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1. 3aransni noaokKeHHSA

1.1, Tonoeuwil cneuianict siguiny opranisanil T4 KoopAHMHALIT apxiBHOT CIIPAEH,
ofiniky Ta AoBiAKoBoro anapaty (mani — ronosHui cnemianicr) JepikasHoro apxisy
Xapkisehkoi ofnacri (nani — Jep:xapuii apxis), y Mekax HAJIaHHX MOBHOBAKEHE,
3afeanetye BHKOHAHHA TOKIAJEHUX Ha BiAALI Opranisanii Ta koop/MHallii apxisuoi
CTIpaBH, nﬁmlq.' TA JOBLAKOBOTO anapaty (dami - BifAlI) 3aBlaHbL Loao pLamzuﬂ;u
nepwaskol noniTHEM ¥ cdepi apxiBHol cnpasn i 1iN0BOCTEA HA TePUTOPIT 061 ACTL

1.2. TonoBamit creiiaficT BIAILTY NPH3IHAYAETHCA | 3IBLTBHAECTHCA 3 NOCAIH
HakazoM aupexTopa JlepkaBHoro apxisy. -

1.3, Tonoenmii cneuiamictr vy noBcaenenuifi  poBoti  GesmocepenHeo
MiMOPAAKOBYETECA HAYANLHHKY 1 3ACTYITHHKY HayalbHuKa Blainy.

1.4, Tonosumii cremianicT Ha nepiod BLACYTHOCTI NMPOBIHOIG METONHCTA Ta
ronoeHoro cnemiamicra FO. Tpumbosoi, ska floro samimgye, y pasi Heobxianocti,
jafesnedye BHIAuy B KODHCTYBaHHA Marepianis i3 mosinkoso-indopmauiiinoro
domny Jepmasnoro apxisy (nani — JIP), 3aificHioe koniloBaHHA, THPAKYBAHH: T4
ONEpATHBHE POIMHONYBaHHA nokyMenTis 1D,

1.5. Ha nepiom simcyTwocTi rONoBHOrO cretianicra TepMiHOBI 3aBJAHHE,
cynposin seG-caiity Jlepmasnoro apxiey, Horo CTOpiHOK Y COUIANBHHX Mepexax
(Twitter Ta Facebook) Ta iX MOHITOPHHI BHKOHYE [OJIOBHHA crerianict
I0. I'puaEBOBEA.

1.6 V cBoiii misneHocTi romomuuil cneuianict xepyerscs Korcturyuieio
Vkpaimu, sakonaMu YKpainu, nocranosamy Bepxosuol Paan Yepaiun, ykasamu Ta
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poanopspxennami  Tlpeaunenta YEpainH, NOCTAHOBAMH T4 POINOPAIHEHHAMH
Kafinery Minicrpis YEpainy, posnopsikeHHAMH TONOBH Kapriscekol ofnacuol
fepasHoi anMinicTpauii, pimennamu Xapxischkol obnacHol panu, [MonomeHHAM
npo Jlepaasamii apxie Xapkiscekol obnacti, 3aTBePIKEHHM POINOPALKEHHIM
ronosd Xapkiscekoi ofnacHol AepxaBHOl aamiHicTpanil Bin 26 rpyoua 2016 poxy
Ne 637, uakasamu aupektopa [lepwapHoro apxiBy T4 IHIIMMM HOPMATHBHO-
MpapOBHMH aKTAMH | JOKYMEHTaMH.

3 nurass opramizamii Ta METOMMKHM apXiBHoi cnpasm kepyerhca Ilpasnnamu
poflori apxiBHMX YycTaHoB VYKpaiHn, 3ATBEPUKEHHMH HAKaiOM MinicrepcTna
jocTunii Vipainm Bim 08 keitus 2013 poxy Ne 656/3 Ta 3apeecTpOBAHHMH B
Misicteperai toctunii Vkpainn 10 keitas 2013 poky 3a No 584/23116, Ta
pexomenanissu Jlepiastol apxisuol cayxGu Yxpainm (zani — Yxpaep#apxis).

2. 3apnanua va oboB’AIKN

lonosuuii cnewianicr:

2.1. 3afesneyye BHKOHAHHS IHAMBIAYaNBHOTO nfaHy pobiT Ta IMOMICAYHE
IBITYBAHHA Ip0 BUKOHAHY poboTy.

2.2. BuKoHYE ONEpPATHBHI Ta TEpMiHOBI 3ABAAHHA 3& JOPYHEHHAM HaualbHIKA
Bi/IiNY Ta 3aCTYNHHKA HAMATEHHKA BIATLTY.

2.3. Bepe yuacts ¥ pospobui nponosHiliil Wono OCHOBHHK HANPAMIB PO3SBHTEY
apxiBHoi cnipasu Ha TepuTopii Xapkiscskof obnacTi.

2.4, Bepe yuacth y NMiArOTOBIl NMPOMO3HIH 70 MPOEKTIB MpOTPaM COLaNBHO-
EKOHOMIYHOTO Ta Ky/IBTYPHOTO PO3BHMTKY XapkiBChKOI obnacti y cepi apxisHol
CIpaBH Ta JAINOBOACTEA.

2.5, Bepe yuacTs B ONpaIOBAHHI NIAHOBO-3BITHOI joxymentauii JlepixasHoro
apxisy, apxXiBHWX BiLAINIE PaHOHHMX [CpPHABHHX aamimicTpaniii Ta MicekHX paj
ofinacti, TPYIOBHX apXiBis.

2.6. Bepe yuacTh y migroToBui OPOEKTIB POINOPA/PKEHE rOJNOBH oGnacHol
mepasHoi  agMimicTpanii, y BH3HAYEHMX SAKOHOM BHIALKAX — NPOEKTIB
HOPMATHBHO-TIPABOBHX AKTIB 3 NHTAHL APXIBHOT CNpaBH Ta NLMOBOACTEA.

2.7. Bepe yuacTs y nigrotost iH(opManiiHMX T8 BHANITHIHEX Marepianis Js
noganHA romosi oGnacHol nepwasuol agMinicTpanil, KepIBHHITRY Vrpaepxapxiny.

2.8. Torye camocrifino abo pasoM 3 iHIIHMH MpaliBHEEAMH  BIIALTY
indopmaniitni Ta aHAMITHYHI MaTepialM JUIR NONAHHA KepiBHHOTEY JlepHaBHoro
apxiny. :

2.9. Bepe yuacTh Y CKAaJaHH] POEKTIB NePAKABHAX LITBOBHX NPOTpam | ITaHIB
POIBMTKY apXiBHOI cnipasy B obnacti, sabesnevyenHi iX BUKOHAHHA.

2.10. Bepe yuacTi y mpoBefenHi mepeBipok pOGOTH ApXiBHMX pimninis
paiiepaanMinicTpaiii Ta MiChKpaz, TPYAOBHX apXiBiB obnacri.

2.11. Bepe yuacTs y MiAroTOBI} NPONO3ALif moa0 Oprasisallii, BIOCKOHANCHHA
Ta pO3NOALLY Npani, HoOpMyBaHHs BB pobit B niapoainax JlepxkaBHOTO apxisy i
MicIeBHX BpXiBHHX yoTanosax oGnacti,

2.12. Bepe yuacTh y cTBOpeHHI indopmaiiiiHO-NOMYKOBHX CHCTEM J0
noxymenTis Jlepikannoro apxisy i BIOCKOHANEHHS JOBIIKOBONO ANApaty 10 HIX.
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2.13. bepe ywacth y Haykopo-pochinniii poboti [lepaasroro apxisy B ramysi
ApXiBOIHABCTBEA, JOKYMEHTOZHABCTEA T4 iHIIHX COCLIANEHHX ICTOPHYHHX AHCIHILIIH
Ta BOPOBALKYE B NPAKTHKY 11 Pe3yIbTaTH.

2.14. IN'otye merTonnuni pexosmengauil, poboui iHCTPYKIT, naM’sSTKH Ta iHu
METOIHYHI po3pobKH 3 npodilikHUX BIANILNY MHTAHB,

2.15. bepe yuacTh Yy MIATOTOBII KATANOTIB, MYTIBHHKIB, MOKAKUMKIE, (HUIHX
NoBiIKoBEo-iHQopMaliFEAX BARAAAE | NOCIORAKIR 3 apXiBHOT CIIpaBH Ta JiN0BOICTEA.

2.16. Bepe y4acTh y HayKoBHX KoH(CpeHIISX, Hapamax, ceMiHapax, KpyriHx
CTONAX 3 MHTaHb ApXIBHOL CIIPaBH Ta ALTOBOICTEA.

2.17. 3abeaneuye cynposin eeb-caiity /lepasnoro apxisy Ta HOro cTopiHOK ¥
couiansHux Mepesax (Twitter ta Facebook) ans noctiftmoro indopMmysanus
HAaceneHHd Mpo 3MiACHEHHS BH3NAYEHHX 3aKOHOM [MOBHOBAMEHL, Ji¢ pO3MiNIye
BiaoMocTi npo MiclieBi apxieni YCTAHOBH, 4 TAaKOX HANAHY CTPYKTYPHHMH
migposginamu Jepxasioro apxisy indopMaiiio Ta BHCTABKH apXiBHHX HOKYMEHTIH,
3MACHIOE 1X MOHITOPHHT,

2.18. bepe yuacTs y mpoBeleHHI IHBeHTapH3aNil NMporpaMHoro 3abesneyeHHS
koM oTepHol TexHikn [lepwasHoro apxisy.

2.19. bepe yuactes y migrotoBoi 3BiTiB mpo imdopMarmzamiio [epxasxoro
apxiny.

2.20. Bepe yuacTth B upranizaui‘f T4 NpoBefieHHi ceMinapin i Hapaj npauisHKiB
APXIBHHX BiILILTIB pa:mepﬁrﬂmnmcrpaum Ta @pXiBHAX BLIULNIE MICEKpall, TPYAOBHX
apxigis. :

2.21. 3pificHioe MiAroTOBKY BHCTYNIB 3 JIONOBLAAME, MOBIIOMICHHAMH B
Jleprxannomy apxisi Ha HayKOBHX KOReperLiax, B ycTaHOBaxX | opranisanisx.

2.22. 3nificmioe migrorosky cratedl, indopmauiif mas nyBnikanii y 3acobax
macoroi indopsauii 3 npodinsaux Bixniny muTans.

2.23. TlposoanTk MiArOTOBKY 3acifans konerii JlepiasHoro apxisy, ohopuise
NPOTOKONH | PILICHAS KoNeril (K ceRpeTap Konerir).

2.24. Bepe yuacth y poBori excneprio-neperipaol komicil ,[[epmasﬂﬂm apxiBy,

2.25. Hapnae KOHCYNETATHEHY nonomory 3 npmbmaum; BiOAInY NHTAHE
apmnmm Bininam paiaepxaaMiHicTpanif, aApXiBHHM BI,ILEI.IJTEH MiCBEpall, TPYI0BHM
apxiBam,

2.26. bepe yuactn y pisuux dopmax mnigsmmenHs keanidikanii Ta
NepeniaroTOBKH npauisHukis [lepxasHoroe apxisy Ta iHIIHX apXiBHHX YCTaHOB 3
npoiIEHEX BIATITY NHTAHE.

2.27. Bupuae i BnpoBamkye BiTamsuanuii Ta sapybibxuuil gocein y ranysi
apxiBO3HABCTBA, MOKYMEHTO3HABCTBA, HAYKOBHX JOCHLIAEHb | MNPOrpecHBHHX
mMeTofis B npaktHky poboru mipginy, Jdepwassoro apxisy, apxieHux singinis
palioHHUX anMiricTpaniii Ta apxisHnx Bianinis Mickkpan obnacti, TPYIOBHX apXIiBIB,

2.28. Jabesneuye AOTPHMAHHAA NPABHI BHYTPIIHEOTO cayxG0BOro po3nopaiky
T8 BHKOHABCEKOT .ﬂHGﬂHl’lﬂil]H, BHMOT 3aK0OHOJABCTER 3 OXOPOHH ITEJEHI Ta MoMeRHoT
Gesnexu.

3. [Ipaea

onoeuui cneniaficT BiAALIY MAE Mpaso:
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3.1. Oneps#ysaty Bia KepiBHMITEA i npanisaukis JlepwasHoro apxisy, iHIIHX
MicHeBMx apXiBHHX ycTaHos HeoOXiamy imdopmauiio, HOKyMeHTH i marepiamn,
HeoBXimHl 118 BHKOHAHHA TOKIAJeHHX HA HBLOIO 3aBAaHhb, KpiM THX, 110 MIiCTATE
inhopMaitiio 3 o0MeReHHM TOCTYOM.

3.2. KopHCTYBATHCH B YCTAHOBIEHOMY NOPAAKY indopMatiiinaMy  GasamMu
OpraHis BHKOHABYOI RIAAH, CHCTEMAaMH 3B’A3KY 1 KOMYHIKauif, MepemaMu
CHemiansHOTe 38 A3KY TA iHITHMH TEXHITHHMH 3ac00ami.

3.3. 3nificHioBaTH B YCTAHOBNIEHOMY MOPAAKY ALIOBI CTOCYHKH 3 3pXIBHHMH,
HAYKOBHMM T2 (HITHMH YCTAHOBAMH 3 THTAHE, W0 BXOLATH A0 KOMTeTeHIil BLALLY.

3.4. Bpat yyacts ¥ ceMiHapax Ta KOH()EPEHUINX 3 MUTaHb, M0 HANSKATE 10
KOMIEeTeHIiT piiny.

3.5. BpatH y4acTs ¥ Hapasax BlLIiTy.

3.6. BxommTH A0 CKIAmY THMHUSCOBHX paj, KoMicili 3 NHTaHE BHKOHAHHA
HAYKOBO-i HpopMaliinmx pobiT, NoKyMeHTATBHHX myGnikauif Jepwasoro apxisy, B
TOMY MHCIH | TIO3AIIAHOBHX, 3a pilienHaM abo 3 103BOMY KEpIBHHLTEA HepaaBHOrO
apxiBy,

37, Hajasars KOHCYNBTAlii MpAaliBHMKAM  CTPYKTYPHHX  [ijiposnue
JlepxasHoro apxisy, IHIIAX MiCLEBHX apXIBHHX YCTAHOB Ta IOPHIHTHIM | (hizHIHEM
ocobam, AKi € BracHEkaMH Aokymentin HAD, 3 npodiibHimx nHTak BiuIiy.

3.8. BHOCHTH NponosuLii 3 MHTans 1iansHocTi ANy Ta Jepaastoro apxisy.

3.9. BpaTH yuacTs B poGOTI JOPAIHX OPraimiB 3 NPOQIIEHAX BIALLTY NHTAHE.

3.10. Bigsimysat, 3a gopydentsm kepisamutea [epaasHoro apxiBy, apxiBHi
BRI paitepkaaMiticTpauii Ta Micskpas, TPYAOBI apxisu, apxisui miaposaim i
cmy#OGH JIiNOBOACTBA JepKABHHX OPraHis, OPraHiB MICLEBOTO CaMOBPATYBAHHA,
M ANPHEMCTE, YCTAHOB T OPraHi3aliil HesanemHo Bif OpM BIACHOCTI Ta 00" €IHAHE
rpoMagsH 3 OpaBoM AOCTYmY A0 iX NOKYMENTIB, 32 BHHATKOM THX, IO IrigHo 3
3AKOHOJABCTEOM CHEliAIEHO OX0POHAIOTEC.

3.11, Mopymysary B NOPAAKY, BCTAHOBIECHOMY 3aKOHOJABCTBOM, ITHTAHHA TIPO
NPHTATHEHHS 0 BianosigamseHoCTI npaliBAAKIB  apxiBmMx  Bipginie
palinepxanMinicTpaniii Ta Micekpan Mict obnacHoro 3Ha4YeHHd, BHHHAHX ¥
nopymenni 3akoHonasctsa npo HauwionansHui apxisAni dponz Ta apxiBAi YCTAHOBH,
4 TAKO¥ TPO BLNIKOAYBAHHA HHMH 30GHTKIB, 3anofifHux BAACHHKY MOKYMEHTIB
Hanjonansnoro apxissoro (onjty abo ynosHoaxeHiH HuM ocobi.

3.12. TlpuiimaTu pimleHHs B Mexax cBo€l KOMOETeHUil, MiAIHCYBaTH
JOKYMEHTH, miaroTosaeni ocobuCTo, BiAMOBIIHO A0 NocanosHx oboB'A3KiE.

4. Bignopinansuicrs
Tonosuuii crieuiamicr Bigainy Hece BiAMOBIAANLHICTE:

41. 3a pakomamss npasun i+ ofop’s3kis, mnepeafaueHmx UIOTHMM
HOPMATHEHHME JOKYMEHTAMH 1 i€k [HCTpYKIIi€, a TAKOK 3a CHOEYacHe | AKicHe
BHKOHAHHS IUIAHOBHX 38BJAHE | NOPYyIeHb.

4.2. 3a nopyllieHHd HOPM ETHKH TNOBENiHKH [epiKasHOro cayxDoBIA Ta
oBMeskellh, OB A3aHHX 13 NPUItHATTAM Ha Nepikasny cayk0y Ta il npOXOILKEHHA.
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5. Mosuuen 3HATH

[onosHRH ciemiamcT BLULILTY NOBHHEH 3HATH!

- Koncturymito ¥ kpainm;

- Jaxon Yrpaiun «[lpo nepwasHy crmymOy»;

- Bakon Yepaian «[1po sanoBiraHas Kopynuii,

- 3axon Yxpaium «[Ipo Hauionansuait apxisanii gonn Ta apxiBHI YCTAHOBMR,

- 3axon Vrpaiun «[Ipo micuesi jepiasHi agMiHicTpaliiz;

- 3akon Ykpainu «Ilpo micuese caMoBpaTyBanus B Y KpaiHiy;

- Teopito i mpakTHKy apXiBHOi cmpaBu Ta jinosojctea, [lpasuna pobort
APXiBHHX YCTaHOB Y KpalHH,

- HOPMABTHEHO-NPABOBI aKTH ¥ chepl apxisHol cnpasx Ta TiNOBOACTEA,

- KepiBHi Ta HopmaTHBHI mokymenTH JlepxaBHol apxisnol cmyx6n Ykpainy i
MiCHEBHX Oprafis BIATH, (10 BHIHAYAIOTH RanpaMu niansHocTi JlepkasHoro apxiBy;

- craaf, hizwumuil cram i sMicT KOMIUIEKCY NOKYMEHTIE, IO sGepiraloThcs B
JepxasHOMY apxisi;

- cuctemy o6niky moxymentis Hauiomanssoro apxissoro dQoumy, mo
sbepiratoThea ¥ Jlepacasromy apxisi;

- cHCTeMy [IOBifKOBOTO anmaparty i cknaj josinxoso-iHGopmauifinoro dormy
Jlepxartoro apxisy.

- IIpaBKIA OXOPOHH TIpalli, TEXHiKH Ge3rnekH Ta NPOTHIOKEKHOTO JAXHCTY;

- BifIbHO BOMIOITH AEPHABHOIO MOBOK;

- BOJIONITH KOMIT'IOTEpoM Ha piBHi JocBiTMEHOro KOPHCTYBAMA.

6. Keanidikauiiini sumorn

Ha mocaiy ronosHOTO cremjamicra Bigmimy npHsHavaeTbcs ocoba, Axa Mae
BHIIY OCBITY CTymeHs sonofmworo Gaxanaspa abo OGakanaspa, BABHO BONOJLIE
nep#asHoio Moeowo. [Jocsigy poboTh He noTpebye.

7. BaacmosiqnocHun (38'93KH) 32 MOCAN0I0

Jlns BMKOHAHHS 0OOB’A3KIB T4 peamizauii MPas TONOBHME CreHiamicT BTy
B33EMOIIE i3

- paliBHAKAMH CTPYKTYPHHX nijiposainis [lepikasHoro apxisy;

- NpaliBHAKAMH [HIOHX 8pXiBAWX YCTAHOR, NIANPHEMCTE, YCTAHOB Ta
opramizaiiit ycix (opM BIACHOCTI 3 TATEHE HAJAHHA KOHCYIBTATHBHOL J0NOMOTH.

HavansHuk Bimuiny opramizanii
Ta KOOpAHHAUIT apxiBHol CrIpasH, =
obniky Ta JOBIAKOBOrO anapary ,Jﬂ/ 0. Tneagino

3 iHcTpyKuico o3HalioMneHa: ELT iﬁ " ?/ 0. Konrresa

“gl » fg,;égw.ﬁ 2019 p.



