaBHId E€THYHOI IIOBEMiHKHM JepiKaBHUX
caykOOBIIB; MpaBHiia T2 HOPMH OXOPOHH Tpaili Ta IPOTHIIOKENKHOrO 3aXHCTY;
OCHOBHI TIpHHIMIY poGOTH Ha KOMIT'IOTepi Ta BIAMOBIHI MporpaMHi 3acobu; AiToBy
MOBY.

1.7. T'onosnwuii cnewianict sigainy O. ITeryxoB 3aMiliae roJoBHOrO CleLjiamicTa
Bigmimy A. YUymadenka y pa3zi #ioro TUMYacoBOi BiACyTHOCTI. ¥ pasi THMYacoBOI
BicyTHOCTI ronoBHOro crenianicta Bimainy O. Ileryxosa iioro 3amimae ronoBHHUH
cnewianict sigainy A. UyMadeHko.

II. 3ABJJAHHSA TA OBOB’S3KI

TonosuwMit crieniamicT BiAMITY:

2.1. Po3pobinsae pernaMeHTyIOYi JOKyMeHTH XapKiBChbKoi o0nacHol JepiKaBHOI
agMiHicTpallii, a came:

MpOeKT PpO3MOPAIKEHHs ToNoBH obnacHoi JepxaBHO! amMiHicTpamii mpo
saTBeplxeHHs Permamenty Xapkiscekoi oOmacHo! [epxaBHOI ajgMiHicTpamii,
a TaKOJ)K PO BHECEHH 3MiH A0 HBOI'O;

MPOEKT pO3NOpPAIDKEeHHs TrojioBH obyacHol aAepxaBHOI aaMiHicTpauii npo
posnozin o0OB’A3KIB Mix TrojoBOI0 oOnacHOl JgepikaBHOI aaMiHicTpauii Ta i1
3aCTYITHUKAMH, a TAK0X NP0 BHECEHHS 3MiH /10 HBOTO;

MPOEKT PpO3MNOPAKeHHsT TojioBM obnacHO! JepxaBHOl aaMIHICTpamil mpo
sarBepmkeHHs Ilonmo)keHHA 1npo oOpradizallidBMil  Bianin anapaty oOnacHol
AepiaBHOi aAMIHICTpallil, a TAKOK PO BHECEHH: 3MiH O HBOTO.

2.2. Pospobnsie mnpoekTH po3NOps/KeHb TONOBH 00NacHOl JeplKaBHOL
anaMiHicTpanii Tpo YTBOpeHHS KoMicili 3 mNpoBeleHHsS IIepeBipoK 3[iHCHEHHA
JejieroOBaHMX IIOBHOBaYKEHB OpraHiB BHKOHABYOI BNaJHM BHKOHaBYMMH OpraHaMu
3aKPIJIEHHX MICBKHX paJ MicT o0IacHOro 3Ha4eHHs Ta CKIIaAac BigHOBiAHI aKTH.

2.3. Po3pobnse mnpoeKTH po3NOps/pKeHh ToioBH o0jacHOl  JiepiKaBHOL
anMiHicTpauii OO BHBYEHHS CTAaHY CIpaB y 3aKpilUieHWX palioOHHUX AepiKaBHHX
aaMiHICTpaliax ta (hopMye HOBIIKH 3a HapsAMaMu poOOTH.

2.4, Po3pobisie mMpoeKTH 1HUIMX PO3NOPAIPKEHbL IOJOBH 00JIacHO! JepiaBHOL
afMiHicTpamii, Haka3iB KepiBHHKa amapary oOiacHOi IepxaBHOI afMiHICTpauii Ta
ci1y)xO0BHX JOKYMEHTIB 3 IIUTAHb, BiJHECEHHUX JO KOMIETEHIIT BiALLY.

2.5. ®opmye piuHi Ta KBapTaubHi IMAHH pobotH o0sacHol JepKaBHOL
aJMiHicTpalii Ta po3pobIroe NPOEKTH PO3MOPSIKEHb TOJIOBH O0NIacHOI Aep:KaBHOL
afmMiHicTpauii Ipo 3aTBepAKEHHS L{HUX IIIAHIB.

2.6. YzaraneHioe inbopMalliio CTpyKTypHHX Higpo3aUiiB XapKiBcskol obnacHoi
nepxasHoi amMiHicTpalii NMpo BHKOHAHHA IUaHIB pobotn XapkiBcbkoi obmacHoOl
mepxaBHOI anMiHicTpanii 3a pik, kBaprtall, (QopMye BiNOBiAHI 3BITH [AJist T'OJNOBH
obnacHol AepkaBHOT aiMiHICTpaLlil Ta TPOMaAChKOCTI.

2.7. 3pilicHIOE opraHi3zauiiiHe 3abe3neydeHHs pobounx Moi3faok Ao XapKiBChKOI
obnacti IIpesunenta Ykpainu, [Ipem’ep-Mminictpa Ykpainu ta ["'onou BepxoBHoi
Panu Ykpainu.



3

2.8. Y3arampHioe rpadiky depryBaHHS Y BHXiJHI Ta CBATKOBI AHI IpaIliBHHKIB
arlapaTy Ta CTPYKTYpHHMX TmiApo3aiuns XapkiBcekoi obmacHol  [nep)kaBHOL
amMiHicTpanil, pafiOHHMX JAEpXKaBHHMX aJMiHicTpaniii Ta BHKOHAaBYHX OpraHiB
MICBKHX paj MicT 061acHOTC 3HAYEHHS.

2.9. 3abesneuye HamaHus iHQopManil no Kabinety MinicTpiB Ykpaiuua npo
repeaady MICIEBHM Aep:KaBHUM aJMiHICTPalisM [TOBHOBayKeHb OPraHiB BHKOHABYOL
BIIaJH BHIIOTO PiBHA Ta X MOBEPHEHHS.

2.10. 3piiicHIoe koopAHHANiI0 pobOTH palfOHHUX JepXaBHHUX afMiHicTpalii Ta
OpraHiB  MICLIEBOTO  CaMOBPSIYBaHHA 3 [HTaHb MAaTepialbHO-TEXHIYHOIO
3abezneyeHHs BUOOpYMX KOMICIH Mi 4ac MHiATOTOBKH Ta MNpOBEeAEHHA BHOOpIB
[IpesunenTta Ykpainu, HapoZHMX AeNMyTaTiB YKpalHH, MelyTaTiB MicleBHX paf 1
CUIBCBKMX, CEIHIHMX, MICBKHX TONiB, pedepeHIyMIB BiIMOBIHO [0 YHHHOIO
3aKOHOJABCTBA Y KpaiHu.

2.11. Inpopmye Odic Ilpesupenta Vikpainm Ta Cekperapiar Kabinery
MinicTpis VYkpainu mnpo wmiclue mnepeOyBaHHA ToNOBH 00macHO! JepiKaBHOL
apMiHicTpalil, TONiB palfoHHUX JepKaBHUX aJMIiHICTpalili Ta Mpo ToJIOBHI oA, AKi
3aMNaHoBaHi Ha HACTYITHY HO0Y.

2.12. 3pificHioe aHaji3 MarepialiB OpraizaniifHo-yNnpaBlIiHCBEKOI AiAABHOCTI
paiioHHHX Aep)KaBHHX aAMiHICTpamiif, 3abe3nedye B3acMO3B’SI3KH anapary o0JacHoi
Iep:xaBHO1 aMiHIcTparlil 3:

Banaknificekoro, bBapBiHKiBCBKOIO, BIM3HIOKIBCBKOW, Boroayxiscekoro,
Basnxischkkoro, 3auenmiliBcekoo, Jonouisckkor, Kerwdiscsrkow, Komomalbxoro,
Kpacraorpaacekoo, KpachHokyrcekoio, JloziBcbkow Ta  CaXHOBIIHMHCBEKOIO
paiiOHHMMH JlepyKaBHUMH aIMiHICTPaIli TMH;

BHUKOHABYMM KoMiTeToM JI03iBCEKOT MiCBKOI paiw;

AnminicTpamismiy MockoBeskoro Ta HemumisHcpkoro paifoHiB XapKiBChKOT
MICBKO1 paay;

HenapraMeHTOM arpolpoMECIOBOTO PO3BHTKY, JlemapTaMeHTOM eKOHOMIKH i
MDKHApOOHHX BigHOCHH, JlemapTaMeHTOM €KOJOrii Ta IPHPOIHUX pecypcis,
HenapTaMeHTOM  XUTIOBO-KOMYHATBHOTO  TOCHOZApcTBA T4 PO3BHTKY
indpacTpysrypy, IOpuauunum  penapramenromM, J[lenapramMeHTOM — MacoBHMX
KOMyHiKalli#l, YnopaBIiHHIM KyJIbTypd i TYpH3My Ta CEKTOPOM Y COpaBax peiriit
XapxiBcekoi o6nacHO! repxaBHOT aAMiHICTpaIii.

2.13. Hagae MertoamyHy Ta [pakTHYHY JONOMOry 33  HalpsaMamiu
opraHizaunifinoi poGoTH 3akpilUieHuM paloOHHUM AepPXKaBHUM aaMiHICTpamisM i
BHUKOHABYHMM OpraHaM MiCBKMX paj MiCT 00IaCHOTO 3HaYeHHs, BUBUAE Y 3aKPilNICHAX
PaliOHHUX JIep)KaBHUX aAMIHICTpallifiX CTAaH CHPAaB MO0 BUKOHAHHI HUMH 3aKOHIB
Vxpainu, aktis Ilpesmpenta Vkpainum Ta Ypsany, iHIIHX IEHTPATBHHX OpPTaHiB
BUKOHABUOI BNajH, Xii peainizailii Aep)kaBHOI MNOMITHKH, 3arajibHOIEPKaBHHUX,
ragy3eBUX 1 perioHaNlpHWX I@IporpaM, IHIIMX HOPMATHBHO-IIPABOBHX AKTiB,
PO3NMOPAIDKSHE MOJIOBH 00JIACHOT JepiKaBHOT agMiHicTpauil.

2.14. T'onopHui cremianict BiAginy 30008’A3aHMl JOTPHMYBaTHCh NpPaBHI
BHYTPIUIHEOTO TPYIOBOTO PO3MOPSIKY.

2.15. BuxoHye iHI JOpydYeHHSN HadaJbHHKA BiIUTy Ta HOro 3acTyIHHKA Y
Mexax KomneTteHIlil, nependaderol [TonoxeHHAM Npo Bigmin.
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III. IPABA

I"onoBHMH crienianicT BiAAITy Ma€e MMpaBo:

3.1. ToTyBaTH y BCTaHOBNEHOMY HOPAAKY 3AIIMTH Ta OTPHMYBATH BiJl MiCLIEBHX
OpraHiB BHKOHABYOI BJjaAH, NiNNPHEMCTB, YCTZHOB 1 opraizaniii Heo6ximui
CTATHCTHYHI Ta ONEPAaTHBHI JaHi, 3BiTH 3 NHTaHb, MO0 CTOCYIOTHCH HiAIBHOCTI
BILALITY.

3.2. BHOCHTH HauyaJIbHHUKY BiJIAiTy HPOMO3MILI UION0 YHXOCKOHANEHHS pobOTH
BipAimy, obnacHol Aep)kaBHOI agMiHicTpartii, paffoHHIX AepKaBHHUX aAMiHICTpauii.

3.3. 3a nopydeHHSM KepiBHHITBa obiacHOI fepxaBHOI aaMiHicrparii GpaTtd
y4acTk y Hapajax, [epeBipkax AUTBHOCTI CTPYKTYPHHMX Mipo3finiB obnacHoi
HepiKaBHOI  afMiHICTpanil, pafOHHKWX JepiKaBHMX agMidHicTpariif, samyuartd
cTIeliaNicTiB CTPYKTYPHHX NiApo3niniB obsnacHol agepikaBHOl amMiHicTpauil Ta ii
ariapaty (3a 3rof0l0 iX KepiBHHKIB) AN pO3MVIAAY NHTaHb, M0 HAIEXKAThk J0
KOMIIETEHIIi1 Bifiiy.

34. 3a popydyeHHAM KepiBHHMITBA BiINiTy Bi3yBaTH OKpeMi NOKYMEHTH Y
Mexax [MOBHOBAXeHb, nependauenux IloroxeHHsaM mpo Bimmi.

IV. BUITOBLIAJILHICTD

I'onoBHuit cnemiamicT Bigminy Hece 3rigHo i3 3akonoM VYkpaiua «IIpo
Aep KaBHY city:kOy» Ta YHHHMM 3aKOHOIABCTBOM BINOBIAANBHICTE 33 HegKicHe 260
HecBOE€YacHe BHKOHAHHS IMOCAJIOBHMX 3aBlaHb Ta 000B’su3kiB, Oe3misuisHICTE abo
HEBHKODHCTaHHA HalaHWX HOMYy IpaB, HOpYHIEHHS NPaBHJI E€THYHO! MOBEHiHKH
Aep:KaBHOTO CiyxOO0BIM Ta 0OMekKeHB, OB SI3aHUX 3 NMPUHHATTSIM HA JepKaBHY
ciyx0y Ta 1l IpOXOIKEHHSIM.

V. B3JACMOBIJHOCHUHH (3B’SI3KH) 3A IIOCAAOIO

s BuKoHaHHA 0OOB’A3KiB Ta peanizauii NpaB IOJOBHHH CHENialicT BiAZiNy
B3a€EMOJIE:

5.1. 3 npanisrukamu Odicy Ilpesunenra Vxpainu, Cexperapiary Kabinery
MiHicTpis Ykpaidu Ta Anapary BepxoBHoi Pagm VkpalH# 3 HOHTaHb IiATOTOBKH
pobounx moizmok npo XapkiBcekoi o6nacti Ilpeswnenta VYxpainu, [Ipem’ep-
MiHIcTpa Yxpainu Ta I'onosu BepxoBHoi Pagn Ykpainu.

5.2. 3 ronoramMH Ta IHHIMMH II0CaNOBUMH oco0aMu paliOHHHX IepKaBHUX
aAMiHicTpalifi, MiCBKHMH TOJIOBAMHM MiICT OOJIACHOTO 3HAYE€HHS Ta IOCAL0BHMH
ocobamMyl BUKOHABUMX OpPTraHiB MICHKHX paZ MIiCT 00acHOTO 3HAYEHH!, KepiBHIKaAMH
CTPYKTYpPHHX Hifgpo3ainiB XapkiBcekoi obnacHol nepxaBHOI aaMiHicTpamii Ta X
nocaZloBMMH ocobaMH, KepiBHUKAaMHM TEPUTOpIaJbHHX OpraHiB MIHICTEPCTB i
BIJOMCTB, iHIIINX II€HTPaJIbHUX OPTaHiB BUKOHABYOT BNAJH, [TiAIPHEMCTB, YCTAHOB Ta
oprasizaliiif 3 METOI BUKOHAHHS MOCAA0BHX 000B’ A3KiB.

HavansHuk opranizaniiHoro singiny

anapaty ofiacHol aep:KaBHOI aaMiHicTparlil Cepriit KOBAJIEHKO

3 nocazoBOI0 IHCTPYKIEK 03HAHOMIICHUHI: Onekcannp IIETYXOB

JE 082007 .



