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NMOCALOBA IHCTPYKLIA
FO/I0BHOrO crieyjiasicta apxiBHOro Bifainy MapKiBCbKOi paliOHHOT Aep>KaBHOT
afMiHicTpayii JlyraHcbKOT 06/1acTi

1. 3arasnibHi NONOXKeHHS

[Mocaga ronoBHOrO crieujasicta apXiBHOro Bigdiny pangepXagMmiHicTpauii
(pani - Bigain) 3rigHo 3i cTtarTeto 6 3aKOHY YKpaiHu «[1po aepykaBHY CMy>KOy»
BiflHECeHa [J0 KaTeropii «Bx» nocaf Aep>aBHOT CNy»Xou.

CONOBHMIA cnewianict apXiBHOro Biadiny (gani r ronoBHWUIA cnewianicT)
3abe3neyvye BWKOHaHHA TMOKMafeHMX Ha BIA4IN 3aBAaHb LWOAO0 peasizauii
[epXXaBHOI MONITUKM Yy Tany3i apXiBHOI CrpaBy Ta [i/IOBOACTBA, 3A4IACHEHHS
yrnpaBfiiHHA apxiBHOK CMpaBOK0 Ta [i/IOBOACTBOM Ha TEPUTOPIT paioHy,
KoopAMHauil  AiAfbHOCTI  [ep)KaBHMX  Opradis, opraHis  MicLeBOro
camoBpsAyBaHHA, NIAMNPUEMCTB, YCTaHOB, OpraHisauii ycix (opMm BIacHOCTI 3
MATaHb  apXiBHOI  chnpaBu |  [iNOBOACTBA,  3abe3neyeHHs  [AoAepyKaHHS
3aKOHOaBCTBa Npo HauioHanbHWIA apXiBHWUIA (DOHZ, Ta apXiBHI YCTaHOBW.

F0NnoBHMIA cnewianict 6e3mnocepefHbO  MIAMNOPAAKOBYETHCA  HaYa/lbHUKY
BiAAINY.

[T0NOBHMIA cheyianicT NPU3HAYaeTbCa Ta 3BINILHAETHCA 3 MOCAAM  HaKa3oM
KepiBHMKA anapaty paloHHOT AepXXaBHOT afMIHICTpauii 3rigHO i3 UYMHHUM
3aKOHOZABCTBOM MPO [epXaBHY CNyxoy.

Ha nocafy ronosHOro creuianicra npusHayaeTbCA 0C06a, fKa Mae BULLY
OCBITY, KBa/lipiKaUiiHWIn CTyneHb MofoAworo 6akanaspa abo 6Gakanasepa,
cneuianbHICTL BIAMOBIAHO 4O Mocafn Ta 3 ypaxyBaHHAM BMMOI 3aKOHOAABCTBa,
Bi/IbHO BOJIOAi€ AepXXaBHOK MOBOHO.

Y CBOI pPO6OTI KepyeTbCA Ta MOBWHEH 3HATU KOHCTUTYLiO YKpaiHu,
3aKOHW YKpaiHn «[po  fepxxaBHy Cnyxoy», «[1po 3anobiraHHA KOpynuii»,
«[po HauioHanbHWIA apxiBHUA (POHA | apxiBHi yCTaHOBM», akTu [pe3ungeHTa
YKpaiHu, BepxoBHoi Pagy Ykpainu, KabiHeTy MIHICTpIiB YKpaiH1, HOpMaTUBHO-
MpaBOBI aKTW, L0 PeryniolTb MUTAHHA apXiBHOI Crpasu, pPO3MopsAAdi akTu
[ep>xaBHOT apXiBHOT CNy>X6M YKpaiHW, Hakasu AMpeKTopa fepyapXiBy, OCHOBHI
npasvna poboTn AepXKaBHUX apxiBiB YKpaiHW, TUNOBI HOPMU Yacy i BUPOBITKY Ha
OCHOBHI BMAM POOGIT, WO BMKOHYHOTLCA Y apXiBHWX YCTaHOBaX, HOPMAaTWBHO-
MpaBoBi aKTW, WO PerynioTb PO3BMTOK apXiBHOT CrpaBu Ta iH(opmauiiHy
LIANBHICTb, po3nopafyl  AOKYMEHTW OpraHiB  BWKOHaBYOl BagW, OpraHis
MICLLEBOr0 CamMOBpPALYBaHHS, WO BM3HAYalOTb HaMpAMKW  LiSNbHOCTI  apXiBHUX
yctaHoB. CKnag i 3MIiCT JOKYMeHTIB apxiBHOro Bigainy. Cuctemy njaHoBO-3BITHOI
AOKYMeHTaLii apxXiBHMX ycTaHOB. CucTeMy 36epiraHHs i Knacugikauito apXiBHUX



[IOKYMEHTIB, CUCTEMY O0O6/IIKOBOrO | [0BIAKOBOro anapaTiB | [10BIAKOBO-
IHopMauiiHuin - oHg B apxiBi. CTaHgapTy Yy cdepi apxiBHOT cnpasn Ta
AiN0BOACTBA, MPOMECIHY NEKCUMKY 1 TepmiHOMOrito. MpaBuna i HOPMKU OXOPOHU
npayi, BMPOOHMYOI caHiTapii Ta MNPOTMNOXEXHOro 3axucty. ETuKy [inoBoro
CMNINIKyBaHHA, [1OCKOHa/I0 BOJMIOAITM [AepXXaBHOK MOBOK. OCHOBHI MPUHLMNK
pob0oTM Ha KOMMN’tOTepi Ta BIANOBIAHI NpOrpamMHi 3aco6u Ta faHy IHCTPYKLUItO.

Ha 4ac BIACYTHOCTI rO/IOBHOrO cneujasicta 3 MNOBaKHUX MPUYNH
(BignycTkKa, xBopoba TOLL0) MOro 3amillye NPOBIAHWIA cnewianicT Bigainy.

2. 3aBAaHHA Ta 060B’A3KN

[C0NOBHWIA cnewianicT:

3abe3neyvye BUPILWEHHA MWUTaHb, CNPSAMOBAHWX Ha NiABULLEHHSA PIBHSA
PO3BMTKY apXiBHOI CMpaBu Ta Ai/IOBOACTBA B pailoHi. 36upae, y3arajibHIOE Ta
aHanisye iHjopmaLlito 3 nuTaHb apXiBHOI CrpaBu, FOTYE Haya/lbHUKY apXiBHOMO
BiA4iNYy BIAMOBIAHI NMPOMO3NLLIT:

bepe yu4yacTb Yy CKnafaHHi naHiB PO3BUTKY apxiBHOI Cnpasu M
3a0e3MneYeHHi X BUKOHaHHS;

bepe y4yacTb B oOpraHizauiiHomy 3a6e3rneyeHHi Hapag, CemMiHapiB 3
BIAMOBIAHWNX NTaHb;

bepe y4yaCTb Yy KOMIMJIEKCHUX, KOHTPOSIbHUX, TEMATUYHUX MNepeBIpPAHHSAX
Ni4NPVEMCTB, YCTaHOB, OpraHisauiv y BiAnoBIAHOCTI 3 YUNHHUM 3aKOHOJAaBCTBOM 3
MWTaHb, WO HaneXarb 4O MOro  KOMMeTeHUil, BIAMOBIAHO [0 3aTBEpPYKEHOI
nporpamy Ta MJaHiB MNPOBELEHHA Ha3BaHOro 3axody abo 3a [OpYyYeHHSM

HayasibHVKa BiAginy;

rotye BigNOBIAl B MeXax CBOEI KOMMETeHLiT Ha KOpPecrnoHAeHUilo, fka
Haaxo4uTb [0 BiAAiny;

BUKOHYE O0O00B’A3KM CeKpeTaps eKCnepTHOI Komicii Bigginy (mani EK),
34IMCHIOE (popMyBaHHA nnaHiB po6oTn EK, opraHizoBye 1i poboTy, 3abesneuye
CBOEYACHY NiAroToBKY maTepiasiiB Ha po3rnsfg KOMICIT, a TaKoX y4yacTb YneHis EK
B 3acijaHHsX, rotye Ha posrnag EK onucy cnpasB nocTiiHOro 36epiraHHs, 3
0c000BOr0o CKnafy, HOMEHKNaTypu crpas, CMUCKW YCTaHOB, AOKYMEHTU SKMX
nignararoTb | He NiANAral0Tb NPUAMaHHIO Ha AepXXaBHe 30epiraHHs, 34iNCHIOE
nepeBipKy 3MICTY, O(OPM/IEHHA HafaHWX AOKYMEHTIB BIAMOBIAHO 4O BUMOT,
KOHTPO/IIOE [JoOMnpautoBaHHA MNPOeKTiB noctaHoB EK, cBoeyacHe BUKOHAHHSA
PiLLEHb;

Hafae METOAMYHY | MpaKTU4HY [JONOMOry apxiBHMM nigpo3Aiiam Ta
cnyxbam  [ifI0OBOACTBA  OpraHiB  BMKOHABYOI BflagW, opraHam  MiCLEeBOro
camoBpsiAyBaHHA, NigNpPYEMCTBAM, YCTaHOBaM Ta OpraHisauism,

CKNafla€ HOMeHKNaTypy cnpas Bif4ily, nepesipse  BiAMNOBIAHICTb
(hopMyBaHHSA AOKYMEHTIB Y CMpaBi 3aTBEPPKEHI HOMEHKATYPI;

bepe yyacTb y nepefadi Jep>kaBHOMY apXiBy 06/1acTi apXiBHUX [JOKYMEHTIB
Ta [I0BIAKOBOro arnapaTy Ao HuX;

Hajae apxiBHi [0BIAKK, KoMii abo BUTATM 3 JOKYMEHTIB;



3abe3sneyvye LOTPUMaHHA MNPaBWI | HOPM OXOPOHW npaui, BUPOOGHMYOT |
TPYAOBOI  AUCUMNNIHK, MpaBu/  BHYTPIWHLONO TPYAOBOrO pPO3MNOPSAAKY Ta
MPOTUMNOXKEXHOI0 3aXUCTY;

MPOBOAUTL MPUAOM TPOMaAAH 3 MWTaHb, WO HaseXaTb [0 MOBHOBa&XXEHb
BiAAINY;

3a [OpPYYEHHSAM HayasbHMKa BiAAdiny, BIAMNOBIAHO [0 CBOEI KBanidikaul,
BMKOHYE iHLUI 3aBAaHHS, He nepeabayeHi Lieto NocafoBo0 iHCTPYKLUIEH.

3. NpaBa

BignoBigHO A0 NoknafieHWX 3aBfaHb Ta MOBHOBAaXKEHb FOM0BHUIA CreLianicT
Ma€ MpaBo:

3 BigjOMa Haya/lbHMKa OTpUMYBATW BIf4 [epXaBHUX OpraHiB, OpraHis
MiCLLeBOro camoBpsfyBaHHS, NiANPUEMCTB, YCTAHOB Ta OpraHisauii He3aneXxHo
BiZ popM BNACHOCTI iH(hopmaLito, WO NoTPibHA A4/1 BUKOHAHHS CBOIX NOCAL0BUX
3aBflaHb Ta 060B’A3KIB;

bpatn yyacTb B OOrOBOPEHHI MUTaHb, WO CTOCYKTbCA BUKOHAHHSA 10ro
000B’A3KiB;

BHOCUTM NPOMNO3uLii Havya/lbHUKY BIiA4iny LWOAO NOAIMWeHHS po6oTu
BiAAINY;

BHOCUTW MNPOMOo3uLii HaYalbHWUKY BIA4isly LOAO CTBOPEHHS HEeooXigHMX
YMOB /191 BUKOHAHHSA CBOIX NOCaL0BNX 000B’A3KIB | BUPOOHNYMX 3aBAaHb.

4. BignosigasibHICTb

[C0NOBHUIA cnewianicT Hece BiANOBIJAbHICTD 3a:

HesIKiCHe | HeCBOEYaCHe BUKOHAHHSA CBOTX NMOCAA0BMX 060B’A3KIB;

HeAKICHe | HeCcBOEYaCHe BWKOHaHHS MOKMafeHUX Ha HbOro 3aBAaHb Ta
(DYHKUIV;

6e34ifNbHICTL ab0 HEBMKOPUCTAHHA HafaHWX oMy npas, nepefdayveHux
YMHHNM 3aKOHOAABCTBOM, NMOCaA0BOK) IHCTPYKLIEH;

HeAKICHe BMKOHAHHA NJaHOBUX 3aBAaHb;

HecBOeYacHe HafaHHS Hada/lbHWKY BIAAiny 3BIiTIB NPO CBOK Po6OTY, Ta X
MOBHOTY | JOCTOBIPHICTb;

MOPYLLEHHA HOPM €TUYHOT MOBEAIHKN [LepXaBHOr0 Cy>X60BLS;

HeAOTPMMaHHA NPaBua TEXHIKM 6e3MeKn, 0XOPOHM Mpavi, NPOTUMNOXEXHOro
3aXMCTYy, BUPOOHMYOT CaHiTapii Ta BHYTPILLUHLOr0 TPYA0BOI0O PO3MOpPsAAKY;

3aBflaHHA MaTepiabHOT LWKOAN B MeXaX, BU3HAYeHUX YMHHUM LMBINbHUM
3aKOHOAABCTBOM Ta 3aKOHOAaBCTBOM MpO Npauio YKpaiHu;

MOpPYLUEHHA BUMOI 3aKOHIB YKpalHM «[1po [AepXXaBHY CNy0y», «[1po
3anobiraHHa Kopynuii», «IMpo goctyn Ao ny6nivyHol iHpopmaLii»;

MOPYLUEHHA BUMOr PernameHTy MapKiBCbKOI PaiOHHOT  [lep>KaBHOT
afMiHICTpau.

Ha vac BignycTKu, XBopoou um BIACYTHOCTI HaYa/lbHMKa apXiBHOrO Biadiny
3 IHLWMX NPUYNH BUKOHYE MOr0 (PYHKLIIOHa/IbHI 060B’A3KM.



5. BzaemoBigHOCKHK (3B’A3KMN) 3a N0OCanoro

[C0NOBHMIA cnewianicT:

B YCTaHOB/IEHOMY 3aKOHOAAaBCTBOM MOPSAKY Ta Y MeXXax MOBHOBaXKEHb
B3aEMOf|€ 3 IHLMK CTPYKTYPHUMU nigposginamm, anapaTtom
painfep>xagmiHicTpawii, opraHaMn MiCLEBOro caMoBpsiAyBaHHs, MigNpUEMCTBaMMU,
yCTaHOBaMM Ta OpraHisauisMu 3 METOKH CTBOPEHHA YMOB [A/19 MNPOBaXeHHSs
MOCNILOBHOI Ta Y3ro[>KeHOT AiSNIbHOCTI WOAO CTPOKIB, NepioAUYHOCTI OfepXaHHSA
I nepegadi iH(opmavii, HeobXiAHOT A/ HAIEXXHOro BMKOHaHHSA MOKMIafeHMX Ha
BiZAiN 3aBAaHb Ta 3MIMICHEHHA 3an/1laHOBaHUX 3axO0piB;

MOroKye NPOEKTN JOKYMEHTIB 3 HaUYa/lbHUKOM Bifiny.

HavanbHuK Bigginy H.M. CadpoHoBa



