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TIPABUJIA
BHYTpilIHBOTO caysk00BOT0 PO3IOPSIKY

. 3ara;bHi M0JI0KeHHS

1. 1l upaBwia BH3HAYAIOTH saranbHl  [OJIOKEHHA  [10J10 opragizawil
BHYTPIIIIHBOTO CITyKGOBOTO  POSIOPAAKY Toperpkoro 00’ €HAHOIO YIIpaBIiHHESL
[Texciitgoro (oxay YKpaiHH JloHeIBKOT o6nacTi (mam — YIIpaBIIiHs), PEKUM poborH,
yMoBH  TepeOyBaHHs epIKABIIOTO cnyxGoBls B yIpaByiHii  Ta 3a0e3IeueHHs
pamioHaIbHOTO BUKOPHCTAHHS HOTO pobodoro 4acy.

2. Ciryx060Ba TUCHUILIIHA B yrpaBiinHi TPyHTYCTbCH Ha 3acajax CyMIIHHOTO Ta
pOQecitHOro BUKOHAHHS JIe€PKaBHIAM ciry KOOBIIEM cpoiX 000B'SBKIB, CTBOPCHHA
HaJIeKHUX yMOB JUIA e(heKTHBHOI pobory, 1X Ma'repianbﬂo~'1‘eXHquot‘o 3abe3IeueH s,
3a0X04YeHHS 3a pe3yspTaTaMi pOOOTH.

3, Tlpasuia BHYTPITITHBEOTO cITyKGOBOTI'O DOSIOPAAKY B yIpaBiHHL
3aTBEPIKYIOTHCA saranpuuMi  300paMH  JePKABHHX ciyKOOBILB yIpaByiHAsS 38
[TOIaHHAM HauaIbHUKA yrpapiinig i BHOOPHOTO Opragy repBUHHOT ripoheIiTKOBOL
opraxizauii Ha ocHoBi Turonux MPABHIL BHYTPIIIHBOI'O Ty KGOBOTO  POIOPAIY,
3aTBEPIUKEHNX HaKasoM HarionanpHOro areHTCTBa Vkpainu 3 HUTaHb lepIKaBHOl
cyx0u Bif 03.03.2016 poxy Ne50.

4. TIpaBuina BHYTPIIIHBOTO CIryKGOBOTO PO3TIOPAAKY yIIpaByiHHsL JOBOMITECA A0

pizoma BCIX JepKaBHAX ciry KOOBIIB, sTKi [IPAIltOIOTh B ynpaBmHHi, TIiJ] TTiJIITHC.
L. BarajbHi HpaBuid eriunol moBeIinKn B yrpas/inmi

1. JepkasHi Ty KGOBI ORHHEH] JOTPUMYBATUCH BUMOT eTHYHOT [TOBSIIHKH.

2. JlepxaBHl ey XBOoBIl Y ¢BOiH pobOTi MOBUHHI HOTPHMYBATUCDH IPAHIATIB
npodecitinocti, [IPUHITATIONOCTI T2 JOBPOBUTHBOCTI, nbaryd Mpo CBOXO IpO(EeCIHHY
wecTh 1 MAHICTD.

3, JlepxaBHi iy K00BIl [TOBUHHI YHAKATH HeleH3y PHOT JISKCHKH, HE JOIyCKaTH
Higprmmeno] iHTOHAMIT Ml 4ac crikysamss. Helpiiry CTHMIMIL € [pOSIBY 3BEPXHOCTL,
3HEBAUTHBOTO CTABJIEHHS JI0 KOJIeT Td IPOMAIUTH.

4, JleprxaBHi iy K6OBIIL T HAC BUKOHAHEA CcBOIX TOCAI0BUX 0O0B'I3KIB IOBUHH]
OTPHMYBATHCS ~ B3AEMOTIORATH, riToporo  CTHMIO  CIUIKYBAHHA BHLSIBIISITH
IPUHLUIIOBICTE 1 BUTPUMKY..

M. PoGounii uac i uac BiAnoMnHKY JePRABHOTO caryRGoBIS
1. TpuBaliCTb pOGOUOT0 Uacy HEPKABHOLO ciry’KOOBIIs CTAHOBHTE 40 ropuH Ha
TYDKIEHb.



2.B ynpaBniHHi BCTAHOBIIIOETHCA raTuneHEni podounit KD 13 TPUBATICTIO
poGOoTH MO JIHIX: [TOHEJILNOK, BIBTOPOK, cepefia, 9eTBEp - MO ® roguH 12 XBAIWH,
o' syTHEL - 7 TORKE 12 XBIIAH, suximHi oHi - cyGora i He LIt
Pexxum poOOTH yIIpaBJIiHHA BCTAHOBJIIOETLCS 3 YPaxyBamiiM 3arUTLHOIPUUHATOTO
periMy podoTH [1iITPUEMCTB, yCTaHOB { opraizalift y [1eBHi¥ MicleBOCTL.

3. TTouaTok Ta KiHelb po6o4oro Jacy, nepepsa, Mo HALAEThC U1 BIATIOYHHKY 1
xapuyBaHH, BCTAHOBIIEOIOTECS JUIi JIEPKABHOTO cryKOOBILSL 3 ypaXyBaHHAM PeXIMY
poboTH yIpaBJIiHHL.

ITpHBaH'lCTb' repepBu T BIATOUMHKY 1 XapuyBaHHA CT@HOBUTH, fAK MPaBUilo, 48

xpuiwH. Llepepsa HE BKJIIOUAETHCT B pobounit 1ac, i mepKaBHUi cyxfoBellh MONKEC
BUKOPUCTOBYBATH i ma cailt poscyn. Ha pett uac BIH MOKE BiyTyUaTHCs 3 MICILT poboTH.
4. Hanepenommi CBATKOBHX Ta HepobOTIHX qEiB TPUBATICTD pobouoro  JHA

CKOPOUYETHCA Ha OIHY TONUHY.
5, TlpaniBHAKAM 3a00POHAETHCA BigBOJIKATA IepIKaBHOTO Iy KOOBLLS Bil
BUKOHAHHA HOT0 MOCAOBHX 0BOB'3KIB.

6. OBk poOOYOTo [acY B ynpaBniHHi 3 HCHIOETHCS Y BiTTOBIIHOMY Ky pHaL
oGiKy pobo4oro yacy/Taber poGOoUOTo Hacy (mani - KypHaL).

7. Buxiz JiepkaBHOTO ey K60BIIA 32 MeKl azMiHicTPaTUBHO!L Gy niB yIIpaBiHHs

y pobouni Hac 3 ciryxOoBUX THTAHD BinOyBaeThCs 3 pizoma HOI'o GesnocepeAHBOT0
KeplBHHKA Ta 13 3a3HAUCHHAM Y scypHa o6y pobodoro 1acy:

1V. IHopaaok nopimomJernts nepsyKaBHAM crysxOoBIEeM PO cBOI0 BiCYTHICTD

1. JepKxaBHUN ciyxbonerb nopigomMisie CBOTO Gesrocepe/lHbOI0 KepiBHAKA IPO
cBOI0 BiACYTHICTB Ha poGoTL ¥ UCHMOBIH dopmi, sacofaMy  €JIEKTPOHHOTO qn
TenehOHHOTO 3B'A3KY 460 THUTAM JHOCTYITHEM CrI0CcOOOM.

2. Y pasi HENOTPUMAHHA JepKaBHUM cyxGoBIeM BAMOT MyHKTY 1 LBOTO
pO3ALITY cKIamaeThes aKT mpo piseyTHiCT EPIKABHOTO oy kO0BLL HA poGoIOMY micrl.

3. Y pasl HenalaHHi JlepIKaBHAM ciyKO0BLEM 710Ka31B [OBAKHOCTT PUIHUHA
cpo€l BiICYTHOCTI H& podoTi nip [TOBHHEH MOAATH IHCHLMOBI TMOACHEHHS Ha im'a
HauanbHHKA yTIpaBJIHH OO IpAYHH cpoe€l BiZCYTHOCTL,

V. HepeOynariii JiepIRaBHOro cirysk00BIISI B yrpapJinii
y Buxiaui, epsiTIOB, 11epofoyi Hi Ta Hielist 3aKinuenus po6ouoro qacy

1. Jljus BUKOHAMHMI replTKIAMHUX 3aBIAHb [epIKaBHUAl cryxGoBelh  MOXKE
3ay4aTUCh 1O poGoTH MOAL Y TaHOBIEHY TPUBANICTH poGouoro aHd 3a HaKa30M
(pOBHOpSI}I}I{EHE-IFIM) HagaILHHAKA ynpaBiliHesd, PO gKU [OBLIOMISETHCH BrOOPHUI
opras IepBUHHOT ripodermintonot opraizauil, B TOMY uperi y BUXIMHL CBSITKOBI,
Hepobodi MHl.

TprBIICTD poGoTy HMOHAA yCTAHOBIEHY TPUBANILCTD pobosoro AHf, & TAKOXK ¥ BUXiTHI,
cpgTKOBI Ta Hepoboul nui, v ooiuEAR 9ac VA KOJKHOTO AepIKaBHOr'o cimyxOoBLs HE



OBHHHA MTEPEBHUILYBATH YOTHUPU I'OAMHYU IPOTIATOM OBOX AHIB nocminb i 120 rogus Ha
piK.

2. HavanbpHUK yIpaBiIiHHS 3a MOTPeOH MOXKe 3alydaTH AepKaBHUX CITy)KOOBIIIB

YIPaBIiHHS 10 YepryBaHHS IIicis 3aKiHYeHHA poOouoro OHs, y BUXIAHI, CBATKOBI i
Hepoboui aHI.
YepryBaHHs Jep:KaBHOTO CIy:KOOBLs IiciA 3aKiHYEHHA poOOYoro IHd, y BHUXIAHI,
CBATKOBI 1 HepoGoui, gHi 3HIMCHIOETHCS 3TiAHO 3 rpadikoM, SIKHM po3poOIsEThCS
CEKTOPOM TI0 POBOTI '3 HMEPCOHANOM i 3aTBEpPIDKYEThCS HAYalbHUKOM YIPABIIHHA 38
IIOrOPKEHHIM BUOOPHOTO Oprany NepBUHHOI PO CIIinKOBOT Oprasizarii.

3. V rpadiky uepryBaHHS 3a3HAUalOThCS: 3aBJaHHS, sKe MOTpedye BUKOHAHHA,
BiAMOBimanpHUE HmepXaBHHUE CcayxOoBelb, HOro Iocaga, Miclle, Jara Ta CTPOK
YepryBaHHS.

4,V pasi 3alrydeHHs 10 YepryBaHHs NiCis 3aKiHYeHHS poOouoro AHs, y BUXIJHI,
CBATKOBI 1 HepoOOYi AHI Jep)KaBHOrO CIy»KOOBLS, SKOIO HE BKIIOUEHO N0 TIpadika,
HACTYIIHOTO poGOYOro MAHs IMmicis YepryBaHHS BiImoBinHa iH(OpMALis IOAAETHCS
CEKTOPOM 10 pOoBOTI 3 MepCOHAIOM HAJYalbHUKY YIPaBIHHS IS BHECEHHA B
YCTAaHOBJIEHOMY IOPSIIKY BIIMOBIZHMX 3MiH 10 TaKOro rpadixa.

5.V pasi 3amyueHHs Jep)XaBHOIO CiIyX00BLA 00 poOOTH MOHAK YCTAHOBICHY
TpuBamicTh pPOGOYOro [Hs B YIPABIiHHI 3aIpPOBAIKYEThCS IIICYMOBaHUH 00K
poGodoro dacy 3 THM, MO0 TpHBalicTs pobGodoro dwacy 3a oOmikoBu#l mepion He
NePEBUIIyBala HOPMH TPHBAIOCTI pOOOYOro yacy.
3a po6oTy B 3a3HAYEH] [HI (Yac) HepKaBHUM CIIY)KOOBLAM IIPOTATOM MICSI HAJAOTECS
BiNTIOBiAHI AHI BIAMOYKMHKY 32 3asiBAME JeP)KaBHUX CITYKOOBIIB.

6. 3a00poHsAETHCA 3aITyYaTy 10 poOOTH MOHAT yCTaHOBIEHY TPHBANICTE pob090ro
IHS, @ TAaKOX y BUXIAHI, CBSTKOBI Ta Hepo®oul mHI, y HIYHHN 4Yac BariTHHX XKiHOK i
KIHOK, SIKI MAlOTh JiTel BIKOM OO0 TPpbOX pokiB. JiHkH, sKi MaroTh JiTel BikoM Bif 3 110
14 pokiB abo OUTHHY-iHBalima, MOXKYThb 3aydaTHCs A0 HAXypOYHHX POOIT juIne 3a
IXHBOIO 3rOfI010. 3alydeHHs IHBATIIIB 10 HaTypOUHUX POOIT MOKIIUBE JIMLIE 33 IXHBOIO
3roJI010 1 3a YMOBH, 1O IIe He CYTepeunTh MeIHYHIM PEKOMEHIALILSIM.

VI. Ilopaaok Q0BeIeHHs 10 BiiomMa Aep:RaBHOI0 ¢/Iy:K00BUS HOPMATUBHO-
NPAaBOBHUX AKTIB, HAKA3iB, 10PYYeHb TA PO3NOPAAKEHD 31 C/IYKOOBHX NHTAHD

1. HopMaTHBHO-IIPAaBOBI aKTH, HaKa3W, [JOPYUYCHHs, PO3MOPAIKEHHS 31
cIy’)kK00BUX TIMTaHb [JOBOIITHCA OO BiZOMa ISPIKaBHUX CIYKOOBLIB IIIIXOM
O3HAMOMIICHHSI y TTarepoBiit (opMi 3 MiATBEPIUKEHHAM TaKOro O3HaHOMIICHHS.
[TiaTBepIKeHHSIM MOYKE CIyTyBaTH IIAMHC HEP)KaBHOIO CIyKO0BLUs (Y TOMY YHCIHI SIK
BIIIOBIAAJIBHOIO BUKOHABLISI) Ha JOKYMEHTI, Y KYpHall peecTpallil JOKYMEHTIB, SKUM
MiATBEPDKYE O3HAHOMIIEHHS 3 IIEBHUM CIIyKOOBUM TOKYMEHTOM.

2. HopmaTuBHO-IpaBOBi aKkTH, SKi HimIAraroth OGiLiHHOMY ONPUITIONHEHHIO,
JAOBOISATECS [0 BiZoMa JepKaBHOIO CIY)XKOOBLSI LUISIXOM 1X ONPUWIIOAHEHHS B
oimifHNX APYKOBAaHUX BHUAAHHAX, a TAKOXK LUIAXOM Po3MilieHHs Ha obiuifiHux Be6-
cafiTax Opratis Iep;KaBHOI BNIaJX Ta Ha BIACHOMY CalTi yIpaBliHHI.



VIIL JoTpumMaHHd 3arajJbHUX iHCTPYKUiii 3 0X0poHU npaui
Ta NPOTUIIOKEKHOT Oe3NeKHu

1. HavanbHuk ynpaBiniHHS 3000B'A3aHuil 3a0esneuyntd Ge3rnedyni yMOBM IIpall,
HaJIe)KHUH CTaH 3ac00iB MIPOTUIIOKEKHOT O€3IeKH, caHiTapil i ririenu mpari.
[HCTPYKTyBaHHS 3 OXOPOHY IIpalli Ta IPOTHIIOXKEXXHO] Oe3reKu 3ailicHioe 0coba, Ha IKy
Ha4YaJbHUKOM YIIPaBIiHHS OKIaAeHI BIOIOBIIHI (hyHKIIT.

2. epxaBHUU cIyXOOBeLb OBHHEH NOTPUMYBATHCH IIPABUI TEXHIKK Ge3mexH,
BHPOOHMYOI cagiTapil i ririeHu npaui, IPOTUIIOKEIKHOT Oe3MeKH.

3. VYmoBu mpaui Ha pobodyomy Micii, CTaH 3aco0iB KOJIEKTUBHOIO Ta
IHJIUBITyaJIbHOTO 3aXUCTY, 110 BUKOPUCTOBYIOTHCS JIEPIKABHUM CIIYKOOBLIEM, a TaKOX
CaHITapHO-IIOOYTOBI YMOBM IIOBUHHI BiANOBIiZaTH BHMOTraM HOPMATHBHO-IIPABOBUX
aKTiB 3 OXOPOHH IIparli.

4, 3a cTaH TOXeXHO! Oe3MeKky Ta JOTPUMAaHHs IHCTPYKIIH 3 OXOPOHH IIparli B
VIPaBIiHHI BiANOBinae HadajJbHUK YIPaBliHHA Ta BU3HAYEHa HUM BIIIOBigajJbHA
ocofa, Ha AKY IIOKJIAAEeHO Takuil 000B'A30K.

VIIL Ilopsipox NpuAHATTS Ta nepeaavi
niJioBoJcTBa (CcrpaB) i MaiiHa Aep/KaBHUM CIY:R00BLEM

1. [epxaBHuit ciyxOoBenp 3000B'si3aHMM [0 3BUIBHEHHS 3 MOCagd UM
IepeBeIeHHs Ha IHITy IOcaxy NepefaTH CIpaBd 1 JOBipeHe y 3B'SI3KY 3 BHKOHAHHAM
[I0CaI0BUX OOOB'SA3KIB MAaMHO YIOBHOBAXKEHIM HAYAIBHUKOM VIIPABIiHHSA 0CO00i.
YnosHoBaxeHa ocoba 30008B'A3aHa IPUNHATH CIIPaBU 1 MaifHO.

2. @akT nepexadi crpaB i MaliHa 3aCBITIYETHCS aKTOM, SIKUH CKIANaEThes y IBOX
IPUMIPHHAKAX 1 MIOMHCYETHCs YIOBHOBAXKEHOIO OCOOO0 YIPAaBIiHHS, 3a@BiXyBaduem
CEeKTOpY I10 pobi 3 MepcoHAIOM Ta ACPKaBHUM CITyKOOBLIEM, KU 3BITBHIETHC.

OIMH OPUMIPHUK aKTa BUAAETHCS AEPKABHOMY CIIYKOOBLIO, KUY 3BIILHAETHCS
91 [IEPEBOJUTHCS Ha IHIIy ITOCay, IHIINH IPUMIPHHK JOIY9a€eThCs 10 0COO0BOT CIIpaBH
IIBOTO JIEP’KABHOTO CITYKOOBIIS.

IX. IIpukinuesi nmosiosKeHHs

. HenorpumanHs BHMOT NpaBuUll BHYTPIIIHBOIO CIIy’XGOBOTO PO3HOPANKY €
MCTABOO IS IPUTATHEHHS AEPIKAaBHOTO CITyO0BIIS 0 BiAMOBIAATBHOCTI y HOPAIKY,
rependadeHoMy YHHHUM 3aKOHOIAaBCTBOM.

2. IluraHHs, TOB'SA3aH] i3 3aCTOCYBaHHSIM IIPaBIUI BHYTPIUIHBEOTO CIIy:KOOBOTO
PO3NOPAIKY, BUPIIIYIOTECS HadalbHUKOM YIPABIIHHS, a y BHMAIKaX, NepenbaueHux
YMHHUM 3aKOHOZ@BCTBOM, - CIIBHO a0 3a 3rofoio 3 BHOOPHUM OPraHOM IEPBHHHOT
NpoQCniIKOBOI oprauizaril.



