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NMOCALOBA IHCTPYKUIA

roNOBHOrO crneyianicTa Big4iny piHaHCOBOro Ta MaTepiaZlbHO-TEXHIYHOIO
3abesneyeHHA anapaTy panoHHOT fgepXXaBHOT agMiHicTpauii

. BATAZIbHI NMOJTO>XKEHHA

1 FonoBHWMIA cneuianict Bigainy «¢iHaHCOBOro Ta MmaTtepianbHO-
TEXHIYHOro 3abe3nevyeHHss anapaTy paroOHHOT AepXXaBHOT aAgMiHicTpauii (gani -
rO/I0BHOTO CnewianicT), HaNeXXuTb A0 Nocaj Aep>XXaBHOT CNyX6u KaTeropii «B».

2. TONOBHMIA cneuianicT NpPU3HA4YaETbCAd Ha Mocafy Ta 3BiIbHAETLCA 3
nocaguM KepiBHMKOM  anapaTy paigepXagmiHictpayii  3rifHO  YMHHOIO
3aKOHOZaBCTBa.

3. TonoBHWI cnewianict y cBOI pobOTi KepyeTbCA 3aKOHamu YKpaiHu,
Ykasamu [Mpes3ngeHTa YKpaiHu, nocTtaHoBamu, po3nopagpkeHHamMun KabiHeTy
MiHiCcTpiB YKpaiHW, IHWMMK aKTamMu 3aKOHOAaBCTBa 3 MWUTaHb PerysitoBaHHA
rocnofapcbKol AigNbHOCTI Ta BefeHHS 6yXrantepcbkKoro 06/iKy, y TOMYy 4uchi
HOPMaTUBHO-NPaBOBMMKN akTamMu HauioHanbHOro 6aHKy. 3HaTW HauiOHa/bHi
NonoXeHHA(CTaHAapTN) OGyxranTepcbkKoro o067iKy B AepXaBHOMY CEKTOpI,
HOPMAaTMBHO-NpPaBoBi akTu MiHicTepcTBa (piHaHCIB YKpaiHW WOAO0 NOPAAKY
BefleHHs OyXrantepcbkKoro o6niKy, CcKnagaHHA (iHAHCOBOT Ta OHKETHOT
3BITHOCTI, MIHICTEPCTB Ta IHWMWX LEeHTPasbHUX OpraHiB BUKOHAaBYOIl Blagn LWOL0
ranyseBux ocob6nmBocTel 3aCTOCyBaHHA HaLioHaNbHNX MOJIOXKEHb
(ctaHpapTiB)Oyxrantepcbkoro 06/iKy B AepXXaBHOMY CEKTOPi, a TaKOX OCHOBW
TEXHONOTIT BUPOGHMUTBA NPOAYKLUiT, nNOpPAAOK O¢OopMIeHHA onepayin i
opraHisauil [JoKymeHTOO06Iry 3a posginamum o006n1iky, QopMu Ta NOPALOK
NPoBeAeHHA  po3paxyHKiB, MOpPALOK NpuUiAMaHHA, nepefjadvi  TOBapHO-
MaTepiafibHUX Ta IHWWX LiHHOCTeR, 36epiraHHs | BUTpaYaHHS KOLWTIB, npaBuna
NpoBeLeHHA Ta OOPMIEHHA pe3yNbTaTiB IHBEHTapmM3aLii akTUBIB | 3060B’3aHb,
OCHOBHI NpMHUKMNK pob60TK Ha KOMN’OTepi Ta BigMOBIAHI NporpamHi 3acobu.

4. Ha nocafy rofsioBHOro cneuianicta npM3HavyaeTbca ocoba, WO Mae BULLY
OCBITY BIANOBIAHOr0 HanNpPAMKY MiArOTOBKW B ranysi eKOHOMIiKM Ta (iHaHCIB, 3a
OCBITHIM CTYMeHeM He Hu4e Monoaworo 6akanaBpa abo 6akanaepa. BinbHe
BO/IOAIHHA [epXXaBHOK MOBOIO.

5. TonoBHMI cneuianict NigNoOpsAAKOBYETLCA  HayvyanbHWUKY Bigginy
(biHaHCOBOro  Ta  MaTepiaslbHO-TEXHIYHOro  3abe3rneyeHHs, roI0BHOMY
oyxrantepy anapaTy pangep>xagmiHictpauii.



6. Y pasi BigCYTHOCTI ronoBHOro cneyianicra (BigpagXeHHs, BignyCcTKu,
TUMYacoBOT BTpaTu npawue3gaTHocCTi TOWO) noro  060B’A3KMU BUKOHYE
HayanbHWKa Big4iny (iHAHCOBOro Ta MaTepianbHO-TEXHIYHOro 3abe3neyeHHs,
roNoBHUI  Byxrantep anapaty paigepxagMmiHicTpauii. 3a BigCYTHICTIO
HavyanbHMKa Big4iny (iHaAaHCOBOro Ta MaTepiasibHO-TEXHIYHOro 3abe3neyeHHs,
rON0BHOro 6Gyxrantepa anapaty pPanioOHHOT AepXXaBHOI afgMmiHicTpauii nocagosi
060B’A3KM  BWKOHYE  TOMIOBHWIA  cnewianict, AKWA  Npu3HavyaeTbCad B
yCTaHOBNEHOMY MOPAAKY, 3 HAbYTTAM BIAMNOBIAHMX NpaB i BiANOBifaNbHOCTI 3a
HeHafeXHe BUKOHAHHSA MOKAafeHnX Ha HbOro 060B’A3KIB.

7. TONoBHUI cnewianict NOBUMHEH BMITW npauloBaTW Ha KOMN’oTepi Ta
3HaTM nporpamMmHi 3acobu, 3HaTWU 3aKOHOAABCTBO 3 MWUTaHb OXOPOHU npaui,
npaBuna TeXHIKN 6e3nekn Ta MNOXXeXHOoT 6e3nekun, ririeHn npawi.

Il. SABOAHHA TA OBOB’A3KIU

FonoBHWI cnewyianicT:

1) Befe OyxranTepCcbkuii  06niK  BIAMNOBIAHO A0  HaLiOHa/NbHUX
nonoXeHb (cTaHpapTiB) O6yxranTepcbkKoro o061iKy B [AepXXaBHOMY CeKToOpi,
a TaKoX iHWKWX  HOPMaTUBHO-NPaBOBMX  aKTiB Woa0  BeAeHHs
byxrantepcbkoro 061iKy, B TOMY 4MUC/i 3 BWUKOPUCTAHHAM YHIi()iKOBaHOI
aBTOMaTN30BaHOT CUCTEMM OYyXranTepCcbKoro 06/iky Ta 3BITHOCTI;

2) CKnapae Ha  nigcrTasi faHUX OyXrantTepcbkoro 06NiKy
(piHaHCcOBY Ta OMMXETHY 3BITHICTb, a TakK0X [epXaBHY CTaTUCTUYHY,
3BefleHy Ta iHWY 3BIiTHICTb (geknapauil) no anapaty PanoHHOT  [epXXaBHOT
agMiHicTpayii B nopagKy, BCTAHOB/IEHOMY 3aKOHOaBCTBOM;

3) 34IACHIOE NOTOYHUIA KOHTPO/Ib 3a:

LOTPUMAHHAM  OHOXETHOro 3aKOHOA4ABCTBa MNpPM  B3ATTI  OHOXETHUX
3060B’A3aHb, X peecTpauii B opraHax Jlep)XaBHOT  Ka3Ha4yencbKol
cny>xbm  Ta 34IiANCHEHHAM naTexis  BIANOBIAHO A0 B3ATUX OHOXKETHUX
3000B’s13aHb;

O(hOpPM/NIEHHAM [OroBOpiB 3 MNignpuMemcTeamu Ta oOpraHisayigmu,
AKi MalTb BIiJHOCUHW 3 anapaToM pPaloHHOT fep>XaBHOT aAMiHICTpaLii;

LOTPUMAHHAM  npauiBHMKaMyU anapaty Ta MasiouyuCenbHUX CTPYKTYPHUX
Nigpo3ainisB  panoHHOT AepXXaBHOT agMiHIicTpauil npaBu/i NMPOTUMNOXEXHOT
6e3neKu;

EKOHOMHUM i payioHanbHUM BMKOPUCTAHHAM IHBEHTapIO,
KaHUenapcbkoro npunagas Ta  iHWWMX  MaTepiafibHUX  UiHHOCTeR, vy
BCTaHOB/IEHI CTPOKW 3abe3sneyye NpoBefeHHSA TX IHBEHTapuM3aLii;

4) CBOEYACHO NOJAE 3BITHICTb;

5) 3abe3neyye LOTPUMAHHA BUMOT HOPMaTUBHO-NPABOBUX aKTIiB LOAO:

BUKOPUCTAHHA  (piHAHCOBUX,  MmaTepianbHUX  (HemaTepianbHUX) Ta
IHpopmaLiMHUX pecypciB Nifg 4ac NPUAHATTA Ta OQOPMNEHHA [LOKYMEHTIB
040 NPOBEeAEHHS FOCNoAapCbKuX onepawiin;

iIHBeHTapum3ayii HE0B6O0POTHUX aKTUBIB, TOBAapHO-MaTepianbHUX
LiIHHOCTEM, FPOWOBUX KOLWTIB, AOKYMEHTIB, pPO3paxyHKIiB Ta IHWMX CTaTel
6anaHcy;



6) 3abesnevye:

JOTPUMAHHA MOPAAKY MPOBEfeHHS po3paxyHKiB 3a ToBapu, pobotnm Ta
NoCNyru, Wo 3aKynoByKTbCA 3a OHOIKETHI KOWTH;

LOCTOBIPHICTL Ta MPaBULHICTL OMOPMAEHHA iH(OopMaLii, BKAKYEHOT A0
PeecTpiB OHOMXKETHUX 30060B’A3aHb Ta O LKETHUX (IHAHCOBMX 3000B'A3aHb;
MOBHOTY Ta JOCTOBIPHICTb AAHUX NIATBEPAHUX LOKYMEHTIB, AKi (DOPMYHOTbHCA Ta
noAalTbCs B NPOLECI Ka3HAYeMCbKOro 06CNyroByBaHHS;

36epiraHHa, oopmMneHHa Ta nepegadyy A0 apXiBy 006p06/ieHUX MepPBUHHUX
NOKYMEHTIB Ta 0O6/iKOBUX pericTpiB, AKi € NiAcTaBol AN5 BifoOpaXKeHHA Yy
byxranTepcbkomy 06/iKy onepauiii Ta CKnagaHHs 3BiTHOCTI, a TAKOX 3BITHOCTI;

KOpUCTyBayiB y NOBHOMY 06Cs3i npaBAMBOIO Ta HeynepeXeHo
iHbopmauyito npo ¢iHaHCOBWI CTaH YCTaHOBW, pe3ynbTaTu 11 AigNbHOCTI Ta pyx
OO AKETHUX KOLUTIB;

BIANOBIAHI  CTPYKTYpHI  Nigpo3giny  amapaty Ta  MaJlOYMCeNlbHUX
CTPYKTYPHUX  Nigpo3A4iniB  panoHHOT AepXaBHOI aAMiHicTpauii  gaHumu
Oyxrantepcbkoro 06niKy Ta 3BITHOCTI ANA  NPUWAHATTA  OOrMyHTOBAHUX
YyNpaBfiHCbKUX pilleHb, BWU3HAYEHHS MOX/MBUX PU3UKIB  (PpiHAHCOBO -
rocnofapcbKot AifIbHOCTI;

7) 3abesneuye BignosigHe Me6/1l0BaHHA Ta OCHALLeHHA 3acobamu
3B’A3KY | OPrTeXHiKM Ccnyx60BMX KabiHeTIB Tr0/0BU PaiOHHOT [Aep>XXaBHOT
agMiHicTpayii, Woro 3acTynHWKIB, NpayiBHUKIB anapaTy Ta Ma/lo4yucesbHUX
CTPYKTYPHUX nigposainis pangep>xagMiHicTpauyii npu HaneXXHoMy
(hiHaHCYBaHHI;

8) BMKOHYE iHWI 060B’A3KM, nepeabayeHi 3aKOHO4ABCTBOM.

1. MPABA

F0NOBHWI cheyianicT anapaTy paoHHOT AepXXaBHOT agMiHicTpayii Mae
npaso:

1) npeacTaBnATM  anapaT  paMoOHHOT  AepXaBHOT afAMiHicTpauii B
YyCTaHOBNEHOMY MOPAAKY 3 NUTaHb, WO BIAHOCATHCA A0 MOr0 KOMMETEeHLUIi, B
MicLeBMX oOpraHax BWKOHABYOT BNaAW, opraHax MiCLEeBOro CamoBpPSAAYBaHHS,
(hoHpax 3araibHO060B’A3KOBOr0  [epXXaBHOro  CoOLialibHOro  CTpaxyBaHH4,
nignpuemMcTBax, yCTaHOBax Ta opraHisauiax He3anexHo Bif GopMun BNaCHOCTI;

2) BCTaHOB/OBaTW OOrpyHTOBaHI  BUMOrM O MOPAAKY O(POPMIEHHSA |
noAaHHs Jife] Bigginy CTPYKTYPHUMMU nigposginamm anapary
pangep>xagMiHicTpayil NepBUHHMUX [AOKYMEHTIB And  iX BigoOpaXeHHA Yy
byXxranTepcbKoMy 06MiKy, a TaK0XX 34iAICHIOBATN KOHTPO/b 3a IX AOTPUMAHHSM;

3) ofepXyBaTu Bifi CTPYKTYPHUX Migpo3ginie anapaty paiioHHOT
AepXXaBHOI afgMiHicTpauil Ta OHOMXETHUX YCTaHOB, fKi MOMY NignopsiaKoBaHi,
HeobXifHi BILOMOCTI, fOBIAKN Ta IHWI maTepianun, a TaKOXX NMOACHEHHS A0 HUX;

IV. BIAMNOBIJA/IBHICTb
FONOBHWMI cneuwianict Hece MepcoHanbHy, UMBINbHY, aAMiIHICTPaTUBHY,

AVCUMNNiHApHY BiANOBIfaNbHICTL BIAMOBIAHO [0 YMHHOIO 3aKOHOAaBCTBa Yy
BMMaaKy:



1) HecyMNiHHOro BMKOHAHHA CBOIX CNYy>X060BMX 060B’A3KiB, NepeBULLEHb
MOBHOBaXeHb, MOPYLIEHHA OOMEXeHb 3 TMPOXOMKEHHA [epXaBHOT Cnyxou,
NpaBuN TEXHIKN 6e3neku.

2) HenpaBunbHOro BefeHHA OyxranTepcbKoro o06/iKy, Hacnigkom 4oro
MOXe CTaTM He[oCTOBIPHICTb Yy OyxrantepcbkoMmy 06/iKy, a TakoX Yy
OyXranTepcbKili 3BiTHOCTI.

3) HecBoeyacHOT Ta HeBipHOI BMBIpKM onepayiin Ha po3paxyHKOBOMY Ta
IHLNX paxyHKax yCTaHOBU.

4) HewaHo61MBOro CTaBNeHHA 4O FPOMafsAH, KepiBHUKIB i CNiBPOOITHUKIB,
HeJOTPUMAaHHA KYNbTypu CMNINKYBaHHSA, MOPYLWEHHS HOPM €eTUKW MNOBeAiHKM
[EPXXaBHOTo CnyX60BUS.

5) HesdkicHoro ab6o HecBOEYaCHOro BWKOHaHHS MocagoBUX 060B’A3KiIB,
6e34iaNbHICTb ab0 HeHaseXHe BUPIWEHHA NOKNafeHUX Ha BigAin 3aBjaHsb.

6) HeHaneXxHoro BUKOHaHHA [lpaBun  BHYTPIWHLOTO  CNYX60BOrO
po3nopaaky abo Ail0 UM BUYMHOK, SAKUA MOXe 3alKOAUTWM  iHTepecam
pangep>xxagMiHicTpayii 4M HeraTMBHO BMJIMHYTW Ha penyTauito Lep>XXaBHUX
cnyx60BUiB paigepxagmiHicTpauyil;

7) [onyleHHA pO3ronowWweHHA CnyX60B0T TAaEMHULI.

V. BSAEMO/IA

1.ronoBHUIA cneyianict, 6yxrantep OTPUMYE JOKYMEHTN Ha BUKOHAHHS Bif
HavyanbHMKa BigAiny ¢iHaHCOBOro Ta MaTepiaslbHO-TEXHIYHOro 3abe3neyeHHA
anapaty pangep>XagMmiHicTpau,ii.

2.Mpun 3piinicHeHHI CcBOIX MocagoBMX O060B’A3KIB  TOMOBHWUIA  cneyianict,
byxrantep B3aEMOAIE€ 3 CTPYKTYPHMMMK Nigpo3finamMu parioHHOT [ep>XaBHOI
agMiHICTpalii, opraHamMu MICLEBOro caMOBpAAYBaHHA, a TaK0X YCTaHOBamMu,
nignpuemcTBamMmu Ta opraHisayismu BignoBiAHO A0 KOMMeTEHLT.

HauyanbHuUK Bigginy @iHaHCOBOro Ta
mMaTepianbHO-TEXHIYHOIO 3abe3neyvyeHHs,



