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MNOCANJOBA IHCTPYKIIIA
roJIOBHOIO cmeniagicTa 0roa:KeTHOro Biaainy ynpapiinas ¢inancis
Mapkigchkoi paiionHol gepaaBHol agminicTpanii Jlyrancbkoi obJacri

1. 3AT'AJIBHI ITOJIOZKEHHS

1.1. Iz mocamoBa iHCTPYKIls BH3HAUae CTaTyc, (GyHKI[IOHAIbHI OOOB’SI3KH,
IIpaBa i BiANOBINANBHICTE TOJIOBHOTO Crielianicta GOMKETHOro BiJJIily AisIbHICTE
SKOro € myOiiyHoi, NpoQeciiHO Ta TIONITHYHO HEyINEepeHKEHOK 3 METOI0
BUKOHAHHS 3aBJaHb i QYHKIIH nepkaBy, 30KpeMa LI0J0:

- aHaNi3y JepXKaBHOI MOJITHKH HA Taly3eBOMY 1 perioHaJbHOMY PiBHAX Ta
NiJIrOTOBKM IPOMO3HIliil CTOCOBHO i (OpMyBaHHS, y TOMY HHCIi PO3POONIEHHS Ta
TIPOBE/IEHHA EKCIIEPTU3H [IPOEKTIB MPOrpaM Ta iHIMMX HOPMATHBHO-TIPABOBUX aKTiB;

- 3a0e3leueHH peaizauii IepxaBHOL IIOJIITHKH, BHKOHAHHS
3aralbHOJEPKABHUX, Faly3eBUX 1 PEriOHAIBHUX [POTrpaM, BUKOHAHHS 3aKOHIB Ta
IHIIMX HOPMATHBHO-IIPABOBUX AKTiB.

1.2. TonoBHHWiI creuiagicT OIOPKETHOTO BiAAiTy € IITATHUM HpaliBHUKOM
anapaty ynpapiliHHA (iHaHCIB, IPU3HAYAETHCA Ha ITOCATY HAYATBHUKOM YIIPaBIiHHA
3a pe3ynbTaTaMK KOHKypcy abo 3a iHIIOI IpOIeAypolo, nepeidadeHoo 3aKoHOM
Vkpainu «IIpo depxaBHy cIyxO0y», a TAKOX 3BUIBHAETHCS 3 IIOCAIH HavalbHUKOM
ynpapiiHgs GpiHaHCIB paiifepikaMiHicTpalii y BCTAHOBJIEHOMY 3aKOHOIABCTBOM.

1.3. JlepxapHuii ciyxGoBelb kateropii «By, SKoMy IIPUCBOIOETECS 6-9 paHr.

1.4. TomoBHMii cremiamicT OMOMKETHOr0 BiAUTy MiATOPSIIKOBYETHCS
Ge3nocepeHbO 3aCTYHMKY HaYalbHHKA - HAYalbHHKYy  OHO/DKETHOrO BiUILIY
yrpapiidas QinaHciB palioHHOT AepxkaBHOI aaMiHicTparii.

1.5.V mepioJ TMMYacoBOi BiACyTHOCTI (BimmycTka, BiIpsUDKEHHs, XBOpoOa,
HaBYaHHs) #oro o0OB’SI3KM MOKNIAJal0ThCs Ha TOJIOBHOI'O crieniaiicra OMOPKETHOTO
BIJLILTY.

1.6. BumorH 0 oci6 siKi npeTeHAy0Th Ha 3alHATTA L€l mocaiu:

1.6.1. Buma ocBiTa €KOHOMIYHOTO  CHpPSIMyBaHHS 33  OCBITHBO-
kBanidikauifinum pisaeM monoxuoro 6akanaspa abo 6akanaspa.

1.6.2. BonoainHs nepskaBHOIO MOBOIO.

1.6.3. CrewianbHi BUMOTH:

- HANpSIM MiArOTOBKH (cmeuiajbHicTh): 00Nk i ayauT, QiHaHCH 1 KpemuT,
eKOHOMiKa TiIpueMcTBa (32 BUIAMK eKOHOMIUHOI JIATBHOCTI);

- nocBig po6oTH: B chepi GyxranrepchKkoro 06Ky, eKOHOMiKH a00 (iHaHCIB;

- 3HaHH#A 3aKoHoAaBcTBa : Koncrurymil Ykpainu, 3akoHiB Ykpainu «lIpo
nepxaBHy ciayx6y», «[Ipo micuesi nepxaBHi anMmiHicTpamii», «IIpo 3amo6iranms
KOPYIIii»;
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- npodeciiini 3HAHHSA :

- BromkerHoro komexkcy YkpaiHM Ta IiHIIMX 3aKoHIB, akTiB Ilpesuzenta
Vkpainu, BepxoBHoi pamu VYkpainm Ta Kabimery MinicTpiB Ykpainu, HakaziB
MinicTepctBa (iHaHCIB VYKpaiHM, IHIIMX HOPMATHUBHO-IIPABOBMX akTiB, IO
periaMeHTyloTh Olo/DKeTHI BiHOCMHHM 1 (iHAHCOBO-TOCHOAAPCHKY isTIBHICTH
yCTaHOBU;

- IPUHLIKIIIB IPOTHO3YBaHHS, IUIAHYBAHHS | BAKOHAHHS MiCLIEBHX OIOJ)KETIB;

- 3HaHHA 1 BOJIOJIHHSA MOBHMMH HOPMaMH i KyJIBTYPOIO MOBIIEHHS;

- [IpaBIJI 1 HOPM OXOPOHHU IIparli Ta MPOTHIIOKEKHOTO 3aXHUCTY;

- IKiCHe BUKOHAHHSI NOCTABJEHUX 3aBAaHb: OPraHi30BYBaTH Ta ILJIaHyBaTH
poOOTYy; BCTAaHOBIIOBATH IPIOPUTETH, CTABUTH Ta JMAOCATATH IIOCTAaBJIEHI I
(3aBmaHHs); CHUCTEMHO aHali3yBaTH iH(opMamil0o Ta 3IifiCHIOBATH CTpaTeriye
IUTaHyBaHHs; aHAJIITUYHE MUCTICHHST,

- CHpMHHATTS 3MiH: aJanTallis 10 3MiH Ta YIpaBIiHHSI HUMH;

- TeXHiYHi BMiHHfI: BUKODHCTAaHHS KOMII IOTEpHOI TEXHIKM Ta NPOTPaMHOIO
3abe3nedyeHHs, BAKOPUCTOBYBATH O(iCHY TEXHIKY;

- ocoOucTiCHI KOMmNeTeHWil: NOTPUMaHHS NPHHIMIIB AepiKaBHOI CiyxKOwu;
LiJIeCIIPAMOBaHICTb, BiAMOBIAATBLHICTE Ta OPi€HTAIlid Ha PE3YNbTaT; CIIPaBeTUBICTS,
YECHICTh, HEYIEPEIKEHICTh Ta 00’ €KTUBHICTh; €(DEKTHBHA B3a€MOJisl 3 KOJEraMH,
MiJIerTMMHU; CAMOPO3BUTOK 1 CAMOOCBITA; CTIMKICTE O CTpecy.

2. 3ABJAHHS , OBOB’A3KHU TA IIOBHOBAYKEHHSI

2.1. TloBHHEH CYMIIIHHO, Ye€CHO BHKOHYBaTH CBOI TNOCaaoBi 00OB’s3KH,
IPOSIBJIATH 1HILIATHBY 1 TBOPYICTH, MOCTIHHO BIOCKOHATIOBATH OpraHi3allilo CBOEI
poboTH.

2.2. TloBuHeH IIAHOOJNHBO CTAaBUTHUCS N0 CHiBPOOITHHKIB, MaTH BUTPUMKY,
OyTH IUCUHUIUTIHOBAHUM, YBaXKHUM 1 JOOPO3ZUUIMBHUM JI0 JIFOIEH.

2.3. BxxuBae 3axo[iB IIOAO CIIBIOpali 3 CTPYKTYPHHMH MiIpO3ZiIaMH
palioHHOI JepKaBHOI aiMiHicTpallii, opraHaMu MICLIEBOIO CaMOBpSIyBaHHS,
YCTAHOBAMH TOJIOBHHUX PO3IIOPSIHUKIB KOLUTIB.

2.4. 3aKpilUIeHUMH YCTAHOBAMH 32 CIEL[aliCTOM € palfoHHe TepHTOpialbHO-
MeJU4He 00’ eqHanHs Ta LIeHTp nepBUHHOT MeIMKO-CaHITapHOI JOIIOMOTH.

2.5. Bepe y4acTh B CKJIaJaHHi palfloHHOTO OIOMKETY Ta 3BEIEHOrO OIOJKETY
paroHy.

2.6. Hamae MeTomuyHi peKOMEHAAL] 100 3aCTOCYBAHHS OCHOBHHX BHMOT,
nepefbadeHnX IIPOEKTAMH 3aKOHIB IO JAepxaBHUM OlokeT Tpu (GopMyBaHHI
MicCIIeBHX OXOJKETIB paiioHy IO raiyssx.

2.7. Bepe y4acTh y CKJIaJlaHHi PIMHOTO Ta IIOMICAYHOTO PO3MUCY BHJIATKIB
1o OIOMKETHHX YCTAHOBAaX PalOHHOTO OIOIKETY.

2.8. ToTye niMiTHI DOBIAKH Ta BUTATH 3 PiYHOTO Ta MOMICAYHOrO PO3IHCIB
BHUJATKIB M0 OI0)KETHUX YCTaHOBAX.

2.9. INepeBipsie CKIafaHHs KOLITOPKCIB JOXOMIB i BUAATKIB Ta PO3PaxXyHKIB
110 HUX, ITATHUX PO3IHUCIB IO 3aKpIIJICHUX YCTaHOBAX.

2.10. KonTporoe ckiafgasHHs 3BITIB 10 LITAaTaX Ta KOHTUHIEHTaX TOJIOBHUMHM
PO3NOPSATHIUKAMHU KOIUTIB.



2.11. IIpoBomuTe eKCHEPTH3y MOKYMEHTIB, IO CTOCYIOTHCS BiATOBimHOrO
HaIpsIMKy poOOTH.

2.12. TlposomuTs aHami3 Ta CKJafac 3BiTH IO BUILIATI 3apobiTHOI IUIaTH
npaliBHAKaM Or0KETHOI chepH Mo 3aKpilIeHHX YCTaHOBaX.

2.13. Ckiapjae TOSACHIOBANbHI 3aIlMCKU [0 KBApTAIBHUX Ta PIYHUX 3BITIiB
1o Gro/KeTy paifoHy 3a BiAIIOBIHMM HAIPIMKOM POGOTH.

2.14. TlpoBOmWTh YTOYHEHHS  KOIUTOPHUCIB JOXOIIiB 1 BHAATKIB IO
3aKpiIUIeHUX YCTAHOBAX.

2.15. 3pidicHioe  mepeBipkM  TapuQikamifHMX  COMCKIB  IIPALiBHHKIB
3aKPIIIEHHX YCTaHOB, KOHTPOIIOE MEPEXKY Ta CKIANAE 3BITHICTH [0 HUX.

2.16. BaocuTs Ta aHamisye BBemeHi maHi mo iHopmauiiiHoi cuctemu AIC
«Micresi OromKeTH» Mo GIOIKETHHX 3aIIUTaX PO3NOPSATHUKIB KOIITIB, THMYACOBI Ta
MOCTIHHI PO3MHUCH 110 BUIATKAX Ta [DKepenax (iHaHCyBaHHS.

2.17. BHOCHTE Ta aHaJi3y€e HOBiJIKM Ha yTOYHEHHS ITOCTIMHUX T4 THMYACOBHX
PO3MHUCIB IO BUAATKAX i JpKepenax piHaHCYBaHHSI.

2.18. I1poBoauTh IOMicsTIHEe GalaHCyBaHHs PO3NKCY B PO3Pi3i GIOMKETIB.

2.19. ®opmye ananiTiyHi 3BiTH Ha Ga3i BHeceHOI iHdopMaril.

2.20. 3sipse 3 J[lepkkasHayelHCTBOM YTOYHEHI NMOKA3HWKHA KOIITOPHUCHHX
IpU3HAYeHb 3BeJIEHOro OI0KeTy paioHy 3a NOmoMorow iHpopMmaliiHol cucTeMu
AIC «Micuesi GromxeTy» Ta BUBaHTaxye iHpopmMawio 1o JlenapramenTy hiHaHCIB.

2.21 BuxoHye nopy4eHHs KepiBHHKa, CKiIaae CiyXGoBi pO3NOpSmKEeHHS,
IIPOBOJIUTH MEPEBiPKH 1o 3aBJIaHHAX HenaprameHTy (iHaHCIB,
paiizeprxaqMiHICTpalil Ta y BiIIOBIAHOCTI 0 mIany po6oTy Bimminy.

3. IIPABA

[osoBHMi crienianicT 6I0IXETHOTO BTy Ma€ MpaBo:

3.1. 3anpourysaTu Ta OTPMMYBATH BiJ OpraHiB MiCLIEBOIO CaMOBpSIyBaHHS,
IX TMOCagoBMX OCi0, FONOBHUX DPO3IOPSAHMKIB KOIUTIB HeoOXinHi MaTepianu i
JMOKYMEHTH, CTATUCTUYHI Ta OIEPATHBHI MaHi, 3BiTH , 0 BiHOCATHCA 10 ITUTAHD
IISTTBHOCTI BiIiTy.

3.2. 3nificHIOBaTH NeEpeBipKM cTaHy JoTpuMaHHs KoHcrurymii VYipainu,
aKkTiB 3aKOHOIABCTBA YKpaiHM OpraHaMM MiCLEBOrO CaMOBDSAyBaHHS, OJOBHUMH
PO3NOPSTHHIKAMH KOMITIB Ta IX ITOCaJOBHMH OCOOAaMH.

3.3. BHocutH npomo3umii KepiBHHLUTBY yHpaBliHHSA (iHAaHCIB HIOAO
BJIOCKOHaJIEHHs] poOOTH BIIALTY.

4, BIIMOBIIAJILHICTH

4.1.I'onoBHui cniewianicT O10IKETHOTO BiILTY HECE BiANOBIIanbHICTS 3a:

- HesKiCHe Ta HECBO€YacCHE BHKOHAHHS II0CAJOBHMX OOOB’S3KIiB Ta 3aBHAHb,
OesnisuibHICTh a0 He BHKOPHCTaHHS HAJaHUX MOMy IpaB BiAOBIJHO 1O HOPM
IiI0Y0TO 3aKOHO/1aBCTBA;

- NOpYUIEHHS HOPM €THKH IIOBEIIHKH IEep)KaBHOIO CIIy)KOOBI Ta 0OMEXEHb,
OB’ SI3aHMX 3 IPUHHATTAM Ha JIepXKaBHY CIIy)O0y Ta il IPOXOmKEHHAM;

- IOTPUMaHH TPYJOBOI i BHKOHABYOI JUCIHILIIHH;



- JIOCTOBIPHICTB YyCiX NaHUX, 10 HamaroTeess a0 JlemaprameHTy (iHaHCIB
obmacHoI AeprkaBHOI aaMiHicTpanii Ta iIHIKMX YCTaHOB;

- 33 JOTPUMAHHS YHMHHOIO 3aKOHOJABCTBA ILOMAO MAISJIBHOCTI YIpaBIiHHSA Ta
opraHizauii po6oTu mono 3amobiraHHs mposBaM KOpYNUii 3 GOKy dep’KaBHUX
CIy>k00BIIiB;

- 3a 30epiraHHAM (iHAHCOBHX JOKYMEHTIB Bimmimy, OQOpPMIEHHSM IX
BIZITIOBI/IHO JIO 33/IaHOTO MOPSIAKY 3 METOK IIEpesiadi 10 apXiBy;

- HNOTPUMAaHHA IHCTPYKUil 3 OXOPOHM TMpalli, NPOTHIOXKEKHOT Oe3meku i
BUPOOHUYOI caHiTapil.

4.2.0niKka [isSUTBHOCTI HaYaNnbHWKA BiIJimy OyxranTepcpkoro oONiKy i
3BITHOCTi Ta aBTOMaTH30BaHOi 00poOku iHdopmauii — ronosHoro 6yxranrepa
3alesrevyeTbcd LUITXOM  IOPIYHOTO  OLIHIOBAHHS  pe3yNbTAaTiB  CIY>KOOBOI
JUSIBHOCTI BUKOHAHHS HUM [I0CAZI0BUX 0OOB’A3KiB i 3aBIaHb.

4.3.ITokasHukamK OLIHKH HOro poGOTH € pe3yJbTaTUBHICTh, e(EeKTHBHICT Ta
AKICTh BMKOHAHHSI TOCAJIOBHX 3aBJaHb Ta OOOB'SI3KIB JIepXKaBHOIO CILYKOOBITS,
AOTpYMaHHsA MpaBUJI E€THYHOI TOBEAIHKM Ta BHMMOI 3aKOHOJaBcTBA y cdepi
3a1100iraHHs KOPYNIIii.

5. BBAEMOBITHOCHHM (3B'SAA3KH) 3A ITOCAIOIO

["onoBHUiIA cnenianict 610/KeTHOTO BiAiy:

5.1. 3abe3nedye HaaHHs TOJIOBHUMH PO3MOPSIHUKAMH PaiOHHOTO GIOMKETY
T4 OpraHaMy MiICLEBOTO CaMOBPSIIYBAaHHS Y TEpPMiHH, BCTAHOBJEHI BIOKETHHM
KOZEKCOM VYKpaiHW, MaTepiamiB JUIsl IiATOTOBKH IIPOEKTY 3BEJEHOr0 OIOKETy
paiiony.

5.2. JloBomuTh 110 TOJOBHHX PO3MOPSAAHUKIB KOINTIB JIMITHI JOBiAKH Ta
BUTATHM 3 PIYHOrO Ta IOMICSYHOIO PO3IUCY 4CHIHYBAHb y TEPMiHH, BCTAHOBIEHI
Kabinerom MiHicTpiB Ykpaiuu.

5.3.0pepxye Bifi rOJOBHUX PO3MOPSIHUKIB PAHOHHOrO GIOMKETY Ta OpraHis
MICLIEBOTO CAMOBpSyBaHHs iH(poOpMaNilo, HeoOXifHy JUIs CKIaJaHHA 3BiTIB y
TEpPMiHH, BCTAHOBJIEH] yIIpaBIiHHAM (QiHAHCIB.

5.4. Cxnapae Ta Hajae 3BiTH 1o Jenapramenty (iHaHCIB y BCTaHOBIEHI HHUM
TEPMiHH.

5.5. l'otye Ta Hagae iHpOpMaIlilo 32 OKpEeMHUMHU JOPYYEHHSIMH JlenapTaMeHTy
¢inanciB Ta paifoHHill AepXkaBHIM anMiHicTpaiii IO BiAMOBIOHOMY HaMPSIMKY
podoTH.

3aCTYNHUK Ha4yaJbHUKA -
HadalbHUK OIOKETHOTO BiIIiTy 1AL H.IIIlenerena
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