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NNOCAZJOBA IHCTPYKIII AEPKABHOI'O-CIIY KbOBIIA
AEIIAPTAMEHTY IHOOPMAIIMHOI TA BHY TPIHIHBOI IIOJIITHKHA
JOHEINBKOI OBJIACHOI IEP KABHOI AAMIHICTPALII

1. 3aranpHa indopmanis

Kareropis nocagu B
JIEPIKABHOT CITYKOH

Ilocana T"onoBuuii cnenianict

HaiiMeHyBaHHS CTPYKTYPHOIO IiPO3/IiTy’ Bigain indopmariiiHo-KoMyHIKaIi HHIX

TEXHOJIOTIH

HaiiMeHyBaHHS caMOCTIHHOTO CTPYKTYpPHOro | YrpaBiaiHHS iHOOpMaIiHHAX KOMYHIKaLii
migpo3iy’

[Tocana Ge3nocepeIHBOTO KEPiBHUKA 3acTyIHHK HavyaIbHUKA YIIpaBIiHHSA -
HAYaJbHHK BILILTY

ITocana xepiBHHKa caMOCTIHHOTO 3acTymHHK  OMpEeKTOopa  JENapTaMeHTY -

CTPYKTYPHOTO IIiipo3iny’ HayalbHUK YIpPaBIiHHS

ITocana ocobwu, sika 37ifiCHIOE KOOPAHHALLIIO
nmispHOCT!

2. Mera nmocaan

[IpoBeaeHHS MOHITOPHHTY BHYTPIIIHIX 1 30BHILIHIX pemyTauiitnux pusukis OJIA, niarotoBka
AHAIITHYHHX MaTepialiB I[010 OCHOBHHUX HANPSMKIB perioHaIbHOl iHGopManiiHOT HOMITHKH

3. OcHoBHI nocaxoBi 000B'A3KH

1 | FotyBatu indopmarnito ans nomanHs a0 Odicy IIpesnaenta YkpaiHu npo AisUIbHICTH
OpraHiB JIep>KaBHOI BJIaJM Ta MICIIEBOIO CAMOBPSIYBaHHS, a TAKOXK IOJIH, SKI OTpUMAaIH
TIO3MTHBHE BiMOOpakeHHs B e1eKTpoHHUX 3MI

2 | IlpoBoauTH MOHITOpPHUHI eneKTpoHHUX 3MI 1010 AisSNIBHOCTI OpraHiB Jep:KaBHOI Bl1aau
Ta MICI[EBOTO CAMOBPSITyBaHHS

3 | IlpoBomuTu aHami3 Ta y3araipHIOBaTH iH(OpMalilo IOpo cUTyalio B iHGopmaniiHOMY
IpOCTOpPi 00TACTi IIITXOM MOHITOPHHTY IHTEpPHET-pecypciB, IPYKOBaHUX 3ac001B MacoBOi
iHpopmauii Ta inmux 3MI

4 | T'oTyBaTH B MeXaxX CBOIX MOBHOB&XEHb, CITIIBHO 3 IHITHMH CTPYKTYPHHUMH MiApO31i1aMu
obnpepxaaMiHiCTpanii TIAaHYBaHHS  MEOIMHMX  3aXOMAIB, I1I0  MNPOBOJATECA B
obirepkaaMinicTpanii

5 | IlpuiimMati yd4acTe y PpO3IJIAAl 3BEPHEHb, 3asB Ta CKapr IIANPHEMCTB, YCTaHOB,
oprasizamniii 1 rpoMagsH 3 MHTaHb JAISJIBHOCTI BIILLY, BUSBIIAE Ta CIPHAE YCYHEHHIO
TIPHYHH, 10 TPU3BOASTH A0 MOAAHHS I'POMasHaMH CKapr




4. TIpaea?® (xpim nepenbavenux crarreto 7 3akony Ykpainu "TIpo nepxasHy ciyx06y")

- GpaTu yuacTs y KoH(epeHLisnx, ceMiHapax, HapaJax Ta iHIIMX 3aX0Jax 3 NHTaHb POPMyBaHHS
Ta peanmizamii nepxasHOI momiTHKM y cdepi iHdopmauii 1 BHAaBHHYOI CIpaBH 3 METOIO
3a/10BOJICHHS TOTPeOU HaceNeHHs o6acTi B iHpopManiliHii Ta BUIABHAYiIH TPOAYKLIT;

- 3a JOpYYEeHHAM JUPEKTOpa JeNapTaMeHTy NpEeJCTaBIATH IHTEpeCH MAeNapTaMeHTy Y
BiJHOCHHAX 3 TIiIIPHEMCTBAMHU, OPTaHi3allisIMH, YCTAHOBaMH BCiX (OPM BIACHOCTI 3 THTAHB, IO
HAJIEXKATh 10 KOMIIETEHLIIT FOJIOBHOIO CIeliaticTa;

- BHOCHTM Ha pO3I[VIA/] HAaYalbHHKa BiJUIUy NPONO3MLII WI0OJ0 BIOCKOHATCHHA oprasizanii
poOOTH BiiIy;

- 3aIMTYBAaTH Ta OTPHMYBATH Bil CTPYKTYPHHX IiZPO3MiNiB Ta MOCaaoBUX OCI0 AenapTaMeHTy
indopmariiro, TOBiIKH, CIyKOO0BI Ta [IOSICHIOBAJIbHI 3alMMCKU Ta 1HINUI JOKYMEHTH, He0OX1H1 /Ui
BHKOHAHHA TIOKJIaJeHHX Ha CTPYKTYPHHH ITiIpO3iJI 3aB1aHb

5. 3oBHimAs cIyxK60Ba KOMYHiKaNis®

MicIeBi iep)KaBHI OpraHy BIIaH;

OpraHy MiCIIEBOTO CaMOBPSYBaHHS;

arapar Ta CTpyKTypHi miapo3aim JloHenskoi 061acHol AepiKaBHOT agMiHicTpauii;
I AIpYEMCTBa, YCTAHOBH, OpraHisamii pisHuX (opM BIACHOCTI

6. Bumorn 1o KOMIIETEHTHOCTI

PoGora 3 iH(popMamiero:

- 371aTHICTh NpauoBaTh 3 0a3aMH JaHHX 3aKOHOABCTBA;

- BMIHHS [IPAllOBaTH B YMOBAX €JEKTPOHHOTO ypsi/lyBaHHA

KomyHikaris Ta B3aeMOJIis:

- BMiHHS BU3HAYATH 3aiHTEPECOBaHI i BIUTMBOBI CTOPOHH Ta PO30YA0BYBATH NaPTHEPCHKI
BIJHOCHHH;

- 3aTHICTD ITePeKOHYBATH iHIIHX 3a JOTOMOTOI0 apPTYMEHTIB Ta MOCIIIOBHOI KOMYHIKaIii
YrpaeiiHHs ebeKTHBHICTIO Ta PO3BUTOK JIOJICBKHX PECYPCiB:

- BMiHHS OprasizoByBat poOoTy i KOHTPOIKOBATH 11 BAKOHAHHS

OcoOHCTICHI SKOCTI:

- IMCIMILTIHOBAHICTh, TAKTOBHICTh, KOMYHiKaOeIbHICTh, BINOBIIATbHICTH

7. YMoBH cIyx0u’

Pe)xuM poOOTH: IIOHEIIOK — I sITHHISA (40 TOIMH Ha THXK/ICHB):

- moyatok pobotu 0 9.00 roauHi;

- 3akiHyeHHs po6otu o 18.00 roauHi, y I’ ATHALIO — 17.00;

- nlepepBa JUI BiINOYMHKY Ta npuiiManss bxi 3 13.00-13.48;

- cy6oTa Ta Heins — BHX1IHI JHI.

Mo3K/IMBI KOPOTKOCTPOKOBI BiJIPSIIKEHHS:

- MicieBi, B Mexax YKpaiHu Ta 3a KOPAOH, IO MAIOTh NEPIOMYHHH XapaKTep

BHKOHAHHS T0CATIOBHX 000B’ A3KIB 3IHCHIOETHCA 3 ypaxyBaHHAM TepHUTOpiaTbHOI (061acHo )
FOPUCIHUKIL] IenapTaMenHTy
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3 3a3mavacTses, K10 GesmocepeIHiil KepiBHUK He € KepIBHUKOM JEpKaBHOI Ciryx0u B IepKaBHOMY OPraHi.
4 5l . . - 3 :
3a3HavacThCA, AKIIO Oe3nocepeIHii KepiBHUK He € KePiBHMKOM CaMOCTIHHOTO CTPYKTYPHOTO IIAPO3ALTY.



