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NOCAJOBA IHCTPYKIIIA
roJIOBHOIO cnenianicTa opranizanifinoro Biggiay
anapaty o6aacuol JepaagHol aaminicrpaniv

HOaii KIYBAHBb ‘

1. 3ATAJIBHI ITOJIOXKXEHHSA

1.1. Tonoeumii cneuiajicT oprasisaiifisoro Biaaury anapary obmnacHol
IepKaBHOI aaMiHicTpamii (mami — rolIOBHHE cheniamict Bigminy) 6epe ydacTs B
opraHizaniffHoMy Ta aHaliTHYHOMY (3 mmMTaHp poOOTH amapaTiB pafoOHHHX
IepxaBHAX aAMiHicTpami#) 3abesneyeHHi HiAnkHOCTI ofnacHOi Jep:kaBHOL
aaMiHicTpanii.

1.2. TonoBHHE# cHemianicT BiAALTY MiANOPAAKOBYETHCS HAYaILHUKY BiAIiIy Ta
HOro 3aCTYIIHHKY.

1.3. TonoBHHH CrewiamicT BiAALTy NPH3HAYAETLCA HA 110CANy Ta 3BUILHAETHCH
3 NOCaAd KepiBHHKOM amapary obmacHol AepixaBHOI aaMiHICTpauii y HOPAUKY,
nepenbadenomy 3akoHoMm VYkpaimm «[Ipo pepkaBHY ciyxOy» Ta YHHHHM
3aKOHOAABCTBOM YKpaiHH.

1.4. TonoBHuil crmemianict Bigmimy vy cBoiif poboti kepyerbea Konctutyiiero
Vkpainu, 3akoHamu VYkpainm «IIpo Miciesi AepxkaBHi axaMiHicTparid», «IIpo
HepxaBHy coyx0y», «IIpo sanobiraHHs Kopymnuii», HOPMaTHBHHMH JOKYMEHTaMH,
0 CTOCYIOTHCA J[epkaBHOI CIy:kOH Ta MICHEBHX JEePXKABHHX aiMiHicTpamii,
IHITMMH aKTaMW 3aKOHONABCTBAa YKpainw, aktamu [Ipezmmenta Ykpaluu Ta Ypsaxy,
IHMAX IeHTpaIbHUX OpraHiB BHKOHEBYOI Biagd, PeriiamenToM XapKiBChbKOL
obnacHoi pepxaBHol aaminicTpanii, [TonoxersHaM npo anapar obnacHoOi AepkaBHOT
aaMiHicTparii, I[lomoxeHHSM mpo opraHizamiifawif Bignin amapaty o6macHol
JepxaBHOi axMiHicTpauii, IHINUMH HOPDMATHBHHUMH JOKYMEHTaMH, IO CTOCYHOThCA
issHOCTI 06acHOi Iep)kaBHOl aAMiHICTpallil, Hi€lo I0CaJ0BOI0 IHCTPYKIIIELO.

1.5. Ha nocaxy ronoBHOro chermiamicTa BTy MpH3HAYacThCcA 0coba, AKa Mae
BUIY OCBITY CTyneHs Moiogumoro 6Gakamaspa abo OakanaBpa, BITGHO BOJOJiE
AepKaBHOK MOBOIO.

1.6. T'onoBHH# crneuwiajgicT BimiTy TOBHHEH 3HATH HOPMATHBHO-NPABOBI aKTH
OpraHiB BHKOHaBYOi BJaJ¥ BHINOIO PiBHA; NPaKTHKY 3aCTOCYBaHHS 4YHMHHOIO
3aKOHOAABCTBA 3 MHTaHb, INO HAIEXKATh A0 KOMIETEHIi BiIALTY; OCHOBHU
Iep:aaBHOTO YNpaBliHHA; [HCTpykuilo 3 ZHimosoactsa B XapkiBChbKi# obmacHif
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AepxaBHIH aaMiHICTpamii; 3araJbHi IpaBHAa ETHYHOI IIOBEAIHKH epiXKaBHHX
ciiyk00BLIB; NpaBHIA Ta HOPMH OXOPOHM Npali Ta NPOTHIIOKEKHOTO 3aXHCTY,
OCHOBHI IPHHIMIH poOOTH HA KOMII'I0Tepi Ta BiAmoBigui mporpamui sacoGu; ninosy
MOBY.

1.7. 'V pasi TEMYacoBoi BiACYTHOCTI OpPOBiIHOrO KOHCYJIBTAHTA BiIIiMy
FO. Kny6ans ii 3amimae ocoba, BU3HAUeHA HAYAJBHHKOM BNy Ta HpH3HA4YeHa y
BCTAHOBJIEHOMY HOPSIIKY.

II. 3ABJJAHHSI TA OBOB'SI3KA

I"onoBHui#l cneniamicT Bigaimy:

2.1. Po3pobnsie npoexTH po3NOpsIKEeHbL TONOBH oO0JacHO! JepiKaBHOI
amMiHicTpanii Hpo YTBOpPEeHHs KOMiCiH i3 mpoBeieHHs IepeBipoK 3HiCHEHH:
AeNeroBaHuX HOBHOB@XEHb OpPraHIB BHKOHABYO! BAaJH BHKOHABYMMH OpraHamy
MICBKHX pajl MicT 001aCHOr0 3HAYEHHS Ta CKJIaJac BiNOBIqHI aKTH.

2.2. Pozpobnse NpoeKTH pO3NOPALKEHb I'OJIOBH 00JacHOi AepKaBHOL
anMiHicTpanil IoZ0 BHBYEHHS CTaHy COpaB Y palOHHHX [AepPKaBHHX
anMiHICTpanisx Ta GopMye JOBIJIKH 3a HaNpsMaM# poboTH.

2.3. Po3pobnse npoekTH iHMKWX pO3NOpsAIKeHb MOJOBHA 00JIaCHOI mep)kaBHOT
anMiHIicTpamii, Hakas3iB KepiBHHKA amapary obiacHoi aepikaBHOI aaMiHicTpanii Ta
cIIy’k00BHX JOKYMEHTIB 3 IIHTaHb, BiHECEHHX A0 KOMIETEHIIl BiAIimy.

2.4. 3piicHioe opramizamiiine 3abesmeveHHs pobOYHMX MOI3OOK 10
XapkiBcbkoi obnacTi Ilpesunenta Yxpaiuu, ITpem’ep-minictpa Ykpainu ta I'oosu
Bepxosnoi Pagu Ykpainau.

2.5. 3pificHIO€ KOOpAHHANi0 poOOTH paliOHHUX AepKaBHHX aIMiHICTparlii
Ta OPraHiB MiCLIEBOI0 CaMOBpAAYBaHHA 3 IHMTAHb MaTepiallbHO-TEXHIYHOro
3abe3nedeHHs BHOOpYMX KOMicifi mim vac miaroToBKM Ta npoBeleHHs BUOOpIB
Ilpesnpnenta YkpaiHd, HapoAHUX AeMyTaTiB YKpaiHH, JemyTaTiB MICIEBHX paf i
CLIBCBKHX, CENHIOHWX, MICEKHX TrONiB, pe()epeHIYMIB BiANOBIZHO A0 HYHHHOIO
3aKOHOJIaBCTBa YKpaiHHu.

2.6. 3nificHIOE aHaNi3 MaTepianiB opraHizaniiHO-yNpPaBIIHCEKOI HiANBHOCTI
paliOHHHX Jep)KaBHUX aAMIHICTpamnii, 3abe3neuye B3aeM03B’ 43KH anapaty obiacHol
AepxaBHOI aaMiHicTpanii 3 pallOHHUMM JepXKaBHUMM aIMiHiCTpallisMH Ta
BMKOHABYMMH KOMITE€TaMH MiChKHUX paj MicT obJIacHOro 3HaYeHHS;

27. Hapmae MeTrogwyHy Ta TMpPaKTHYHY JONOMOTY 3a HalpaMaMu
opradizaniiinol poboTH palOHHHM [epXKABHHEM gIAMIHICTpalisM 1 BUKOHABYHM
opraHaM MICBKHAX pal MicT o0IacHOTO 3HayeHHS, BHBYAE y palOHHHX AepiKaBHUX
aJMiHICTpalifX CTaH CHpaB IMOJO BHKOHaHHA HHMH 3aKOHIB YKpaiHH, akTiB
IIpesngenTa Ykpainu Ta Ypany, IHIIMX IEHTPalbHAX OpraHiB BHKOHABYOi BNaIH,
Xiz peamizamii fep:xaBHOI MOMITHKHA, 3aralbHOREPKABHUX, TATy3eBHX | pEriOHATBHHX
nporpaM, iHOIMX HOPMaTHBHO-IIPABOBHX aKTiB, PO3MOpAIKEHb TOJOBH obiacHoOl
Aep’KaBHOI agMiHicTpalii.

2.8. TomoBumit cmemianmicT Biagimy 3000B’A33HMHA JOTPUMYBATHChH IIPABHI

BHYTPiIIHLOT'O TPYZOBOI'C PO3HOPSAKY.
2.9. Bukonye iHmi nopydeHHs HadallbHUKA BiAAiTy Ta HOro 3acTyNHHKA. -
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I11. ITPABA

I'onoBHHH crieniamicT BiALily Ma€ mpago:

3.1. I'oTyBaTH y BCTaHOBIIEHOMY TIOPAZAKY 3allMTH T4 OTPHMYBATH Bifl MiCIeBHX
opradiB BHKOHAaB4Oi BIANM, NIANPHEMCTB, YCT4HOB 1 oOpradizamiii HeobGxiami
CTATHCTHYHI Ta ONEpaTHBHi JaHi, 3BiTH 3 IHTaHb, IO CTOCYIOTHCH TiSNBHOCTI
BiALITY.

3.2. BHOCHTH Ha4anbHWKY BiIfiTy NPOIO3HINI IIOAO YIOCKOHAJIEHHS poGOTH
Bifimy, obnacHoi gepxxaBHOI agMiHicTparii, palloHHMX JAepKaBHUX aaMiHicTpamii.

3.3. 3a mopydeHHsM KepiBHHITBA obiacHoi nepxapHO! aamiHicTpanii Gpatu
y4yacTh y Hapajax, NepeBipkax MiSNBHOCTI CTPYKTYPHHX mmiApo3numB obmacHoOT
JepkaBHOI afMiHiCTpallil, palOHHMX JepXaBHMX aiMiHiCTpaiiif, 3amyuaTu
crielialicTiB CTPYKTYPHHX IiIpo3mimie obnacHol aepxxaBHOl aaMiHicTpauii Ta ii
arapaty (3a 3rojol iX KepiBHHKIB) AN pO3TAAy NHTaHb, M0 HANEXaTh 10
KOMITETeHIIi1 BifIiTy.

3.4, 3a ngopyd4eHHAM KepiBHHNTBA BifILTY Bi3yBaTH OKpeMi IOKYMEHTH Y
MexKax NOBHOBaXKEHb, Hependadennx IlonokeHASM IIpo BiIAilL.

IV. BIIIIOBILJAJBHICTD

lonosHuit chmemiamicT BiAminmy Hece 3srigHo i3 3akoHom VYkpaiwu «IIpo
AepxaBHy cayx0y» Ta YHHHEM 3aKOHOAABCTBOM BiJIIOBiHANBLHICTE 33 HesIKicHe abo
HECBO€YaCHE BHKOHAHHS NOCAHOBHUX 3aBJAaHL Ta 000B’A3KIB, OesmisncHIicTE abo
HEBHKOPHCTAHHSA HaZlaHUX HoMy IIpaB, IOPYINEHHS IIpaBUJl €THYHOI TOBEIIHKH
AepXaBHOTO ¢ayxk00BIA Ta oOMexeHb, HOB A3aHAX 3 NPHUHATTAM Ha JEPKABHY
ciryx0y Ta i IpOoXoKeHHAM.

V. BBAEMOBITHOCHHH (3B’S13KH) 3A TIOCAIOKO

Ansa BuKoHaHHS 000B’s3KiB Ta peamisamii Mpap roJOBHHM creniajict Bimmimy
B33aEMOJIE:

5.1. 3 npaniBaukamMu Odicy Ilpesunenta Vkpaium, Cekperapiaty Kabinety
MinicTpiB Ykpainu ta Aunapary Bepxopuoi Pagu Vkpaism 3 NHMT4HE MiATOTOBKH
poboumx moismok no XapkiBcekoi obmacti Ilpesupmenta VYxpainu, ITpem’ep-
MinicTpa Ykpainm Ta ['onoBu Bepxosroi Pagun Vkpainu.

5.2. 3 ronmoBamy Ta iHIDAMM IOCIOBHMH 0C00aME PpalOHHHX [epKABHHX
anMiHiCTpanilf, MICBKMMH TOJOBaMH MiCT O6NACHOrO 3HAYEHHS Ta IOCAJOBHMH
ocobaMH BHKOHABYHMX OpraHiB MICBKHMX pajJ MIiCT 06/1aCHOrO 3Ha4YeHHs, KEPIBHUKAMH
CTPYKTYPHHX MiApo3xiniB XapkiBcekoi obllacHoi HepaaBrol aiMiHicTpanii Ta Ix
NoCajOBMMH ocobaMH, KepiBHHKAMM TePHTOPIAIBHAX OpraHiB MiHICTEpCTB i
BIZIOMCTB, iHIIHMX LEHTPAILHHX OpPraHiB BAKOHABYOI BIa/H, MiAIPHEMCTB, YCTAHOB T4
Oprasizarfiif 3 MeTOI0 BUKOHAHHS I0CanoBHX 0008’ 3KIB.

-

Hagantruk opranizauiifgoro Bigainy

anapaTy obnacHol JepxaBHOT aaMiHicTpailil Cepriit KOBAJIEHKO

3 mocafioROio IHCTPYKII€IO 03HaiOMIIeHa: (/‘L,é/ IOnis KJIYBAHB



