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1. 3araabHi DOOOKEHHS

1.1.Tonosuuii cneuianicT pinaiay indopMauil, BUKOPHCTAHHA JOKYMEHTIB Ta

NOKyMeHTAIBHOTo 3abesnedenns (nani — ronosEuH cneuianicr sinainy) JdepxasHoro
apxisy XapkiBcekoi o@nacti (mani — epwasunit apxis) signosinae sa sxicue i
CBOEYACHE BUROHAHHA poDOTH ¥ HanpaMi BHKOpHCTaHHA iH(opMauil JokyMeHTiB, 110
sbepiraloteca y JepxasHoMy apXisi.

1.2. Tonopunit cnenianmictT BiAAiny NPH3HAYAETHCA | 3BITBHAETLCH 3 NOCATH
HAKA30M JHpexTopa [lepwaBHoro apxisy.

1.3. Tonoeam# cnenianict siaminy y noecaxkaeHHid pobori Gesnocepennso
NLIMOPAIKOBYETECA HAYANBHAKY BiLIiny iHbopMalil Ta BHEOPHCTAHHS J0KYMEHTIE.

l.4. ¥ ceoili nianeHocti ronoBEMH chemiamict Bininy  KepyeTnes
Koncturyuiews Vipainw, saxonasmm Vepainm, nocraHosamu Bepxosnol Pamm
Yipainw, yxkazamu Ta posnopsmwennsmu [Ipeannenta Vipaiuw, mocTaHOBAMH Ta
posnopammeHnamMu  KabGinery Minictpin YrpaiHM, pOINOpAKEHHAMH TOMOBH
Xaprincekoi ofnacsoi zepkaswol anminictpamii, [Tonowenusm npo JlepwanHuil
apxis Xapriscexoi o0nacTi, 3aTBepIKEHHM DOSNOPAIKEHHAM FONOBH XapkiBchKol
obnacHol pepmasnol aaminicrpanii sin 27 rpyama 2016 poky Ne 637, nakaszamu
oapexTopa [lepaassoro apxiey Ta iHIIMMH HOPMATHBHO-TIDABOBHMH AKTaMH i
JOKYMeHTaMH.

3 nHTaHb OpraHisallii Ta METONHKH APXIBHOI CIpaBH KepyeTsca ITpasmmamu
pofoTn apxisHBx yeranos Yipainm, saTsepIKeHnMH Hakazom MinicTepeTea weTHuil
Yipaiun min 08.04.2013 Ne 656/5 1a 3apeectposanumu B MimicTeperei woermuil



Yipainn 10 xeitHa 2013 poky 3a No 584/23116, ta pexomenpgauismn JepaasHol
apxieHol cnyxbn Yipaium.

2. 3apaannn ta obor" 3K
TonosHHIT coewiamcT BLANLTY:

2.1. Bakonye poboty i3 BeeGiYHOr® BHRODHCTAHHR  JOKYMEHTIB
HanionansHoro apxisHoro ¢GoHAY MICLEBOIO NOXOMKEHHS UUIEXOM NIAFOTOBKH
BHCTABOK [JOKYMEHTIE, MPOBEJEHHA NEKUIH, NIATOTOBKH TeMaTHYHHX nodipok,
nepenikie JOKyMEHTIB, OnpHIOIHeHHA indopmanil y 3acobax macosol indopmaii,

2.2. ludopmMye opraHd IAepwaBHOI BnagM, VCTAHOBH, opraHizamii Ta
MANPHEMCTBA NMpo HageHicTs B8 JepwasnoMy apxisi QOKyMeHTIB 3 aKTYamBHO!
TEMATHEH LUTAX0M HAJAHHA IM BianosigHol iHGopmMarii.

2.3. Bepe yuacte y mnyGnikanil B YCTAHOBMEHOMY NOPAIKY AOKYMEHTIE
Hationanssoro apxisHoro (oHIY, BHOYCKY NOBIAKOBO-IHQOpPMAUIHHNY BHIAHB 1
nocibHUKIR 3 apxiBHol COIpasH Ta 1iN0BOJACTEA,

2.4. Bepe yuacte y migrotoeui crarelf nns myGnikauii y sacofax macosoi
indopmanii, npoBemeHHA pagio- Ta Tenemepenmad, Y po3pobui  METOTHYHHX
pexoMeHaalii, maM'aTOK TOILO 3 NHTaHb, 110 HANEAKATh 10 KOMIETeHINT BLLalaY.

2.5. Opranxizoeye pofoty 1o odOpMISHHI KOPHCTYBa4iB, ¥ ToMy wueni i
IHOZEMHHX, AKI npawowTs ¥y 4HTanesHoMy 3anmi Jlepwaesoro apxiey, T4 Hajae iM
KOHCYIETAN BIATIOBIIHO 10 TeMaTHKH JOCILTEeHE,

2.6. Hapnae xopucTyBadaM ONHCH Ta CIIPABH 13 ApXiBOCKOBHIN,

2.7. llepepipa€ HAABHICTE AOKYMEHTIB Y ChOpaBax micns poBoTH 3 HEMH
KOPHCTYBAYIB ¥ uMTanbHOMY 3am [lepaaBHoro apxisy.

2.8. Odopmmioe Komiil JOKYMERTIB Ha 3AMOBIEHHA KOPHCTYBaYIB,

2.9, bepe yuacts ¥y podoT! YHTAUBKHX KOH(EPEHIIH, BUCTYNAE 3 JONOBIIAMH,
NMEKIIAMH | TOBIAOMIEHHIMH.

2.10. bepe yuacts ¥ poboti Haykoso-meTomnunol paan Jlep:xasHoro apxiBy.

2.11. 3nmilicmoe Oinosi 38'#43KH 3 OpraHi3alifAME, HAYKOBHMH YCTaHOBAMH,
sacobaMi  macosol  indopMmanli TOWO 3 [HTAHL Opradizadll  BHKOPHCTAHHA
nokyMeHnTis HationanbHoro apXisHOTO (OHAY MICHEBOTO NOXOIKeHHA.

2.12. Bukonye 3an0HTH COLIANBHO-TIPABOBOID, TEMATHYHOIO, MeHeaNoriYHOoro
Ta GlorpadiyHoro XapakTepy, 3aMHTH iHOIEMHHX TPOMAIAH.

2.13. Hanae nnathi nocayry opuanydasmM i dbiznaausM ocofaMm 3 MHTaHE, 110
HANERATE 10 KOMIeTeHLIT Bianimy,

2,14, 3abesneuye [OOTPHMAHHA TNpPasHl  BHYTPIIHBOTD  CAYVEKDOBOIO
PO3NOPAAKY Ta BUKOHABCAKOT IHCIMILAIHH, BAMOr 3aKOHONABCTRA 3 OXOPOHM mpati Ta
nowexHol Deaneku.

2.15. 3abe3neuye 3aXHCT NEPCOHANBHHX TaHHX.

3. Ilpasa

lonosrmi cnenianict sigainy Mae npaso:



3.1. Onepxysatn Bia xepisauuTBa [lepkasHoro apxisy, cnispobiTHukie i
APXIBHHMX YCTAHOB HEoOXinHY iHGOpMalio, TOKYMEHTH i Marepiann, Heofxinzsi ama
BHKOHAHHA MOKIANEHHX HA HBOIO 3aBIAHL, KpIM THX, WO MicTaTs indopmalino 3
oDMEXKEHHM AOCTYTIOM.

3.2. Kopuerysatuchk B YCTAaHOBJISHOMY NOpAaxy indopmauiiiaumu Gazamu
OprafHiB BHKOHABYOI BNagH, CHCTEMaMH 3B'S3KY | xOMyHiKauifi, mepexwamu
CHELIANBHOND 3B’ A3KY Ta IHIIHMH TEXHIYHHMH 3aco0aMu.

3.3, 3nificHIOBATH B YCTAHOBAGHOMY MOPAAKY AiNOBI CTOCYHKH 3 apXiBHHMH,
HAYROBHMH Ta IHIIHMH YCTAHOBAMH 3 NMHTAHB, 0 BXOAATE A0 KOMIeTe il BIAIITY.

3.4, bpati y4acTe y ceMiHapax T4 KOH(pEpeHIliAxX 3 MHTaHk, HI0 HANEHATh 10
KOMIIETEHUIT BLANIAY.

3.5. bpati y9acTs v Hapanax BiLmiay. _

3.6. BxomutH nO CKNANy THMYACOBHX paz, Komiciil 3 NHTaHs BHKOHAHHS
HaYKOBO-IH(popManifianx pobiT, noKyMeHTansHHX nybnikauiil JepaasHoro apxisy, B
TOMY 4HCHI | nozaniaHoBHX, 3a pilnexHsM afo 3 Jo3wony kepisamuTsa Jep#asHoro
apxiny.

3.7. HapgasaT KOHCYAbTallii KOPHCTYBAYaM, BiIBiAyBaYaM, NpaliBHHKAM
Hepiassoro apxisy 3 NHTaHeL TISALHOCTI BLUILTY 1 apXiBHMX YCTAHOR,

3.8. llpuiiMars pieHHAs B MeXaX CcBOE€] KOMMETeHUHl, niAMMCYBATM
DOKYMEHTH, MiATOTORNEH] 0coDHCTO, BIANOBIIHO 10 Nocaqosnx obos a3xKiB.

4. Bianosiaanwuicrs
lNonosuuf cnenianicT Biaginy Hece BIANOBIZANEHICTS 3a:

- HaNleXHe BHKOHAHHA MOKNANCHHX Ha BIANLT 3aBRaHE, MpasHn i 060 A3KiB,
nepenbayernx Oi09HMH HOPMATHRHHMH TOKYMEHTAME | i€ IHCTPYRILEK, 8 TaKo®
33 CBOEYACHE | AKICHE BHKOHAHHSA IUIAHOBHMX 3aBJaHk | JOpYyYeHs:

- NOPYLIEHHA HOPM STHKH MOBEIIHKM ASPKABHOMO CyxDOBLUA Ta o0MekeHb,
MOB A38HUX 13 NPHIHATTAM Ha DepxaBHY cnykby Ta 1T NpoxXomKeHHAM;

- posroiolleHss y Oyne-Akuil cnoci® nepcoHaNBHHMX JaHMX, Akl oMy Gymo
nosipero afo gxi cranu BimoMi y 38'I3Ky 3 BHEOHSHHSM MocanoBnx abo cmyvuBomm
000oB'#3KIB.

5, llopuHed 30aTH
lonoennii cnenianicr Bigainy NOBMHER 3HATH:

= 3AKOHOIABCTBO 3 APXIBHOI CNPaBy;

- KepiBHI T HOpMaTHBHI NokymeHTH [lepikasHol apxiBHoi cruywOn YEpalH# i
MICLEBHX OPIraHiB BIAnH, 10 BHIHAHAIOTE HANPAMHA AisnbHocTi [lepwasHoro apxisy;

- 3aKOHOJABYI AKTH Ta KepiBHI JOKYMEHTH WIOJO [epiaBHO! caymOGH Ta
disnenocTi JepxasHoro apxisy;

- crnaf, QUsHYHHA CTaH | IMICT KOMIUIEKCY JOKYMEHTIB, 110 30epiraTecd B
HepxasHOMY apXisi;



- CHCTEMY NOBLAKOBOTO anapary i cknan noBiikoso-indopmanifinoro downy
Hepaasnoro apxiey;

- NpaBiiTa OXOPOHH MPalll, TEXHIKA 03NEKH T3 NPOTHIIOKEAHOTO JEXHCTY;

- NEPKABHY MOBY.

lonosuuii cnewianicr Binminy MOBNHEH BMITH KOPHCTYBATHCH KOMIT IOTEPHO
TEXHIKOH,

6. Keanidikauiiini BuMorn

Ha nocany ronosroro cneniamicTa NpH3HaYacTeed 0C003, AKA MAE BHILY OCEITY
CTyTIeHA Momonnoro fakanaspa abo Gaxanaspa, BIIBHO BOMOIE JEPHARHOID MOBOIO,
Jocsiay poborn He notpebye.

7. Baaemosianocunn (38"93KH) 33 nocanow
Jns eukoHauus obo'a3kie Ta peanizauii npas ronoBEMH crheuiamicT Biaainy
BIAEMOJIIE 13
- CHiBPOGITHHKAMH CTPYRTYPHEX Miaposainis Mepuasnoro apxisy;
- CNiBPOGITHHKAMM IHIIMX apXiBHMX YCTAHOB, MIANPHEMCTH, VCTAHOBR Ta
opraHizauifi ycix ¢opM BracHOCTI 3 MHTAHB MICHEIHAXOMKEHHA IOKYMEHTIE Ta
MATOTOBKH 10Bi20K Ha 3anuTi [ep#KapHoro apxiey.

Hauaneruxk sinainy indopmarii,
BHKOPHCTAHHA TOKYMEHTIB T4
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