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MOCAJOBA IHCTPYKIIA
roJI0BHOIO cneniagicTa Binainy ingopmanii Ta 3B 43KiB i3 3acobamu
MacoBoi indopmanii ynpapiainas ingopmaniinoi gisabHOCTI
HAenapramenty indopmaniiinoi gisibHOCTI Ta KOMYHiKkanii
rpOMaJChKICTIO 00AepkaAMinicTpanil :

I. 3ATAJIBHI ITOJIOKEHHSI

1.1. T'onoBHwmif cienianict Bigaity iHGopMallil Ta 3B’ A3KiB i3 3acobamMu MacoBoi
indopmanii ynpasninus indopmaniiinol gisneHOCTI JlemapTrameHnTy iHdopMamiiiHol
HiSTBHOCTI T4 KOMYyHIiKallii 3 TPOMAJCBEKICTIO  oOmaepxkamMimicTpamii (mami —
TOJNOBHUM cuemianict, Bigaun, [lemapTaMeHT) TNpHU3HAYAETHCA HA IOCaAy Ta
3BUIBHAETHCSA 3 IOCagul IUpeKTopoM JlemapTaMeHTy, 3riiHO 3 3akoHOM Ykpainu
«IIpo mepxaBHy ciayxOy». IIpusHaueHHs Ha mMOcany 3HIMCHIOETHCS HA KOHKYPCHIM
OCHOBi a00 y BiIMOBITHOCTI A0 iHMIMX HOPM YHHHOTO 3aKOHOIABCTBa YKpaiHH MPO
IepKaBHy cIyx0y.

1.2. Ilocama romoBHOro cmemiamicta JlemapraMeHTy 3TiIHO 31 CTarreio 6
3akony Ykpainu «IIpo nepxaBHy cimyxOy» BINHOCHTBCS IO TOCaAH AEPIKaBHOL
cayx6u Kareropii «B». Oco0i, sika oOilfimae 3a3HaueHy mOcamy, BiIIOBiZHO 3i
crarreto 39 3akony Ykpainu «[Ipo mepxaBHY ciyxOy» 3a MOJaHHSIM 3aCTyITHHKA
HayaJIbHUKa YIPaBIiHHA - HadaJbHWKA BiIOUTy Moxke OyTm mpucBoeHo 9, 8, 7, 6
PaHr AepKaBHOTO CIIyOOBIIS.

1.3. TonoBmmit cmemiamicT BimmiTy HlJIHOp}IlIKOByeTBC}I 6e3mocepenHb0
3aCTYHHUKY HadalbHHKA YIIPABIIHHS - HAYAIBHUKY BiIUILTy, 3aCTYIHAKY AUPEKTOPa
- HaYaJIBHUKY yNIpaBIliHHA iH(GOpMaLiifHOl AISIIBHOCTI, JUpeKTOpy JlemapTaMeHTy.

1.4. 'V cBoilf migmpHOCTI roIOBHUN cHemialicT kepyerbcs KoHCTUTYyMi€IO i

'3aKOHaMH YKpaiHu, mnocraHoBamMu BepxoBHoi Pamum VkpaiHu, yxazamum Ta

posnopsmxenHsamu  Ilpesumenta VkpalHu, HDOCTaHOBAMH 1 PO3MOPSIKEHHIME
Kabinery MinictpiB Vkpaiuu, pO3NOpPS/KEHHSMH TOJIOBH OOJAcHOI AepKaBHOL
amMiHicTparii, Hakazammu Jlepxkomrtenepanio VYkpaium, I[loJoXeHHSM IIpo
Jenaprament indopMamiiinoi HiSMEHOCTI Ta KOMYHIKaOif 3 TPOMAaICHKICTIO

obnaepxanMinicTpanii, IHMIAME HOPMATHBHO-IPABOBAMH aKTaMH, IO CTOCYIOTHCH
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inpopmariitaoi mismbHOCTI JlemapraMeHTy, Haka3aMd 1 PO3HOPSIIKEHHIMH
mapekTopa JlemapTaMeHTy 1 ITi€l0 IT0CaI0BOI0 IHCTPYKIII€TO.

Y nuTaHHSX OpraHizamii poOOTH, MO BIAHOCATECS M0 #WOro 0OOB’SI3KiB,
TOJIOBHHM CIEIaTiCT BiITy KepPYEThCs BiAMOBIAHAMEA PEKOMEH/AIISIMA i TOBUHEH
3HATH:

Koncruryuiro Ykpainu;

3akon Ykpaiau “Ilpo nepxaBry CIIyx0y”;

3axon Ykpainu “IIpo 3amobiranasa Kopymmii*; Ty
3akon Yxpainu “IIpo MicueBi AepaBHi aaMiHiCTpaii”;

3akon Vkpainu “IIpo micueBe caMoBpsaxyBaHHs;

3akon Ykpainu “IIpo mpykoBati 3acobu MacoBoi iH(opMaii (ipecy ) B Ykpaini”;
3akon Ykpaiau “IIpo indopmariio”;

3akon Ykpainu “IIpo pexnamy”;

3akon Ykpainu “IIpo TenmebaueHHs i pagiOMOBICHHS

3akon VYkpainum “IIpo nepxaBHy HigTpUMKY 3aco0iB MacoBoi iHpopmamii Ta
COIliaIbHUI 3aXUCT )KYPHATICTIB”;

3akoH Ykpaiau “IIpo mopsAoK BUCBITIEHHS HisUIBHOCTI OPraHiB AepKaBHOI BIaIu Ta
OpraHiB MiCIIEBOTO CAaMOBPSIyBaHHS ;

3akon Ykpainu «IIpo goctyn o my6niunoi iHdpopMamii»;

Koxekc 3akoHIB mpo mpamo YKpaiHy;

IHCTpyKIIitO 3 NiTOBOACTBA; :
ITocranoBn BepxoBHOi pamum VYkpainu, ykasd i posmopsmxeHHA Ilpesunenta
Vkpaium, moctanoBd i posmnopspkenHs Kabinery MinicTpiB YkpaiHu 3 IIHTaHb
indopManiiHol Taysi;

PernamenT po6oTtu 3amopi3pkoi 06acHol fep)kaBHOI aAMiHICTpallil;

Iomoxenns mpo HemapTameHT iHGOpMamiiHOI MiSUIGHOCTI Ta KOMYyHIKamiit 3
I'POMAJICHKICTIO;

IIpaBuiia OXOPOHH Mpalli Ta MPOTUIOKEKHOTO 3aXHUCTY;

JIJIOBY Ta AepXKaBHY MOBY;

3arajibHi IIpaBUia MOBEAIHKA IEPKABHOTO CIIy>KOOBIIS Ta IPABHIIA J1I0BOIO ETHKETY;
OCHOBHI IIPUHIIATH PoOOTH Ha KOMII FOTepi Ta BiIIOBiIHI IIporpaMHi 3acobu.

1.5. Ha mocamy TOJIOBHOTO CHEHmiallicTa By Npu3HadaeThcsd ocoba 3
BHIIOI0 OCBITOIO CTYIEHS MOJIOAmIoro OakanaBpa abo OakamaBpa BiJIOBIIHOTO
npodeciiiHoro crpsMyBaHHS, 0e3 BAUMOT IO JOCBiy poOOTH, sKa BUIBHO BOIOJIE
JePKABHOIO MOBOIO.

II. BABJJAHHS TA OBOB’ 13K

3 MeTOI0 BHKOHAHHS 3aBJaHb, SKi CTOATH mepel JlemapTaMeHToM, TONOBHHMI
CHEI[aNiCT BiIiTy:

2.1 3piiicHioe 3axomu IOAO peamizaimii 3akoHiB Ykpaiau “IIpo nepxkaBHY
HiATPUMKY 3aco0iB MacoBoi iH(popMaril Ta collianbHUM 3axucT XKypHamuicTis”, “IIpo
IOPSIOK BHCBITIIEHHS MisUTGHOCTI OpraHiB Jep)KaBHOI BIIaJW Ta OPraHiB MICIIEBOrO
CaMOBDSITyBaHHS ", BIPOBaKYE EPKABHY OJITUKY 3 IUX NUTAHb;
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2.2. T'oTye 3BiTH IOJ0 BUKOHAHHI II;OKYMCHTIB OprasiB BHIIOI'O DPIiBHA Ta
TOJIOBH O0JIIepKaaMiHiCTpaIlif;

2.3. 3abesmneuye cBO€YacHE BHKOHAHHS lIOK}’MeHTiB 1 TOpyYeHb KepiBHUIITBA
HenapramenTy;

2.4. ToTye MOHITOPHHT IOJ0 BHCBITIEHHS MiSJIBHOCTI IIEHTPAIGHHX OPraHiB
BIa[d, O0IaepKaaMiHiCTpaIlil y peI‘IOHaJIBHI/IX 3acobax MacoBOi 1H¢)opMau11

2.5. Bbepe ydacte y migrorosmi MaTep1amB 3 BHCBITJICHHS - [isIIBHOCTI
obnnepxxaaminicTpanii Ta i CTPYKTYPHHX iIPO3ILIIB; : .

2.6. bepe yuacTp B Opramizaiii Ta HpOBeIEHHI Meia-3aX0/iB KeplBHI/IIITBa
obnnepKaaMiHiCTpaIlii, CTPYKTYPHHUX MiPO3illiB 00AepKaaMiHiCcTpaILil;

2.7. bepe y4acTs B oprafisailii i MpoBEeAeHHI CEMiHapiB i Hapaj 3 KePiBHUKaMK
penakiiii ApyKoBaHMX 3aC00iB MacoBoi iHbopMaIii;

2.8. 3niiicHI0E 00K BifiCBKOBO3000B’I3aHUX i IPH3OBHUKIB Ta OpPOHIOBaHHS
BifiCbKOB03000B’13anuX B JlemapTaMenTi Ha mepioy MoOii3aril Ta BOEHHOI'O 9acy;

2.9. TligBumye kBamidikamilo IIIIXOM CaMOOCBITH (BHBYEHHS BiIIIOBITHHX
HOPMAaTHBHO-IIPABOBUX aKTiB, MIXXKHAPOAHOTO AOCBIY), @ TAKOXK YJacCTi y HABYaHHSX,
ceMiHapax, IO OpPraHi3OBYIOTHCS BiANOBIAHO A0 IUIaHy HaBYaHHSA 3amopi3bKUM
LeHTpOoM mepemiAroToBKM Ta IMiABUINEHHS KBamidikarii IpamiBHUKIB Opragis
Ilep;KaBHOI BIaAW, OpraHiB MICIIEBOrO CaMOBPSAAYBaHHS, KEPIBHHKIB JEp)KaBHUX
HiATIPHEMCTB, YCTAHOB Ta OPraHi3alliif; :

2.10. Posrisanae 3BepHEHHS TPOMaJISH, IIiAIPHEMCTB, YCTAHOB Ta OpraHizallii,
II0Ca/I0BUX OCi0, 3aIATH Ta 3BEpHEHHS HAPOMHHUX JEMyTATIiB, 3AIIUTH Ha iHPOpMAIIiio
3 IUTaHb, IO HAJIEXKATh JI0 KOMIICTEHIIIT BiIILIY;

2.11. Bepe yuactp y po3po0bui mianiB po6OTH BTNy Ha PiK, KBAPTaJ, MiCSIIb;

2.12. BuxoHye iHIIi mOpydYeHHSI B MeXaxX (YHKIIOHATLHUX IIOBHOBa)XEHB
HenapramenTy.

IT1. IPABA

3. I'onmoBHMIA crieliaiicT BiAMily Ma€ IpaBo:

3.1. 3a nopy4enHsAM KepiBHUIITBa JlemmapraMeHTy npeacTapnat [lemapraMeHT
B MICHEBAX OpraHax BHMKOHAaBYOI BIIaJ{, OPraHax MiCIEBOr0 CaMOBPSIYBAHHI,
YCTaHOBAX 1 OpraHi3allisix B MexXaX CBOEI KOMIIETEHIIIT;

3.2. OpepxyBaTH B YCTaHOBJIEHOMY TIOpSOKY Bill IOCaJOBUX OCI0
CTPYKTYPHHX MiOpO3TiNliB  oOiuepxaaMiHicTpamil, MHiANPHEMCTB, YCTaHOB i
oprauizaliii TOKyMeHTH Ta IHII MaTepiany, HeoOXiJHI A1 BUKOHAHHS IMOKIAIEeHHX
Ha Biazin Ta JlemapTaMeHT 3aBAaHb;

3.3. 3a [mopydeHHAM KepiBHHITBAa JlemapTaMeHTY HaJaBaTH CIyXOOBY
iHpopMaLito Ta JOKYMEHTH IHIIMM CTPYKTYPHHM IiJpO3[iiaM, JepKaBHUM
opramaM, y TOMY YHCII HTpPaBOOXOPOHHHM OpraHaM, Opra€aM MiCII€BOTO
CaMOBpsIAyBaHHA, IiANPHEMCTBAM, YCTAHOBaM Ta OpraHi3alliiM BiHOBITHO IO
3aKOHOJABCTBA;

3.4. KopucTyBaTiCh B YCTaHOBISHOMY IOpSIKY iHbopMauiliamMu Gazamu
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OpraHiB BHKOHaBYOi BIaJM, CHCTeMaMH 3B’A3Ky 1 KOMYyHiKamiif, Mepexamu
CHEIiaIbHOTO 3B’ 3Ky T4 iHIIAMHE TeXHITHAMHE 3ac00aMu;

3.5. BrocuTH mpomno3utlii kepiBHUUTBY JlemapTaMeHTy IIOAO BIOCKOHAJICHHS
poboTH BimmiIy.

3.6. OpnepxyBatd Yy BCTaHOBJIeHOMy MOPSAAKY BiJ IMOCamOBHUX OCI0
KOMYHAITBHIX pez[amun IpyKOBaHUX 3aco0iB MacoBoi iH(popMarrii, nomrpa(plqﬂnx
HlI[IIpI/IEMCTB SKi CHIBIPAIOIOTE 3 JlenapTaMeHToM, TOKYMEHTH, JOBiJKA Ta iHIi
MaTepiand, HeOOXifHi A BHUKOHAHHS IOKJIANEHWX Ha Bimmin Ta JlemapTameHT
3aBaHb. :

IV. BIIIMOBLIAJIbHICTD

4. T'onoBHuU# crenianicT BigAUTy Hece BiAMOBIAAIBHICTE Y MeXaX, BUSHAYEHAM
YMHHHUM 32KOHOJIABCTBOM YKpaiHH 3a:

4.1. Henasie;)xHe BUKOHAHHS YW HEBHKOHAHHS CBOIX IOCAJOBHX OOOB’SI3KiB,
nependaveHuX i€l IHCTPYKII€l0;

4.2. IlopynieHHs, BYNHEH] B IPOIIECi 3A1HCHEHHS CBO€ET TisTIbHOCTI;

4.3. IlopymieHHs BHYTPIIIHBOTO TPYJOBOT'O PO3MOPSIIKY;

4.4. TlopyuieHHS HOpM €THKH TIOBEIIHKH [OEpP)KaBHOTO CIYyXKOOBHA Ta
00MeXeHb, II0B’ I3aHUX 3 IPUUHATTAM Ha JepKaBHY CIIyKOY.

V. B3BAEMOJIIS

5.1. TomoBHMH cHemiajicT BiANUTYy OJEpKye MarTepiamd i pPoOOTH Bix
mupektTopa JlemaptaMeHTy, 3acTymHUKa IUPEKTOpa IelapTaMeHTy — HadalbHHKa
yIpaBIiHHA, 3aCTYTHUKA HaYaIbHUKA YIIPABIIHHS - HAYaIbHUKA BiIJILITY.

5.2. T'omoBHU# criemialicT BiAIiTy Y MeXaX CBOiX HOBHOBa)XXEHBb CIiBIPAIIOE
i3 KepiBHHKaMH CTPYKTYpPHHX IiApO3IiNiB ympaBiliab JlemapTaMeHTy,
CTPYKTYPHHX IiAPO3IiTiB 00J1aCHOT Aep KaBHOT aIMiHiCTpaIlii.

5.3. TonoBHHI cHemialicT BiAAiNy IpeACTaBIsE IMiATOTOBIEHI MaTepiaJIpi
mupexktopy JlemapramMeHTy, 3acTYNHHKY HadallbHUKa YIIpaBlliHHA-HAYaJbHUKY
BiJUIITy y BCTaHOBJIEH] 3aKOHOIaBCTBOM TEPMiHH.

5.4. TomoBHUHE cCHEmiaNiCT BIAAUTY TOTYye€ NOKYMEHTH iHAMBIAyaJbHO, abo
CHiTbHO 3 IHIHMH HPEICTABHAKAMH Bizminy, CTPYKTYpPHUMH  HigpO3JidaMu
o0aepxaaMiHiCTpalii, y BiAMOBIZHOCTI IO plmeHH;I mupekTopa JlemapTaMmeHTy,
3aCTyIMHUKA Ha4aJbHIKA yIpaBiiHHs-HadYaIbHAKA BiJILTY.

3 1m0caZoBOIO IHCTPYKIi€I0 O3HAHOMIICHUH (Ha)
Ta 1 npanpHmc oTpuMaB (J1a):

W H.A. ITatpakoBa
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