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IIocAAoBA rHCTP

HaqaJrbHrrKa BiAAi.ny 6yxraJrrepcbnoro o6.nircyr r*irro.ri ra
rocrroAapcbKoro sa6esne.reHHfl - roJroBHoro dyxrairrepa yupan.niHHfl

QiuaHcin pafiouHoi gepxasHoi aAvrinicrpaqii

3ara.nrHi [oroxteHHq

Haqamuur siauiry 6yxranrepcbKoro o6nixy, snirHocri ra rocnoAapcbKoro
sa6esueqeHHfl - roronnufi 6yxranrep ynpanniuua $iuaucin pafiouuoi 4epxanHoi
a4rvriHicrpaqii (aari - naqanbHrrK niaainy) sa6esne.rye KoHrpoJIb ra oprani:aqiro
6yxralrepcbKoro o6nixy ra snirHocri no Br{KoHaHHro N,ricqesoro 6roAxery pafiony
ra Br{KoHaHH}o Korxropucy BlrAarKis Ha yrpl{MaHHfl ailaputy ynpanninnr Qinancin
pafi ounoi AepxaBHoi agnainicrpaqii.

Ha.ramHux niuainy 6esnocepeAHbo ni4uopa4KoBy€rbcf, Haq€urbHuKy

1mpanninna Qiuancin pafi onnoi 4epxarHoi aAnaiHicrparlii.
Ha.ranrHr,rr niaainy npr43Haqaerbc, Ha rrocaAy ra ssimHserbcfl 3 [ocaAI,I

xepinuuroM anapary pafionnoi 4epxarnoi aArvrinicrpaqii 3 Aorpr4MaHHrM 3arpny
Yrpainrz ,,flpo AepxaBHy cryx6y" ra rpyAoBoro 3aKoHoAaBcrBa.

Ha [ocaAy HarraJrbHr4Ka niaainy 6yxraaTepcbKoro o6nixy, snifirocri ra
rocfloAapcbKoro sa6e:ne.reHHs - rolroBHoro 6yxran:repa [pr43Haqarorbc, rpoMaAflHu
Yxpaiuu, sxi Marorb uauly ocniry $inancono-eKoHoMi.rHoro cnpflMyBaHHfl 3a

ocsirHro-rnani$iraqifiuzna pinnena uaricrpa, crax po6orn Ha [ocaAax 4epxannoi
cnyx6u rareropii (E) qu (g) a6o AocniA cnyx6u B opraHax Naicqesoro

caMoBprAyBaHHr, a6o Aocni4 po6orra ua repinHl{x nocaAax ni4upLteMcrB, ycraHoB

ra opraui:auifi He3airexHo siA Sop, BJracHocri se ueHure oAHoro poKy.

V ceoifi .4ixmHocri naqhnmux ei4qiry Kepyeruc.q KoHcrraryqiero Yr<painra,

3aKoHaMr.r YxpaiHra ,,flpo AepxaBHy cryx6y" ra ,,flpo sauo6iranHfl Kopylqii", ,,flpo
rr,ricqesi 4epxarni a4rraiHicrpaqii", ,,llpo Aocryr 4o uy6nivuoi in$opuaqii'', inuuvu,t
HopMarr4BHr4Mr4 AoKyMeHTaMlr, uo crocyrorbc{ AepxaBuoi cryxlu ta rraicqeezx

AepxaBHr4x aAuiuicrpaqifi, yra3aMr4 ra po3noprAxeHHquz flpesuAeHra Yxpaiura,
locraHoBaMr,r Bepxoenoi Paaz Yrpainr,r, nocraHoBaMrr ra po3noprAxeHHflMr4
Ka6inery Minicrpin Vrcpaihn, Peuauenrou po6oru pafionnoi 4epxannoi
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aguinicrpaqii, noroxeHHflMr.r rpo ynpasriuHx Siualrcin ra eiAlir 6yxranrepcbKoro
o6nixy, ssirHocri ra rocroAapcbKoro sa6esneqeHHq yrpaeriHHs $inancin pafiounoi
AepxaBHoi aanrinicr.paqii, HaKiBaMr{ AerrapraMeHTy $iHaucin o6nacsoi ,qepxannoi
a4rr,riHicrpaqii, iHuznau HopMaruBHvrMLr, incrpyrruBHrrMr{ Ta MeroAlrrrH[rMI,I

AoKyMeHraMpr ra nocaAoBoro iucrpyxqierc.
Haqamnrar siaairy 6yxranrepqbKoro o6niry, gnirnocri Ta rocroAapcbKoro

ga6esue.reuHs - roJroBHufi 6yxranrep rroBr4HeH nruirn enpiruynaru xounrexcni
3aBAaHHfl ra opieHrynarkrcfl, Ha Aoc{rHeHH.f, xinqenux pe3ynbrarin, upaqroBarr4 B

xonaauAi ra po:n'x3yBarr4 roH$niru{, Bl,rKopucroByBarr,r KoMr'rorepne o6na4HaHHfl
Ta [porpaMHe sa6esneuenHx, 3Harr4 npaBr4na erz.rHoi uoseAiuxu AepxaBHrax
cnyx6onqis ra nimHo BoJroAirra 4epxaBHoro MoBoro.

Kuu garuiruyerrcs: Harr€urbHraKa eilliny 6yxraarepcbKoro o6niry, ssifirocri ra
roctroAapcbKoro sa6esne.reHH.f, - roJroBHoro 6yxranrepa Ha .rac fioro ni4cyrnocri :
rroBaxHr4x rpuquH (ni4uycrxa, xnopo6a roqo) savriqye roroeHr4fi cneqiaricr
niaainy 6yxranrepcbxoro o6nixy, snirHocri ra rocrroAapcbKoro sa6esueqeHHf, .

Koro garr,riuye: Haq€urbHr,rx niuiny 6yxranrepcbKoro o6niry, snirHocri ra
rocnoAapcbKoro sa6egneqeHus roroeHufi 6yxranrep sauiqye roJroBHoro

cneuiaricra silgiry 6yxranrepcbKoro o6nixy, gnirnocri ra rocnoAapcbKoro
ga6egueqeHH, Ha .rac fioro ni4cyruocri g uonaxHlilx [puqr.rH (nignycrxa, xnopo6a
roqo).

3angauHn ra o6oe'qsrclr

Ha.ranrHrax nig4iny 6yxranrepcbKoro o6nixy, seirHocri Ta rocnoAapcbKoro
sa6esne.reHHfl - rononnraft 6yxranrep :

- gAificHroe xepinnuqrno AismHicfio ni.qlirry, poruoginse o6on'sgxu rraix

npaqinHnKaMrl, orroJrroe ra KoHTponroe ix po6ory;
- sa6egneqye BuKoHaHHfl rroKJraAeHr.rx Ha

AepxaBHoi noriruxv Ha repuropii pafi ony;

,
siaair 3aBAaHb rrloAo peanisaqii

- sa6esueqye y3ararbHeHHfl corliamno-exouoNri.rHoi in$oprvrarlii 3 [r{TaHb, rrlo
HaJrexarb Ao KoMrrerenqii sialiry;

- 6epe )rqacrb y pospo6qi_ npoexrin uopuaruBHo-npaBoBux arrin, oKpeMrrx
noJroxeHb KoMrrJreKcHr4x AepxaBH}rx [porpaM 3 rrr{TaHb, rrlo HrrlexaTb Ao
KoMrereHrlii nil,qiry y Mexax HaAaHrrx [oBHoBaxeHb;

- rory€ rvrarepiaru Ao rrpoeKry pirueHna ,,IIpo 3arBepAxeHH.rr sniry upo
BHKoHaHHx pafiouHoro 6ro,ryirery" B.racruHi AoxoAin ra nz4arxin;

- Siuaucye ra BeAe o6nix AepxaBHI{x, o6racuux, pairoHHr4x cy6neuqifi ra
,qoraqift 6roAxerulrM ycraHoBaM, cinrcrrrana ra ceJrlrqsuiu 6roAxeraM;

- ruoAeHHo cucreMariasye i poapo6nse 6aHKiecrri 4oryMeHTrr rro Br.rKoHaHHro

pafionHoro 6rogxery;
- sAificnroe o6nix rro3r.rK, oAepxaHr.{x s pafiouHoro 6ro4xery;



- cKJraAae ra rroAae KBapr€urbHy ra pirrHy seiilricru rro BraKoHaHHro Korrrropr{cy
Ha yrpr{MaHH, anapary ynpauinnr $inancie ra 3BeAeHy ssirHicru ro ynpaBrinnqx
ra sigirax paftonnoi AepxaBHoi aAnriHicrpauii;

- gAificsroe KoHTponb 3a Br4KoHaHHrM Korxropucy era4arrin ynpanninnx

$inaHcin pafi onnoi AepxaBHoi atuiHicrpaqii;
- oprauisoBye po6ory no sa6d3nerreHHro npaqinnuxie yupaariuns $inancin

po6ouuun rraicqxraz, KoMrrJreKTyBaHHro cnyx6onnx upuuriulenr ue6nmrau,

o6raAsasHau, iuneHTapeM, KaHIIeupcbKI4M npI4naAArM;.

- aKyMynroe nporosuqii ra rorye neo6xiAny AoKyMeuraqiro AJrfl rrpr{A6anns
uonoi Ta c[r4caHux crapoi rexuixu, 3arracHl4x qacrr4H, BlrrparHr,rx uarepianin, iuruzx
uarepiamHux pecypcin, xourponrce ix :6epiran Hs. Ta BuAaqy;

- opraHisoBye ra sa6esneuye cBoeqacrruit ra sricnnfi po3nrrA snepueur ni4
opranin nraxonas.roi BrraALr, rpoMaAcbKr{x o6'e.quanr, ui4npueucrn, ycraHoB,
opranisaqifi, rporvra4sH 3 HarpflMy Aismnocri siaairy, rorye 3a HuMtl rpoeKTr4

niAnosiAHzx piureHr;
- cKnaAae rJraHI4 po6oru nia.qiry ra 6epe fracrb y cKnaAaHni unany po6orz

yupauium Qinancin;
- 6epe fracrb y npoBeAeuHi ceuinapin ra Hapa!\ 3 rrrraHb opranisaqii m

BeAeHHr 6yxranrepcbKoro o6nixy 6roAxerH[Mr{ ycraHoBaMr{;
- so6on'ssaruuit AorpHMyButugb rrpaBun nnyrpirunroro cryx6onoro

po3uopf,AKy;
- sa6esnevye AorplrMaHHr npaqinnuKaMu ri44iny rpaBHJr nuyrpirunroro

cnyx6onoro po3noprAKy;
- opraui3oBy€ po6ory 3 AoKyMeHraMr4, KoHTponroe craH rpy,uonoi Ta

BlrKoHaBcrxoi Aracquuinu ;

- ga6esueqye Aorpr{MaHHfl upaqirnuKaMr,r ni44iny 3aKoHoAaBcrBa

[r.rraHb AepxaBHoi cryx6z 1a :ano6iraHH, nporu.qii xopynqii;
- HapLae agvriHicrparueHi rrocnyru niAnoniAno Ao 3aKoHoAaBcrBa;

Ha BIIKoHaHHs Br4Mor 3axouy Yr<painu ,,IIpo Aocryfl Ao ny6ni.ruoi
in$oprvraqii":

- BHocr{rb niAnoniAni sNriHu Ao ronoxeHH, upo ni44irr ra nocaAoni inupyr<qii
npaqinHrarin siaairy;

- BXr.rBae saxoAie rrloAo yHeMoxJrraBJreHH, necauxqioHoBaHoro AocTy[y Ao
HasnHoi in$opvraqii;

- sa6esneqye [poxoAxeHHf, HaBrraHHf, i ui,qnraueHHfl xnari$iraqii s nuraHr
sa6 esne.reHHf, Ao cryrry Ao rJy6niun oi inQ oprraarlii;

- Br,r3Haqae ueperix ni.qouocrefi, rqo craHoBJr.[rr inQopnaaqiro g o6vrexenrau

AOCry[OM;
- po3rnflAae 3anr{Tra sriAHo 3 pe3oJrroqiero ra rorye [poeKT ni.quoniui, z y

Br4[aAKy rrpoAoBxeHH.fl reprvriny po3rnflAy 3arrrary rorye [ppeKT Jrr{cra Ha aApecy
3arraryBarra flpo upoAoBxeHHfl reprrainy po3rn-rrAy 3arrrtry s o6rpynryBaHHf,M npuquH
lpoAoBxeHHfl;

VxpaiHra a
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- orrpunrcAHloe iu$opN,ralliro, Iqo crocyeTbcx po6ou'I ni4giny, i at<a, griAHo

3axony Yxpainu ,,flpo Aocryrr go ny6ni.rHoi inQopuaqii", uiArqrae o6on'qgroBoMy

orpr{nroAHeHHro na oQiuifiHoMy cairci, s Naicqeeux ApyKoBaHI{x saco6ax inSopnaaqii,

esipi uicuenoro pa4iolaonneHHr;

- orrpr{nroAHroe iHQoprraauiro no ynpanninnrc $inancin na e,4uuonay ne6

uoprani ,,e - data" Ta:aagae KoHcynbragii qoAo peecrpallii 6roAxerHLIM ycraHoBaM,

cirscrxuvt ra cen[uIHI4M PaAaM.

IIpana

Ha.ramHLIx ni44iny Mae [paBo:
- 3a AopfreHHqM Brrrqoro repinuuqrBa npeAcraBrsru niaain y crpyKrypHl4x

uigpos4inax iuurux opranin BLrKoHaBrIoi uaAu 3 IIuraHb, IIIo HaJlexarb Ao fioro

xorvruerenqii;.
- opranisoByBaru Ainone nucryBaHH{ y npoqeci BI4KoHaHHt TIoKJIaAeHI{x Ha

si44ir 3aBAaHb, y Mexax HaAaHr4x rroBHoBaxeHb 3 opraHaMl4 BI{KoHaBqoi nna4ra,

opraHaMr{ wricqeeoro caMoBpf,AyBaHHfl, ui4npraervrcrBaMl{, ycraHoBaMl4 Ta

opranisaqisvlu y Mexax HaAaHI{x tIoBHoBaxeHb;

- y BcraHoBJreHoMy flopflAKy roryBarl,I [poeKTI,I sanurin na 6egrollrroBHe

orpr{MaHHs niA opranin Br.rKoHaBrIoi ua4u ra oprauis Ivlicqesoro caMoBpflAyBaHHr,

ni4upraeucrn, ycraHoB Ta opranisaqifi, rpoMaAcbKl{x o6'eAnanr Heo6xiAruEx

crarI4crI,IqHLIx ra oneparvBHkrx \alr4x, snitin 3 [I,ITaHb, ulo crocyrotrcx 4irlrnocri
niaainy;

- s.qificuloBarl4 KoHTPoJIb 3a AOTpI4MaHHTM npanumuocti BeAeHH{

6yxranrepcbKoro o6nixy B 6ro,4xernnx opraHisaqiax, cinrcrxux ra ceJILIIrIHux

paAax;
- 3urryarv $axinqir inurux crpyrrypHux uiAposAtntn ynpaBrllHHfl Ao

po3ulflAy fILIraHb, ulo Harlexarb Ao fioro rouuereHuii; .
- po3rJIf,AaTU CKapru, 3aflBvt, JII{CTLI Ta 3BepHeHH' IpoMaAflH, roTyBaTu

ni,quoeiai Ha HLIx;

- BHocI4TI4 rrporlo3l,Iqii qo,qo BAocKoHEtrIeHH, po6orn sialiry.

Bianonila.urHicrr

Ha.IamHux niaainy nece niAuoniAanrHicrb 3a:

- nesxicne a6o necro€qacHe BuKoHaHHf, rIocaAoBLIx 3aBAaHs ra o6on'xsrin;
- 6esAisnrHictr a6o H-esnxopt4craHH fl. :aa1aukrx fiovry [paB;

- [opyueHHfl HopM err{Klr uoneAiuxu AepxaBHoro clyx6onqx, npaBl{n

nnyrpiuurboro cJryx6osoro po3[op{AKy ra o6ruexenb, [oB'.r3aHux 3 npufiuartxM Ha

-

-'

AepxaBHy cnyx6y ta if upoxoAxeHHflM.



Bsael{oniAHocnHu (rn'nsrcu) 3a rlocaAoro

HaqanrHr,rr ei4giry 6yxranrepcbKoro'o6tiry, seitHocri ra rocnoAapcbKoro

ga6esne.renHs - ronoeHufi 6yxrantep flpu BI,IKoHaHHi nocaAouax o6oe'sgxis

orpr4Mye AoKyMeHTZ, rqo norpe6yrorb BI,IKoHaHHfl., is pe:oruoqiero Ao BIaKoHaHHfl'

HatriurbHrrKay[paBJlinnx$inaHcin. "'
forye [poeKTlr AoKyMeHTis ra uoAae Ha po3rnflA Hau€uIbHI,IKa yupanninna.

Cninupaurce is npaqinnuKaMr{ eiaairin AeuapraMeHry $iuancin o6lacHoi

AepxaBHoi a,qMiHicrpaqii, pafionnoi AepxaBHoi aruvrinicrpauii, pafionnoi pal.Ii.,

ynpanninnsM AepxaeHoi xa3Haqeficrxoi cnyx6ra Yrpainn y ManenullbKoMy pafioni,

upaqinnraKaMn qenrpanisoBaHr.rx 6yxranrepifi 6rolxerHl4x ycraHoB, cilrcrrux ra
cenr4rrlHux paA s rrr{TaHb BeAeHHfl 6yxrarrepcbKoro o6lixy ra cKJIaAaHHs snirHocri.

Ha.ranrHur yupauiHnx
3 uocaAonoro incrpyxqiero
ognafiouneua
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