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[r,rpexrop [euaPraueHry
MITCJIOBO|O po3BLITKy

rcoi o6nacnoi 4epxasnoi
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o. HE3AIOP
0 ! 2|lfporcy

rrocAnoBA THCTPyKTIIq
foJroBHofo cneuia.nicra eilAi.rry oprauisa uifi Hoi po6oru,

AoKyMeHTaJIbHO - IcounttoTepHoro sadegueqeHHq Ta KoHTpOJIIo

yupanninnq aAnriHicrparnnHo - opfanigaqifiHoi po6oru

[enapraMeHTy arporl poMI{cJroBoro p03BIrrKy

Xa prcincrnoi o6lauroi 4 epxa s Hoi aA ruiHicrpa uii

1.3aranrni uo.noxeHHq

1.1. fonop11uia cneqianicr ni44iny opranisaqifinoi po6oru, AoKyMeHraJIbHo -

roMn'rotepHoro sa6e:ue.IeHHt Ta KoHrponrc (,q-i BiAAin) yupannintr

a4nriHicrpur"u"o - opranigarlifiuoi po6orra (lani - Yupanninnx) ,{euapraueHry
arporpoMr4cJroBoro pt.""r*y Xapriecrxoi o6nauroi AepxaBHoi aanainicrpaqii

(,qani - ,{euapravenr) rpr43Harraerbc{ Ha rrocaAy ra gsiruHserbct 3 nocal[4 ArrpeKropoM

,{euaprarraeHTy y IIoprAKy, nepe46a.reHoMy r{HHHI4M 3aKOHOAaBCTBOM.

1.2. fonol3:Fruir cneqianicr Biginy ui4uopxgKoByerbcq

HaqaJrbHlrry Biaainy.
1.3. y Mexax cBoix rroBHoBaxreHb opranisonye BI4KOHaHH{ 3aKoHoAaBrIHX Ta

HopMaTr{BHI,IX artia, sAificHloe KoHTponb 3a iX BI'IKoHaHHIM oprauisaqisult Ta

nignpueucrBaMl{ ycix $optt nlacHocri, u1o HaJlex{arb Ao arponpoMl'IcJloBoro

KoMrrJIeKcy o6nacri.
1.4. llonraHeH 3Haru: Koncrraryuiro Vrcpaiuz; 3aKoHLI Vrpainu <llpo AepxaBHy

clyx6y>, <llpo sauo6iraHHq Kopynqii>>, <llpo 3BepHeHH-f, fpoMaAxn>, <<flpo Aocryn

ao uy6ni""oi' insopvraqii>, HopMarr4Bui 4orcyrraeHrl4, uro crocyrorbcl 4epNannoi

.ny*6" ra .qislisocri [enapravreHry, YKasra ra po3noptAxeHHfl llpesu4eura

Yrpainu, rocTaHoBI4 BepxoeHoi Pa.qu Yr<paiura, rocraHoBl4 i po:nopf,Ax{eHH'I

Ka6iHery Minicrpin VrcpaiHn, HaKa3r{ Minicrepcrna arpapnol uoliruru ra

npo4o"onbcTBa Yrcpainn, po3nop{A)KeHHfl i 4OpyueuH{ foJIoBu o6lacuoi 4epxannoi

aivriHicrpaqii, Hax a3v AvpeKropa ,{enapravreHry' lloloxenHt rpo flenapraueur,
inuri HopMarLrBno-upaeoni aKTvr, qo pefyJrrororb po3BHTOK BIAIOBIAHIIX CQep

ynpanniHnx; ocHoBI{ Aep)I(aBHoro ynpanninna; MeToAH KoHTponIo piurenr Ta

aopyn.nr"; Sopun ra MeroAu poSorra is gaco6aN,Il{ MacoBoi iu0opuallii; npaBulra

Ainosoro erHKery; IHcrpyxqiro s AiroBoAcrBa n Xaprincrxifi o6laurifi 4epNanHifi

6esnocepeAHbo
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a4rr,riHicrpaqii, rpyAoBe 3aKoHoraBarBo; rpaBuna t1 :ory--::opo"' npaui ra

rrpoTlarlolKex(Horo 3aXlIcTy, rttieuu npaqi; ocHoeHi npI4HIII4III'I po6orra Ha

rluu'rorepi ra ei4uoei4ni uporpan*ri saco6z; ginony MoBy; nolo4iru AeplxaBHoro

MOBOIO.

1.5. Cueqia-rrrHi BI4M9TLI Ao IIocaAI'I: BI4IIIa ocsira 3a ocBlTHlM cryr1eHeM

MoJroArxl4fi,6arcananp a6o 6arananp, nilrne eoIoAiHHs Aep)KaBHoIO MoBoro, euiHul

BHKoptIcToByBaTLI ttotun'rorepue o6naAsasss Ta [porpaMHe ga6esne'{eHHf,'

BlrKoprrcroByBarr,r oqicHy rex;iKy. Aoceia po6orll e oQicHlrM rlaKerovr Microsoft

Office (Woid, Excel, Power Point), HaBZr{Kr.r po6orlr e in6opuaqifino-nolgyKoBl4Ml'1

cLrcTeMaMLI B Mepex{i Inrepner. BOnoliHHt 3HaHHqMI4 3aKOHOAaBCTBa CToCoBHo

peanigaqii gepxannoi uonirklKu 3IIuraHb po3rJltAy 3BepHeHb lpoMaAflH, Aocryny Ao

ny6niuHoi insopvraqii ra po6oru 3 AoKyMeHraMpI'

CraNy po6oru (rpueanicrr y poKax' y roMy r{I4cJIl Ha [ocaAax IIeBHol

rareropif) ue uorpe6Ye.
Oco6racricni qKocri roJloBHoro cueqialicra Biruiry noBuHHi BlAIIoBlAarH

Br{MoraM, sriAno s Qopnrann cueqi€UIbHI{X BI4Mor 4o oci6, xr<i npereHAylorb Ha

3airlflTT fl. IIo c aA r<arerop ii <B > 4epxaBHoi cnyx 6 H'

1.6.3ar'rirqye HaqarbHlrKa Biginy e uepio4 fioro ni4cyruocri s rIoBaxHI4x

npnqr4H (ni4nycrrca, Tr.rMrraco Ba H errp aue3.4aTHi CTb TO IIIO) .

2. 3aBAanuR, o6ontr3KIr ra [oBHoBalI(eHHr

fonosHl,Ifi cueqianicr Bi44inY :

2.1. ne.qe peecrpaqiro ra o6niK sxiAunx AoKyMelilin y xrypnanbHifi, r<aprronifi ra

eireKTpoHHift cncreuax;
2.2. rorye upoeKTlr HaKa3iB Ar4peKTOpa ,{enaprarteHTy uloAo fII4TaHb, .uKl

sinHocqrrct Ao KoMrlereHqii Biaairy;
2.3. sn:\ficHro€ cr4cTeMarr4irHr{fi ronrponb 3a cBOer{acHI,IM BI4KOHaHHJIM KOHTpOJIbHI/X

AOKyMeHrin ra rorye siAuosilny iHsopvraqiro 3 III,lx nl4raHb;

Z. .inSopvrye Harr€urbHr4Ka Bia4irry, HaqarIbHI4Ka Ynpaelinux ra AnpeKropa

,{euaprau."qt ti pa:i uorpe6n) upo xiA enxoHaHrul KoHTporIbHI{x AoKyMenrin;

2.5.se6e rrp"fio* Ta nepeAar{y oneparI4BHI'D( po3noptAx(eHb, Aopy{eHr, sgificr*oe

neo6xi4ny o6po6ry sxigHoi KopecrloHAeuqii;

2.6. ioapo 6nie ,rpo.rot"qii ro yAocKoHaneHHro cI4creMI,I oSniry 4oxyuenrie,

BXHBae 3€xoAH "o 3a66le'IeHlilo upaqinHrar<ie cTpyKTypHax nigpos4irtie

,{euaprarraoHT, si.{noniAanbHllx 3a peecTpaqiro sxiruila< 4oryueHrie, neo6xiAruzvfia

incrpyrcruBHl4Ml{ ra AoniAroBIaMLI MarepianaMu;
- 
i.7. zliircHroe cucreN,rarra.rHHfi KoHTpoJIb 3a BeAeHruIM o6niry AoI(yMeHTi" . 
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crpyKrypHrax uigpos,qilax flenaprarvreHTy ra BXI4Bae saxoAie IrIoAo rloKpalrleHns qiei

po6oru;
2.8. y3araJlbHlo€ naAani xepieHurauu crpyKrypHl4x nlApo3AlnlB

,{euapraMeHry Ta Ha,{ae Ao op.u"ituqifinoro eilli;1y o6nacnoi 4epxanuoi
a.q1aiHicrpaqii upouo:nqii .{euapraMeHry Ao IInaHy po6oru XaprincrxoT

o6nacnof 4epNannoi aAuisicrputlii Ha rI4)KAeHb, trlicrqr, KBapraJI' pix ra
iHSopvraqiro IuoAo ix suKoHaHHt;

2.9.salezreqye repeAaqy B ycraHoBneHoMy nopfAKy ra BI43HalIeHl cTpoKI4 AO

VnpanniHu.s sa6esneqeHHr Aocryny 4o ny6niuHoi insopuaqii Xapr<incsr<oi o6lacHoi



AepxaBHoi alruinicrpaqii iusopnrauii, xrca, eiAuoeiAHo Ao 3arony Vxpaiuu <(I-lpo

Ao.tytt 4o uy6ni.t"oi iH$oprtaallii>>, e rry6niunoro, rpivt iHsopnaaUii : o6iraex{eHl4M

AOCTyIIOM;
z.l}.sAificHroe po3fJrr,4, orrpaqroBaHHfl, o6lir, ana-nis Ta KoHTpOJIb 3a HaAaHHf,M

siAnoeiAefi sa 3aILLrTvl na iH$opvtaqiro, lqo HaAXoA-urb 4o ,{enapraMeHry, HaAaHH-q

KoHcynbrallifi ui.{ uac o$opMJIeHHt 3arIIaT1B;

2.II.sa6esueuye AoAepxaHHt 3aKoHoAaBcrBa npo Aep)KaBHy peecrpaIIlIo

HOpMaTHBHO-[IpaBoBHX aKTIB ;

2.I2. o[parlboBye AoKyMeHrI4 s o6N{exeHI'IM AocryrloM;
2.I3.6epe ) racrb B Opranisaqii BrrpOBaAXeHruI cHcreMI4 eneKTpoHHofo

AOr(yMeHTOOOlry;
2.I4. so6os'.f,gaHufi He AorlycKaru po3ronotueHH'[ y

nepcoHaJrbHr4x AaHrrx, slci 6yno 4oeipeno a6o qxi cTaJIlI

Br4KoHaHHf,M nocaAoBLIX o6op'ssrin.
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3. Ilpana

fonoeHufi cueqialicr Biaairy Mae rlpaBo

3.l.6pnu )^racrb y uepenipUi ,{orpr4MaHrul BcraHoBJIeHI'D( rIpaBI4n pooorl4 3

AoKyI{eHr awvr y crpy KTyp Hrlx ni4p os4inax [euapraM eHry ;

3.2. uonepTaT;g- BI,IKSHaBIIqM AoKyMeHTI4 Ha AoonpaIIrcBaHH{ y BI4IIaAKaX

nopyrueHHfl BHMof CACA ra Incrpyxqii : AinosoAcrsa B Xapriecrxifi o6nacrrifi

gepNannifi am,rinicrPaqii;
3.3. sHocrru npouosuqii uloAo BAocKoHaIIeHHTI po6oru Bigily ra IHIIII,D(

ui4pogdnin,{euapraMeHTy 3 rrr{TaHb Airono.qcrsa i ronrpoJlro BHK0HaH.HS' AoKyMeHrlB;

3.4.y BcTaHOBJTeHOMy IIOpSAKy 3aIII4TyBaTH Ta OTpI4MyBaTH eiA nocaAoelax oci6

,{enapravreHTy, ycTaHoB tu opru"isaqifi AoKyMeHTz, goei,qrl4' po3paxyut<u, snitu,

irr6op*uuii ra iguri uar eplaJru, neo6xiAHi lnr BI4KoHaHHt rIoKJIaAeHI4x na Bialin

Synxuifi;
3.5. 3a Aop1rr{eHHtM xepinnraqrBa, IIpeAcraBrItrII ,{enapraueHr B crpyKrypHrlx

ni4po:ginax inullx opranin 
""no"u"toi 

uaAu B Mexax ceoei KoMrIeTeHuii.

4. BiluoeiAalruicrs

cneqianicr Biruiny Hece niAnoeiAallsicrr sriAuo 3 r{HHHI4M

3a HeH€UIeXue a6O HeCBOeqaCHe BHKOHAHHfl' o6Os'ssKiB Ta 3aBAaHb,
foroeHIaft

3AKOHO.IIABCTBOM

locaAoBoro incrpyrqiero, lopyrueHHt HopM erI{KI4 IIOBE,IIlHKI4Uepe46aUeHLIX 1IOCaAOBOIO lHCTpyKIIlerc, lopyrueHH,l HopM err4r(r4 uunsArn^r

AepxaBHoro cnyN6onqr Ta o6uexeur, IoB'fl3aHIzX s npufiruTT{M Ha AepXaBHy

cnyN6y ra fi npoxoAXeHHtM.

5. BsaeNIosiAHocHnu (rntnsrcu) sa flocaAolo

V uexax cnoix IroBHoBaxteHb B3aeMoAie s:

5. f . inruuMn crpyKrypHrrMr4 ui4pos,4inarurz,{euapraMeHry;

5.2. olnacHoro AepxaBHorc a.quinicrpaqiero ra ii crpyKrypHHMI4 ui4pos4inaMvr;



4

5.4. crpyrrypHlrMr4 ni4po:4inarvlu MinicrepcrBoM arpapnoi nonirurpr ra

rpoAoBoJrbcrBa YrPainn;
5.4. pafionnnuu AgpXaBHI'IMI{ a4rr'rinicrpalliqNdla Ta ix crpyKrypHuMpl

uigposgilairru.

Ha.IamHurc siltiny opranisaqifinoi
po6oru, AoKyMeHT€uIbHo - KoM['IorepHoro
ga6esue.reHHf, Ta KoHTponIo

3 nocadoeon iucmpyrcqiero osuailouneuuil (a)
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